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DANG NHAP HE THONG
1. Pang nhap
» MG trinh duyét web Firefox hodc Chrome
» Nhap vao thanh address "https // vpdt quawaco.com.vn”’

VAN PHONG DIEN TU
Portal Office

Teén truy nhap:
Mat khdu:

("] Péng nhap tu dong

Dinnnhin‘
> Nhép tén truy cap va Mat khau Click Dang nhap

» Néu thanh cong sé xuat hién man hinh trang chd nhu sau

G TY CO PHAN NUX

gd enter

Trangchi  Céngvan Tintec Lichcoquan = Tinnhdn - Lichcongviéc Céngviec TrinhKy Kysé Tailiéu PMKPI PMGIS PMtracruVatTw PMS6VH  Sétay VH Quawaco  Kétqua SXKD ~
B e
S . Ngay bat —
<

>

Trich yéu

Ngay nhan

ELTELEC Chura duyet: 4 [ 121

1111 Xin cham nop tién néc thang 10/2025

Hom nay, Cha nhat, 2/11/2025: Va Thi Trang Nha

Gidy moi khao sat, thong nhat phwong an cap nwéc va PCCC cho cac dy an Cai tao,
nang cép, chinh trang két hop xir ly céc diém ngap tng khu dan cw, bao dam an toan
giao théng tuyén dwéng Té 668 khu Cao Théng 8 va tuyén dudng Té 60, 61, 62 khu
Cao Théng 7, phwirng Ha Lam, trong d6 c6 dau tw hé théng PCCC cho di an

1m Tuyét Nhung + Nguyén Thi Thiy

Ngay kia, Thet ba, 4/11/2025: Pham Thi Lan Chi
111 V& viéc xin cham nop tién nwée thang 10.2025

1111 Viv @& nghi trang bj xe day van chuyén nuéc loc, nuée fon kidm va vat tw kho

Gidy moi hop tinh hinh, két qua thire hién Thong bao s6 313/TB.VPUBND-XDMT ngay

i 20/10/2025 ctia Van phong UBND Tinh
Ban hanh Trich yéu Van ban di
111w
4iq Nahi quyét Hol déng quan tri nhiem ky 20242028 Viv Thong qua Quy ché thire hién

dan chi & co' s& tai noi lam vie

Ngay mai, Ther hai, 3/11/2025: D Thé Cuong * Nguyén Hiru Hiéu « Lé Quy Khang * Nguyén Thi

> Muén nhé mat khau néu trén may cua ta click Remember Password

2. Cai bat AppMobile
» Vao Chplay déi vGi Android / Apple Store déi véi IPhone
> Tim PortalOffice cai dat

Android

€ portsl ofice aQ ¢ <« Q : 091169 -

Dang hién thi két qua choportal office Sk Al

Tim Kigm thay thé cho portal ofice Vén phong dién m \f" Eh?"g dién tirPortal... »
-

5 .
tu Portal Office
Cong ty TNHH Giai phap
Phan mém Viét a Word, Excel, PowerPoint, v NHAN
Mua hang trong ting dung

Ungdung
et cia
Bandinn
awone [l

Thong tinmai e N
Lén cap nhat gén day nhat: 18 thg 1, 2022

Microsoft Office: Edit ..
Chiza quing cho -

Mus hing trang ing dung

L6%
1lrbaidinhgd @ 1Trh

gii | Phihep

G& cai dat
Tai m.phi 3 dng dyng trang 1

GBng ty TNHH Gidi phd... * Nang sudt

V3 phéng dién ti PortalOffice
& D ci dat

Micresoft Office: Edit & Share
Micresot Corparatian » Hing suit

Vén phang dién tir PortalOffice bao gém

O o d

b B oiil dit g S S e s POTS

nhiéu Module chirc nang quan ly, diéu hanh... DANG KY

Microsoft 365 Personal THUMPHI

Intune Company Portal cho Microsoft Office r
Microsoft Corporation = Kinh doanh astres -
3E4 9ME @ Han 10T Bai danh gia ctia ban
Van phang dign tir PO D bic Minh . —
Ging ty THHH Gl phd... * rigag st *hkdK 17012022 : @ # = <
1aMe @ Han 100 b

Iphone

09:167 o -
& Tim kiém
Van phong dién tif
PortalOffice
PortalOffice
« o]
a8 a+ 8 Q]
. énich  Van Dat
Tinh ndng M&i

Lich sif phién ban

& ban 13.0 6t

Stia I3i thong béo.
Cap nhat giao dién.

Xem trudc

([  PoRTALOFFICE 10

@ ¢ = <




» Sau khi cai dat xong, m& Uing dung tién hanh Cau hinh dudng link

Viin phéng dign tif

< Thiét lsp mady chi

() PORTALOFFICE 10

3. Cau hinh AppMobile
> Click vao ICON banh ran dé Cau hinh dudng link
> Xba dia chi mac dinh thay bang dia chi VPDT clia cong ty minh
> "https://eo.hcmute.edu.vn” bdm Xong

http:/jdemo.dieuhanhtructuyen.com

> Clickvao ICON g App load vé VPDT clia minh
() PORTALOFFICE10 __ @ PORTALOFFICE 10

> GO username & password dé€ dang nhap vao hé théng
> Luu y: Déi v3i Iphone cac dang xuat, dang nhap lan 2 dé luu thiét bi gi théng béo.

) PORTALOFFICE 10

ADMIN -

GUfi mat khau vao email

ownload an the

£ Do GETITON
@& AppStore P> Google Play

4. Cach doi thong tin ca nhan , mat khau
» Trén goc phai man hinh trang chd

Trang chi  Nguyén Thanh Phii ~  Béng xudt

Trang chi

Tai khoan
p Lai

Bang xuit

» Click vao tén cua minh
> Click Cai Pat Tai Khoan

(CAl DAT TAI KHOAN Cai dat théng tin chung
Théngtinchung (1) Tém truy nhap: admin i -
P . CAI DAT TAI KHOAN D6i mat khau
Am thanh & Théng bio Tém: Quan tri Théng tin chung Tén truy nhap: admin
chirky Lok @®@nam  Ona vitndu (2) Mitkhduhigntai  sesses =
Ban chat Biachi: < : el -
" = Amhanh insagbsn Mat khdu moi: enseseceene =
Tin théngblo Qugn: 5 S 2
Thinh phé: Fow Anh (150 x 160). Chif kf Xac nhan matkhdu:  eessssecees =
Emait *** (nhac Vigc) [minhdd@ves.comm Bruastal] o e seect Sanchar Lol
7 ——— [xsa inb
Bién thoai: Ex 007 i Tin théng bio
Didgng: *** (sms) 0902666485
Hgay sinn: |
Cap mhat
CAI DAT TAI KHOAN Cai dat am thanh & thong bao
Thong tin chung [ Khi nhan tin nhdn bat cda 6 Popup/ Khéng eheck nhin qua icon thong bao
Mat khau Tin nhén: (] Hién tin thng béo trong Hop th dén
. Tin nhiin nhéc viée & duoe tach tin nhin
h Thé 3) . ¢
e s Lacl) trao di frong module tin nhin
Chikjf Théng bio: [] Khi nhan thang bao bat ctia s8 Popup/ Khng cheek nhan qua icon thong bio
Ban chat [ Am thanh bao khi nhan duerc thang bao va tin nhan méi
Am bao:
- Phat 4m thanh khi nhan duoc tin nhin chat
Théng bao
C3p nhgt
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5. Khai bao Tai khoan Smart CA VNPT Trén Van Phong Pién Tu
» Dang nhap vao hé thong VPDT
> Click vao tén cta minh -> Vao Tai Khoan -> VNPT SmartCA -> Dién thong tin -> Cap nhat

CONG TY GIAI PHAP PHAN MEM VIET Trang chii Lanhdzo = Dang

== Tangchu Tintec Congvan Lichcongviéc Lichcoquan Congviéc Quytrinh ~ Tailiéu Tnnhin - Danhba Nhanswnangcao - Khac - __Trangchd
Tai khoan
CAI DAT TAI KHOAN Thiét 1ap théng s& VNPTSmartCA (2
Theng tin chung 6 dinh danh: 013125195 O e

Refresh Permission

Mat khdu Mat khau: @

Am thanh & Thong bao Xéc nhan mét khau:

Cap nhat

Chirky

Ban chat

Thong bao

VNPTSmartCA
o

6. Test Ky trén Van Phong Dién Tir Gui Thong Bao Vé VNPT Smart CA
» Click vao module Ky S6 8 menu ngang

Xi NGHIEP CAP NU'C SINH HOAT NONG THOM THANH PHO HO CHI MINH

Teang et Tewre  Tinekla T Lichesquan  Lishedngwibe  Canguln  Congwige  THnhkj | Kiss | Tailigu

5 s

# Kii sd

Lich stk
i e ke & Chon file can ky

» Click vao ICON s d& hién panel chon chir ky

» Click ™™ | oénaec * dé chon loai chit ky

» Click - thoat & chon chir ky vira chon

» Kéo Chit ky dén nai can ky

Chan File POF in Ky

» Click ~Z_ dé tién hanh ky

— 4+ Avomsticzoom v BB N e«

Théng tin ky
Chon chir ky: Déng Méc

Chon céch hign thiz ) hinh 20h

» Luc ky nd sé dgi xac thuc
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O

» Trén App VNPT sé hién thong bao
> Click vao théng bao, quét sinh trac hoc (van tay / khuén mat)
» Ky thanh cong ~ Két n6i gitta VPDT & Smart CA dat
7. Xu ly khi dang nhép 5 [an that bai
CONG TY CO PHAN CAP NUOC THU DUC

CONG TY CO PHAN CAP NUGC THU BUC
THU DUC WASUCO. JS.C

Ban d3 dng nhap 5 &n khang thanh, ban phai mé mét civa 56 méi aé
dang nhdp lai.

Tén truy nhap: ‘admin

WMat khdu: =
[ &éing nhdp ty déng
Thay vi nhijp Capcha méi lin ding nhip.
Biing nhip J
Khi ding nhip sai 5 lan phan mem bt bugc
dang phan mem tranh cic pm do password

% Gl mt khiu vao email cda 1di

Khi dang nhap 5 lan khong dugc thi ta sé tat trinh duyét va md lai thi dang nhap lan tht 6 mé
kha thi, néu cac anh chi nao quén mat khau thi xin lién hé bé phan IT d€ Reset Password
8. Diéu khién théng dung

e Cdc diéu khién hay gdp

PORTAL OFFICE - INTERNATIONAL UNIVERSITY Trang chii Quan trj *  Dang xuét

E Trangchi  Lichtudn Géngvan Congvige Quytrnh - Tailigu Tinnhdn Danhba  hic =

. S
][ vin bin GIH Viin bin néi by || Vin bin di ciia phéng || Bao cdo || Danh myc I! Quin trj dom vi [ Quin trj I

Van bin din TIM KIEM THEO TU KHOA & CAC TIEU CHI

B VAN BAN DEN Van ban dén (275) [ Hinzp 1 khoa | >> |Ngéynhdn | [Chonddnvi... ~
Mgay angn ran i e
V8 dén chuyén tép .= |cénnhin=  Thas the véi VB di chon~ v|[Tongty | Bl gy . <] [Toeon | [Bénngh 1-20wong 275 Ddu | <Trwdc| 1 || Sau=| Cudi
VB gén ngi " Bomviban hinh Lagivin bin
Ly EZXi Iy chinh Ngiy nhin  Ban hinh 56 dén 58 higu 7] [& .| penvibannanh  TTXUXEjehinh  Han e iad
5 Lanh dao but phé -

Thém vin bin L o Kéll Wowsn Sbukabin ai hoe Qude gia Pham Van Hing/P.

[“INgéy ban hanh a7 1w 625/3378  1184/KH-BHQG "

) Han} B QUAN LY KHOA HOG
VB lanh dao chua bit phi 156 gén
2 z Ban chi huy quan sy

VB chi 1 phan Ngay nhé&n k- a7 616/3377 183BCH-TM Vv dang ky t chirc hulin luyén lue rong tu vé ndm 2020 n Thi Birc -

Tinh trang bt phé F -

K& hoach th chire hdi nghi so' két nhigm vu quéin su, qubc phang, i phuong 61hang Uy ban Nhan dan Quan
Van ban ch et 43375 2560KH- < =
i b [ Tinh trang "f:"f & an 8143275 UBND 04, nam, trin khai phrong hurdmg nhiém vy 6 théng cusi nam 2020 Thi Bire .
- Wan ban khdn
Loc thea vai trd - Vén bén mat i i SRS i Tév trinh vk viéc giao quyén st sung tai sin 1 két qud cia nhiém vy khoa hoc va cdng  Sé Khoa hgc va Cng 5
& hé si dur jan sach nha nurd ih Duong =
Loc theg trang thai - []Van ban quan trong nghé: stk dung ngan sacl N nghé Binh Dt
2468/BGOBT - S B0 Thi Kim OanhiP.
: hi kj P Vi

L Boa el VB » || Orainieu kem a1 L Git thiu chi¥ kj Pho Vu tnsdng BY Giso duc vaDantao oo Ln e

E3Tinh trang doc 247A/BGODT - Vv 88 xudt c4n b tham die Hai nghi "Gap mat dai bidy trithiee, nhé khoa hoc, van nghé
Tac v khac * || @pon viban hanh a7 wr ey RSSO - Y By Giso duc va Do tao -

[Han trd ki

- Ké hoach trién khai céng viéc 15 chirc H3i nghi "Gap mat dai biéu tri thive, nha khoa hor,

O = 8 " 6193371 548/KH-BGDDT Bé Gido duc vé Ddo 130 /-

wvan nghé s§" nhan dip kj nigm 80 nam ngay Truyén thing nganh Tuyén gido cda Dang

AN THANH BEN
- CHON COT HIEN THI
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e Cong cu soan thao

Copy hinh anh, chup man hinh print screen
Dé hién hinh anh can bao cdo luén

| = EE

= s Snipping Tool ‘ [ .
= o % Snipping Tool
2 pey v I Cancel 4} gptions
e peiay + X c: } ont
W snip & Sketch > Drag the cursor around the ared you want to capture. Y
15
Sertings. & Snipping Tool is moving... A
B Use the Print Screen key to launch & in a future update, Sniprng Tool will be moving to a
et new home. Try improvedfestures and snip e usual
screen snippi
ipping > with Snip & Sketch (or r the shortcut
Search the s Windows logo key » Shft + 5)
16 3
P snip- see web results >
'
17
HadNy
1
18
|
sice 13

Trén di dong thi ding control iy

B I Ys Boan van ~ | SystemFont v 12pt ~
Poanvan v SystemFont ¥ 12pt S ] i= = v E = § O & Avav
= 6§60 L Ho Avey By — L %xX QOO0 M % D ©a ]
By — L %xx Q01T 89 @8 il Thém / stia hinh anh X
[ ] A Ngudn
PortalOffice = EE blob:https://iuoffice.hcmiu.edu.vn/568c3142-fb67-4e5:
Vvan phong dién ti kha phé bién, chire nang dac bigt chuyén Miéu t4 hinh nh

sau va mang lai higu qua cao trong céng viée.

Image title

login_bannerjpg

100 ]

9. Clear Cache khi hé théng update

Khi nang cap hé thang, s& ¢ 1 s6 truong hap 16i giag dién do 16i cache
Khi d6 minh bam Ctrl + F5 tai man hinh dé hoac xda cache trinh duyét

CAC MAY TINH MAC:

CAC MAY TINH WINDOW: Cdc xéa bg nhd cache Safari
Bam Ctrl + Shift + Delete Bude1:

Chuyén dén tab HISTORY trong thanh MENU 6 trinh duyét, sau dé chon CLEAR HISTORY.
Time range to clear: | Everything = Budc2:

Chon méc thai gian. D8 x6a tGit ¢ moi thir, hay nhdp vao tiy chon ALL HISTORY.
Al selected items will be cleared.

2, Thisaction cannot be undone. Burde3:
Sy khée biét cla trinh duyét safari so véi cac déi thti khac Ia né khéng cung cdp cho ban tiy chon dur
ligu. Mot khi da nhdin phim CLEAR HISTORY, toan bo lich sif, CACHE Iéin COOKIES ciia ban déu “di
History tong” hét!

[l vening & Deowmload History. E Gookies
v Clearing history will remove related cookies
W Ecache 6 and other website data.

[ Eorm & Search History Mistory will als0 be removed on other devices signed into
yeur iClous account

Data Clear | the last hour )

[site Preferences [offiine Website Data 2 Swoml i Clom Bsbox

Cancel T duyotsang chenn Safan rén MacOS
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ANDROID PHONE & TAB
M@ trinh duyét str dung vao PM
> Cai dat -> Riéng tw & bdo mat

< Riéng tur va bdo mat

Cai dt chung

Chap nhan céc cookie

Cho phép cée trang web luu va «©
doc cookie trén dién thoai ctia

Xéa dir ligu duyét web
@  Lich sir trinh duyét

@  Bonhddém

@  Cookie va dir liéu trang
O Matma

() Twdong dien di ligu
Dt ligu truy c3p vitri

Thoat Xoa

IPAD & IPHONE
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1.
1. Muc tiéu chung
>

Y V V

QUAN LY CONG VAN

Tin hoc hoa Luu trr, Trinh ky, Bt Phé, Phan phat, Giao Viéc cong van
Bo viéc nhap excel dé tra cltu, phan mém ho trg bao céo in s6

Tim ki€m van ban ct mét cach dé dang nhanh chéng
Cac phong ban giao nhiém vu xtr ly van ban dé tranh xur ly xét va kip deadline.

Qua dé lanh dao thay dudc céng viéc trién khai dén ai xong chua.

>

H6 trg phong hanh chinh 1dam béo cdo tinh hinh x{ ly van ban cta don vi

BAO CAO CHI TIET TINH HINH XU LY VAN BAN DEN (34)
Wisosio  (TAE | 3042020 . . o 2 o3 3 S x
BAO CAO THONG KE TINH HINH XU LY BAN BEN
Lok Tz
= o Tir ngay 01/08/2020 dén ngay 3110812020
o e c Ty I doc Dudi dinh
STT | Hovatén ‘ S&VBnhin | SEVB doc %) mire (70%)
52 HCMIU
o rang i »
b bneu Maiyesn Donyibanhien Tenyb Phang chigso s eslerd bes :"_" Nk HOI DONG TRUONG
Lo LT 1 Chil tich HDT HA Nhut Quang 2 4 19% X
Pt <0020 00 3 co0g T BAN GIAM HIEU
™ o r— WHPRNS  Tambsioimbdcocnngn | Y " =
frise 1 HT Trdn Tién Khoa 18 8 7% X
2 PHT L& Van Cénh 70 34 49% X
@ # 4 Tkt r 3 PHT Binh Birc Anh VO 47 42 89%
CAC PHONG BAN
@ 1vsov e sov s g PRETOMN  cnamming 62000 1 HA Minh Qué 0 0 100%
P. TO CHUC CAN BO
— e TGy TG b o A1)
st g 1 Trén Quynh Hoa 10 8 80%
THONG KE TINH HINH XU LY VAN BAN DEN (34) 2 Nauy&n Thi Qujnk Hoa 3 0 0% X
Kidiocks  [VaZ00 | (3042000 3 NiguyEn Thi W Linh 8 7 B8 %
Loysi a0 4 8ii Thanh Trung 4 3 5%
o Gwn 5 Mguyén Xudn Haa (] 8 100%
8 Thai Nhat Ha 12 7 58% X
7 Tedn Thisi 3 3 100 %
wH oo g B oy P. HANH CHINH TONG HQP
P
~ s [ ey rereon r— P 1 L& Hang Phi 15 1 73%
P | Prilioin ek Heirtrioh g | PiguyEn Van Nhdn 16 " 88%
= nly Treng  Qua Tiog Trang  Qua Toog Treng Gl Yo trong iy L
Lot e el | o 3 L8 Thi Van 13 12 2%
" 2 E U S R S S S B U T T eV Hoang Mah Dire 5 G Py
B Il t]ele R e S el S S it o 5 Nauyén Ngoc Bich Mai [} 0 100%
2 PRETAT 2 o 0 2 2 8 ® o % an 6 Bodn Van Thanh Phong 0 0 100%
3 PRETOM L [} a o 2 L] 3 o "% 0%
Vin ban dén (988) Nhép ttr khoa ‘ > ‘ Ngay nhan V‘ |Chqn don vj ... V‘
Génnhan~  Thao tac véi VB da chon 1-20trong 988 Bau| <Trroc Cudi
O Ngay nhan  Ban hanh S6 dén S6 hiéu Trich yéu Bon vi ban hanh/TT tra 1&i X Iy chinh/TT xi Iy
reT] ey \:/ bao cao tinh hinh tzhouzzh\en hoat ddng dau thau ndm 2020 va Bao cao tinh hinh thie hién dau g Ké hoach va Dau tw TEHCM Trin Thi Thanh Lich/P. VAT T
o tha ,
[} Hém nay 2112 1287/4108 BTTGS au qu? mang nam e TaeTe D
Kic: Thay Khoa, PVTTB bao cio gép; PKHTC, PQTCSVC, PBT&PT phéi hop trree 31/12
66/QD- Vv cding nhan dat tiéu chudn chirc danh gido s, pho gido st nam 2020 o et e Trén Quynh Hoa/P TO CHU'C CAN
O 28/12 2312 12854107 ! " B s Hai déng Gido str Nha nuréc - -
HDGSNN Kic: Thay Khoa; PTCGB @& thang bao dén nhan si ¢6 lién quan |zl 54 hoan thanh
Vv hily 01 @ tat KH&CN cap BHQG-HCM thude Chirong trinh 562 ném 2020, c3p b sung kinh . Pham Van Hing/P QUAN LY KHOA
O 28/12 1512 170/4106 1607/QP-DHQG phithurc hién dé tai cap DHQG-HCM loai B ndm 2020 thudc Trdong DHQT Bai hoc Quéc gia TPHCM woc 8 s
Klc: Théy Khoa, Théy Canh; PQLKH d€ thang bao aén CNBT thuc hién; PKHTC @ phdi hop
Tinh trang xi Ij: Céng viéc 28/12/2020
[TJTHONG TIN KHAG
[TINOI DUNG VAN BAN
[TJTHANH VIEN CO QUYEN BQC VAN BAN
] Y KIEN CHi DAO VA X LY
STT  Ngwdinhap Nhém phéng ban Nai dung Thoi diém Tinh trang xi Iy
1 HT Trdn Tién Khoa  BAN GIAM HIEU Kic: Théy Khoa; 26/12/2020 02:41:10 PM Ghua xir Iy
PTCCB & théng bao dén nhan sw c6 lién quan
2 Trin Quynh Hoa P. TO CHUC CAN BQ -Em trién khai nhe. 26/12/2020 03:15:31 PM Ghua xir Iy
] CONG VIEC PHOI HOP XU LY
Nhém phéng ban Ngwéi tham gia Céng viéc Trang thai Ngay bt ddu - Han HT Cép nhat
P. TO CHU'C CAN BO Nguyén Thi M Linh X 1y VB dén: Vv cong nhan dat tiéu chuan chirc danh gido s, pho gio st nam 2020 ) 28/12 - 31/12/2020 28112 3:54 PM
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Cong van dén: Van thu - lanh dao but phé qua mang
2. Thao tac xur ly cia Ban Giam Péc
» TH1: Giam DB6éc duyét véi y kién van phong — Duyét CVP
>
phat thang hodc van thu phat

» TH2.2: Gidm Béc but phé thay Pho Giam Boc chi dao, kh

TH2.1: Gidm Déc but phé van ban chi dao Phé Giam Boc, dan vi xt ly chinh phéi hgp. phan

ong bao gom xtr ly chinh phdi

hop, Phé Gidam Déc vao but phé chi dao phan phat thang hodc van thu phat
Trén Desktop

Iﬁ CONG VAN

Ngay nhan Trich yéu

| 30/8 Trién khai lich chuyén dé chwong trinh "Hoa nhap véi doi song dai

Van ban dén

57

hoc" nam 2023

K/ PGDir\i’-‘aln Phéng, P.CNTT, P. Ké ]l'gﬁg / Duyét Luru Ko Xiv Ly

Duyétbutphé CVH| | GF LB (V) [PButphé~ Duyét Sira  Xéa  Técwvukhac™
Ghi but phé

[_] THONG TIN CHINH

Ngay nhan: 10/5  Chuyén bit phé
S dén téng hop: 1274

$6 dén theo sé: 1274

$4 hiéu: Test

$6 vén ban: V&n ban dén nam 2025
Pon vi ban hanh: Test

Ngay ban hanh:

Trich yéu: Test

Han tra I&i:

171512025

Tra & cho VB di:
Tra I&i béng VB di:
Noi Iru trip: Khéng luu trik
Linh vwre:

Vin thw -> phong téng hep -> chanh vin phang -> ldnh dao -> chuyén vién
Quan tri-->Quan tri-->Quan tri

Ludng vin ban:

[_] THONG TIN XU LY

=4 Tai ligu kem: . =
153 Saochép | 4 Du thao Quyet dinh ban hanh.pdf (198.52 KB) |3

Nhdp y kién chi dao, han xu ly, don vi xir ly phéi hop va xem dé biét. Lanh dao phu trach lquan

Thang bao bat phé VB:

B Théng bdo 1 Tin nhdn (] Email [ SMS

[ Linh daos phu frach:

ol

Fhin phat VB: @ Phin phit nhanh VB Too bt phé
Bt vj xif 1§ chinh: Chon ... Rk
Mygurdri xir Iy chinh [2]: w
Bon v nhan | phii hep
HL:
Hnim phing ban-
C4 nhan
Bern wj nhdn | xem dé bigt:
Hndm ghang ban-
L nhdn:

Y kién chi dgo: Ry (P R o
: B I U & i . T Broan vin ¥ sans-serif o 12pt o
P
X BBER SviEr 2 § 02 LFEEC ALY
By — L X xxQeovAT. 59 @&
P DWORDS FOMERED BY TINY g
B3 Tl bidan kizmiz Browse... | Mo filas selected,
Mgay bt diu: [ Han hoan thanh:
02.223.01.034 [£7]

daChontétcd ghChon donwi [aChon s phing ben  cJaChion cd andr|

[ Echon nnm phang ban_dGhon ca nhaﬂ

Dé sura lai bat phé bam ghi but phé chinh sira va cdp nhdt lai.
Dé bé tri lai thanh vién nhdn vdn ban bam phén phat.
Nhdc xir ly vén ban tré han
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[TITHONG TIN CHINH

(] THONG TIN X(F LY
Iﬂ;ﬂ Tai

kém: (53 sao chép| | ) 797 10C _ién pdf (525 99 KB) E.]

Bon vi x¥ Iy chinh:

Ngwéi xi¥ Iy chinh: Tran Thi Héng Lién
Bon vi nhan / phéi hop Bon vi
XL: Nhom phong ban:
Ca nhan: 06.365, 19.488, 21.267, 02.091, 17.175, 22,107, 12.330, 02.099, 16 432
Pon vi nhan / xem dé Nhom phong ban:
biét: Cé nnan:

Linh dao phu trach:
Ngay bat dau - Han HT. 28/8/2023 - 29/8/2023

Tinh trang xir ly:

Trén Mobile

Védn bandén (5

Pai hoc Quéc gia TPHCM
1496/DHQG-CTSV « H6m qua

Bit phé viin ban ]
Ghi biit phé
Chuyén bit phé

: 4
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&€ Trién khai lich chuyén déchug... &

“ Paragraph - -

¥ kién chi dao

& Tailigu kim
Til ngay DEn ngay
Thing bio

® 02223 * 01034 Lhad
M Thong bdo -

@D Phan phat thay vin thu Tao biit phé

[ Boin vi chuyén tidp ¢ ChitiétVB dén B B = -
i d THONG TIN VAN BAN ©

[0 Dan wi =0 1y chinb
Vé cong tac nhan sy - TS H8 Thu Hién

Chon ... -
Wsa0 ché
E Mg il 1§ chink C P
Chon ... [ ® 797.10C QD 1172 ¢bng tic nhan sy TS ....pdf Kysé
2, Linh dao phuy trdch
Thong tin chung v
Chen ... ¥ |
XU ly chinh ~

[ Phéng phdi hap x iy

pro o Don vi xt ly chin P.Nhan su
2 g phéi hop it 1 Ngudi xt ly chinh Tran Thi Héng Lién

Chon _.. - Han xt ly 28/8/2023 - 29/8/2023
[ Phing nhiin 4 bist Tinh trang x( 1y © 29/8/2023, tré 2N

Chom ... m} L&nh dao phu trach

3. Bat phé van ban bang Chir Ky Sé

a) Vin thw déng méc dén dién tiv doi véi vb dén la file scan hodc ky so
déng moc - cap s6 di & quy trinh bang may tinh

Ciura cluyét
T 2AOR2023 0303 23 PM b Nguybn Thi Thily Hoal
L FADEE0E 05,00 33 P B3 Thi Thily Hia
Lénfz dao cfwe Sl phé win bdn
[PButphé~ Duygt Sa  Xoa  Tacwukhacs Quay lai
[T]THONG TIN CHINH
|| THONG TIN X(r LY
(i Tai Ngu kém: o) 95 LBAD. AN Pt {551 38 KB:
Bomn vi xir by chinh: -
Mg xir By chinh: -
+ Sau khi thém van ban duyét online van thu click ky s6 dé dong dau
Q M| 1 of 34 — |+ AutomaticZoom v ap «laly

Théng tin ky

Chon chit ky: DPong déu dén

Chon céch hién thi:

Ky s6 dén van ban v
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+ Ky xong xac nhan App VNPT réi click Lwu

b) Ban Giim Déc chi dao biit phé Mdy Tinh

'C SINH HOAT NONG THON THANH PHO HO CHi MINH H i Dang xust

Trangchi  Tintec Tinnhan - Lichcoquan Lichcéngviée Congvan Congviéc Trnhky Ky sé éu  Vanphongpham Danhba  NhanswExpress  Théng ké truy cap

Thong bao hop binh xét thi dua, khen thwéng nam 2022 (17/11/2022) !

B svkencoaTol 4 Them LICH CO QUAN M Hién sy kién t6i tham gia

Ngay kia
{3y LCT 7:30 AM Chao c& dau tuan

@& SINH NHAT CONG TY

Hom nay, Thir bdy, 26/3/2023: Khong co ai sinh nhat

YEU CAU - X0 LY Theo nhém v

Trich yéu Ngay mai, Chil nhat, 26/3/2023: Khong c6 ai sinh nhat

V& hé so' dé nghi cp phép thi cong cua Xi nghiép cép nuéc sinh hoat néng thon Ngay kia, Thir hai, 27/3/2023: Khong ¢4 ai sinh nhat
Thanh phé tai Cong vén s6 601/CNNT-KTCN ngay 13/3/2023.

= - V& vigc béo céo thyre hign ké hoach han ché khal thac nwéc dwéi dét va tram Iap ﬁ TIN TUC NOI BO
~ -~

giéng Quy | nam 2023.

- 1

CAP NUPO'C SINH HOAT NONG THON THANH PHO HO CHi MINH

Trang cha Tin tire Tin nhan ~ Lich co quan Lich cong viéc Cong viéc Trinh ky Ky so Tai

u Van phéng pham Danh ba Nhan sw Express

]Vinbin ﬂin” Van ban di ”\lén ban Ban - D6i ” Ta VB phbng][ Bafocafo” Danh ml_u:” Quan tri don vi ”Quénui]

Vin ban dén chwa duyét (660) Nh@p tir khéa ...

Thémvanban ~ ..~ Ginnhan~  Thao tac voi VB d& chon~ 1-20 trong 660 5
VB dén dién ti O Ngay nhan sé dén S6 higu Trich yéu Don vj ban hanh/TT tra 1o
VB dén chuyén tiép Vé ho so dé nghi cap phép thi cong clia Xi nghiép

O = 243 552/552 895/UBND cép nwéce sinh hoat nong thén Thanh phd ong JUBND huyén Binh Chanh
VB dén néi bo van s6 601/CNNT-KTCN ngay 13/3/2023.
VB Ianh dao chua bat phé V& viéc bao cao thye hién ké hoach han ché khai
) O 243 551/551 2579/TCT-KTCN thac nwéc dwdi dat va tram 1ap giéng Quy Indm  Téng Cong ty Cap nwée Sai Gon

'VB ché van thw phan phat 2023.

V& vigc thong nhat vi tri Iap dat tuyén ong cap
[m] = 243 5507550 337/UBND nwée cong trinh cai tao phat trién tuyén éng cdp  UBND x& Tan Quy Tay

+ Click vao chi tiét 1 van ban dé bat phé

Xem thdng tin vin ban dén

Tong Cong ty Cap nwoc Sai Gon Chura duyét,

2579/TCT-KTCN Tao: 24/03/2023 03:01-17 PM béi Nguyn Thi Thily Hoa

V& viéc bdo céo thurc hién ké hoach han ché khai thic nwéc dwéi dét va trém I14p giéng Quy I ndm 2023. Cép nhat: 24/03/2023 03:01:17 PM bdi Nguyén Thi Thily Hoa
Q’Bﬁl phé~ Duyét Ska Xoa Tacvukhac~ Quay lai

Ghibutphe  BUt phé thuong
DTHONSTINXULY "NGi dung chi dao chi hién & PM

B3 Tai ligu kem: 1) 2579KTCN pot (796 46 KB

BUt phé bang CKS
-Noi dung chi dao ghi Ién file PDF nhu phé tay

Pon vi x® Iy chinh: -

Ngwoi xiv Iy chinh: -

Don vi nhan / phéi hgp Don vi;
XL: Nhom phéng ban:
Canhan:

Don vi nhan / xem dé biét:  Nhom phong ban:
Ca nhan:

Lanh dao phu trach:

Ngay bat dau - Han HT:

cn) Q T LR ET] — 4 AutomaticZoom v 80 e

Théng tin ky

Chon chif ky: Ky chinh

Chon cich hign thi: | g phé vin ban dev

Mau va ¢& chi: - [T

- Ban Giam B6c dé chi dao
- Ban KTCN x{t 1y chinh (3)
- Ban KHVT phéi hop
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+ Ky xong xac nhan App VNPT réi click

=

Lwu

¢) Ban Gidim Péc chi dgo biit phé Mobile

ges

Vin ban dén [s1]

Tong Cong ty Cip nude Sa...
5985/ TCT-VF = Hm nay

54
VE wigc dang ky tham dy suf kign
Mednh nude VBt Mam "WML WATL.

Hbrm nay

Marril duyit

Kinghi@p Truyén dan Mu... Homaay

N o
e =
Win ban dén Wam ban di Wan ban Ban -
Van ban dén chua duyét B3 -
sia WhEp tr khda - (=]

Tong Cong ty Cap nuidc Sai Gon Hom nay
5986/ TCT-VE « Hom ray 58

O

2208/ TB-TONS-TCHC + 5/10 2 57 f::@ Kinghigp Truyién din Nudc ... Himnay

FA0SYTR-TOMS-TCHE « 5710 57 Ham xif Iy T Y Jn
Thang bao v vidc gidi thigu chuc : s S :
wu va mau chil ki cha dng Tran... T.hc"‘?’ héﬂ_u&lwé.c g_|6| I'h'?“ chiica Tinh trang s 1}

wva mau chil ky cia éng Tran Ngo<...

Lanh dao phu triach
Céng ty C& phan Cap nud... Homnay Phai hgp xif Ly ~
P S R, o @ Céng ty C8 phiin Cip nude ...  Him nay
Ht G =4/ 5

GO8E HUYNH TRONG MINH « 4710 56 Hem d€ bigt =
Théng tin cit nhap dinh midc
HLIYNP‘H s M;H' Thang lin ¢t nhap dinh mic HUYHH VB tra 13 ~

TROMG MIMNH = & .

e . - o - Thang tin khac e
Chis ldnh daa (HguyEn Hodi Mam) duypds
@ < 1-20 trong 52 E] » = g e i

Vin ban dén e
< ChitistVBdEnpha bing -
Phan mé
an mem @

THONG TIM WAN BAN

Ve vide dang ky tham du su kién Mganh nudc
WIEL Mam "VINA WATE WEEK 20227 tal Ha NGi.

s
. Ding CKS Phé

Thang tin chung s

5986VP. pdi

Hil Iy chinh -~
B wi xl y chinh

Mguli 21 Iy chinh

o BANG CHU KY SO
Van ban dén

& 5986VP.pdf

m Q

Thang tin ky

Chgn céch hién thi:
Bt phé wén ban dén

Méau va ci chin @
11

PRHVT |

[krc p Tonc,

+ Ky xong xac nhan App VNPT rdi click

f =

V&n ban dén

£ 5936VP.pdf

o < 1ofa—+d-¢@»

AN BN T WAL LT s
Bl T o Rphphin

NI e WY I IS KIS B R AT
ey - P

T D A

Lwu

4. Thao tac xur ly cua Truéng phong

Don vi xi¥ Iy chinh: P KY THUAT

Ngwoi x@ Iy chinh: NGUYEN BA CHUYEN
Don vi nhan / phéi hop
XL:

Bon vic
Nhém phong ban:

Pon vi nhan / xem dé biét:  Nhém phéng ban:

Ca nhan:

Cé nhan: hadang, thuyha
hienluong, hiennguyen, linhhuynh
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» Xt ly khi minh 6 vai tro Xu ly chinh

Trén Desktop

» Vao xu ly vdn ban tgo cong viéc.

Luu y két qua va ‘ngay Hoan Thanh’ Céng viéc sé chinh la két qua Cong

VIETHAM HATIONAL UNIVERSITY HCMC o

frang cha i Viét Brén Synh

Trangehi  Liheoquan - Céngwée Céngvin OQuytrinh - Thiséu Titbe Timnhin = Vinphoegphim  Danh by -
EISURN CUATON + Thém
ST
Mgy nnan Trich yéu Vimbingdn | | Hom nay, Thi bix 42020 Khing cba sinh nhit

Mgy mak, Chl ARSI, 124/2020 KNGG €6 3 sinh nhdt

e bin ol || v e || v e i

Ginnada- | Thaoticvéi VB 83 chon iwong 1 | tnwel (3 vl sae)

. 1 >> |[ngiyrhin  ~] [Chon donvi-.. v

(=] Wohyahbn  Bannben  Sbodn . Trich ybu

R I e

ST mpwnnate v st oo Tt T wang i
1 ke Taee [ KicP Dl 04 P TSV, Céc Khoa, Cle 81 1W042ia e 2827 A 8ot i
2 U PrdeicHne Fea T KPCTSe DT 1v0u2ias o8 0458 08 ot i

[ 7 i di
T — Xir Iy VB dén: Vv cho sinh vién di hoc (0)
Quaylal  Buaviolichobngtdc~ Dinhddu~  Tdcwukhice
2 Nguéri giao viéc: hvsynh W )nne ang ban [7] Ngui phdi hop [7] Ngui @i
e Midn 88 & Danguchiin 0%)
|ﬂ Naurdtxir N chint: i“_ﬂ:'::m" — E Mgty bt dhu: 112020 Han Bodn thash: 1442020 Mghy it dbbao cho:  Mgdy hosn than:
Owner: £k
7 Nowéd phdi nop: dtkoanh,ngdang mnkhuong bdung, mthuan nmthanh, phiu | £ gt cali: B 640 AmaTow
Ttkhoa JHI =4 D30 Thi Kim Oanh = Ngurh El o
1 Nguir theo 651 T Heop - Ha Thi Xudn Chi -4 £ Tedn Vinh Linh it £ Tedin Tl K
i mb g v ol [ inas [Joud Nowinhaa . 2Tk Tk knaa
Tiéu aé: [ 1y VB g’ Vi cho sinh idn di hoc: ] Phing xir b chink-P. BAO TAD DAIHOC
ot alEhis Fiooy | fisahosnmann: [TWaiZ020 | Phoag phid hop' P CONG TAC SINH VIEN, K. QUAN TR KINH DOANH, K. CONG NGHE S4H HOC, K. CON
L W dumg cb04 vide
P wu tién: Binhthudng Trang thai: [Bang thirc hién |
s srv— Xir 1 VB dda 821/BCOET
Thuge dup an: ] Hhom cong vigc: [ khéng wic dinh .. ] Trich v Viv cho sinh wén & hoc.s Xem VB
Théing bao nhan: néngbdo [JTnnhdn [JEman  sms Thu xem van ban phu Iach 50 1}
Hndc dén han: [Jsirithéng bao congviéc aén han Nndetwoe (1 |ingan B CV_VMSS pot (15 . -
Thémoniand  [JGnichdpinddusao  [JGhichigdnnhin |Nhip tir khéa wl
Whéc 0én ki bao cao: Mitn | vaongay: Nndc v (g
Mgt dag
B I US = Poan vin v Systemfont v 12pt v Thémonicni | [Jom cnipincdusass | [JGmend génmin
¥ D iEv| & L RS A~ Lubng van ban: VB dén > Chanh van phong > lanh 0o > chuyen vien
_ L& Thi Vén-->Trén Tién Khoa-»Ha Viét Uyén Synh
By — L %X QQ@0vA T HD @8 —s
~
Xir Iy VB dén: 821/BGDBT EAE -
Trich yéu: V/v cho sinh vién di hoc. Xem VB 'fésomvumhum:u Chng A xir 1 VEx
Thu xem van béan phy tréch i v |__Tinh trang xir Ij: w Dangxirij
v 25 WORDS POWERED BV TINY 4 5 THONG TH KHAC
O dath []ouavio ¢ ca nndmg ngui ién quan ) HOI DUNG VAN BAN
ETaim Browse... | No flles salactad. Upload 3 THANH VAEN CO QUYEN DOC VAN BAN
Tai bu céng vin: 4F) CV_VMSS pa (182 94 KB =) Y KIEN CHi DAO VA XU LY
wra i l1éu kém cila Cng van vio céngiée ST Wowotansp Nném phéng ban W0l dung
Phén phat céng v [#]Phan phét céng v I o gia xir Ij cng vide 1 Tran Tién Khoa BAN GIAM HIEU KicP 3o t20 BH, P CTSV, C4c Khoa, CcBM
'
Trén Mobile
£ ChitiétvBdén € Thém congviéc
THONG TIN VAN BAN © Hign ngudi tham gia | @D Tinh trang s Iy
Ngudi U 1y chinh’ i = ANE 4
Test trang thai Phan cong 2 Hién phéng tham gia i :
i £ * NhanVien i Lanh dao phy trich
[Bb5ba12d3-833c-4562-930d-00207d 1e22fb.pdf
R e TP e s e o
P Cap nhit thanh vién, Cip nhit tién do I:l Phai hop xu ly T
Thang tin chung v o =L
4p nhit thanh vién
Xifly chinh - Ui phéi hop o CINhém phang ban HCNS - Marketting
dp nhittién dg
B0n vz 1§ chinh . Kinh Doanh HuengDTH o i p o
S MNgudi ding NhiPTY, HuangOTN, Nhanlien, lanhdoo
Ngui xi Iy chinh Lé& D3c Chung s
Ui thea dbi .
Han xifly e I Xem d& bigt ~
“ lanhdao wos
Tinh trang i1
VB tra i o
Léinh da0 phu trich P Thém ghi chil céng viée, C3p nhit tién dé, Ca... v
g ~
Phai hepxitly N [— Théng tin khic
CInhém phbng ban HCNS - Marketting Rk W TR,
TruangPhong il = ¥ KIEN CHI BAO VAXT LY [1] 4
Tigu deé
Lénh dao 12/10 1225 PM
Xi1 1y VB dén: [2186/CTr-CNTD] Test trang théi Phén b
@ ¥LC: P Kinh Doanh, L& Bic Chung
Han i |y
24/10/2022 A
ez CONG VIEC PHGIHOP XU 1Y [3)
H&i dung cng vidc
@17 AM
o G > paagraph “|B I &~ 7 R
X1 vEn ban (]
2 X0t 1y VB dén: [2186/CTr-CNTD] Test trang thai
20 cong vid g
Xem VB - - -
Tao dy én y
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Trén Desktop

Xu ly khi minh 6 vai tro phéi hop

> Tao cbng viéc phéi hgp giao cho nhdn vién xi ly (hodc bé sung thanh vién vdo céng viéc
chung cua don vi xu ly chinh)

— Y KIEN CHi BAO VA XU LY

STT  Nguwéinhap Nhém phang ban
1 Chanh van phang Diu Hanh
2 Lanh dao Diéu Hanh

_| CONG VIEC PHOI HOP XUr LY

Nai dung

XLC: P. Xi¥ Ij chinh, Treéng phang XLC

Phéi hop: P. Phéi hop
Xem dé biét: P. Xem dé biét

XLC: P. X¥ ly chinh, Tredng phong XLC

Phéi hop: P. Phéi hop
Xem dé biét: P. Xem dé biét

[ Ghi y kién
Thei diém Tinh trang xir Ij
03/10/2020 04:12:56 PM Chura xi¥ Iy
03/10/2020 04:13:44 PM Chura xi¥ Iy

[ Tao cong viéc phéi hep

Test trang thai Phdn cng 2

Théng tin chung
Xt ly chinh

BDan vi xtt ly chinh
Ngugi xU ly chinh
Han x(r ly

Tinh trang xdf ly
L&nh dao phu trach

Phaéi hgp xirly

C3INhém phong ban

b5b412d3-833c-458a-930d-00207d1e22fb.pdf

P. Kinh Doanh

Lé bac Chung

HCNS - Marketting

sz

v

A

A

3 Nhom phong ban

Xem dé biét

VB tra lgi

Thong tin khac

Y KIEN CHI BAO VA XU LY (1]

Lénh dao

© XLC: P. Kinh Doanh, L& Bac Chung

CONG VIEC PHOI HOP XU LY

THANH VIEN CO QUYEN BQC VAN BAN

Nhém phéng ban Ngwoi tham gia Céng viée Trang thai Ngay bit ddu - Han HT Cap nhat
P. Xur Iy chinh Phé phong XLC Lénh dao Xt Iy VB @én: Vé viéc Khai Giang 2020 w 0% 310 - 31/10/2020 3110 4:21 PM
Phé phong XLC Chuyén vién XLC Trudng phong XLC Fwd: X Iy VB dén: Vé viéc Khai Gidng 2020 v 0% 310 - 2810/2020 3/10 4:26 PM
P. Phéi hop Phé phang PH Xi¥ Iy VB aén: Vé viéc Khai Giang 2020 (9] 3/10 - 31/10/2020 3110 4:31 PM
Phé phong PH Chuyén vién PH Trudng phang PH Fwd: X( Iy VB dén: Vé viéc Khai Gidng 2020 (&) 3/10 - 28/10/2020 3/10 431 PM
) gop-y-PO-giai-doan-dung-thu.rev1 docx (9
Phanphat [ Tac viéc phéihop | Tac vukhdc = Quay lai
n .
Trén Mobile
< ChitiétvBdén @ e = o
Phaoi hgp xu'ly A
THONG TIN VAN BAN ®©

HCNS - Marketting

A

v

2

12/10 12:28 PM

< Thém cong viéc

Ngui 2 1 chinh

P Ciip nhat thanh vién, Cip nhit tién di

Tidu da

Han xlf Iy

Xan

K by VB dén: [2186/CTr-CNTE] Test trang thai Phén

C3INhém phong ban

& Ngudi dung

HCNS - Marketting

Xem dé biét A
X VB tra I8i v
Théng tin khac v

b

24/10/2022 25/10/2022

N&i dung cong vide

« 2 Paragraph 4 B I

Dear Mhi,
Wi lang tidp két thue hign|

£em VB

I%

I

VKIEN CHI DAO VAXU'LY (1]

@
Lanh dao 12/10 12:28 PM

© XLC: P.Kinh Doanh, L& Pac Chung

CONG VIEC PHOIHOP XU'LY (1] +
HCNS - Marketting 9:4AM
24/10 - 25/10/2022 0%

XU ly VB dén: [2186/CTr-CNTD] Test trang thai
Phan c6ng 2

& XLC: Pham Thi Yén Nhi

THANH VIEN CO QUYEN DOC VAN BAN

» Xur ly khi minh 6 vai tréo xem dé biét

Trén Desktop

» Phan phat (forward) cho nhan vién can biét,
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» Chon ca nhan kém y kién x( ly r6i phan

phat

Exom vi han ! phedi hop XL
Bom i
Hivim phvoeg biary
Carhén harkle
Tiry chon tan V3 adn [#]: Tur g tan Y
Tiry chon iki VB [7)
Che linh dao

Do v thass gla
[Clchalanh dao
Cho wan thy

B 7 U
Binh dang
¥ OB
B — L

 kidn wir bz

e bir VB dlin iy (nAm rang mus VB dén chuyén tiédp)

Phisng ban thass gia

[ Che chaspin vidn

S
Boan van
[}

*,

il
lid
Il

Kich thuset
& oo
P |

A-B

< 0

oot

Chon ivden phing ban faChon ca rhén)

C bk tham gis
Cha cé nhan

e quedn 1 thass gia
Cha lanh dao
A Gha chiyen witn

0 WORDS POWERED BY TINY

Théng ban nhin VE:

[ T thing bao [] Tin hdn [JEmal []SMS I

{

Miybd | Phim phat |

Trén Mobile

€ ChitiétVe dén
THONG TIN VAN BAN

Test trang thai Phin cong 2

Théng tin chung
Xi 1y chinh

Doan vi % 1y chinh
Ngudsi x(f 1y chinh
Han xif Iy

Tinh trang xif 1y
Lénh dao phu trach
Phdi hap xif Ly
CIMhdm phéng ban

8 Neudi diing

[ Mhdm phang ban

[ b5b412d3-833c-4582-930d-

NhIPTY, HuongDTN, Nhanlien, lonfdao

00207d1e22fb.p

F. Kinh Doanh

L& Bdc Chung

HCNS - Marketting

~

Chi Mhanh TR.HCM

Trén Desktop

Pua vao tu vdan ban cua phong

< Phan phétVe dén (Tp.)

céng ty cé phiin Cip nude Thi Difc - TPHCM
2186/CTr-CNTD - 12/10

Test trang thai Phén cong 2
W ki xi 1y

S

[ ]

w

B

[%

Paragraph

ML phdi hp sl by

U TAT CA
O

khon ..

TAY NINH LAND

Chi Nhanh TRHCM

Mguyén Ngoc Kidu

‘ Van ban dén H Van ban di HITl’l VB phi)ngl

ﬁ] TU VB PHONG

Quan trj thw muc

[ Ta VB phong
) BALDA1
C3) BQLDA2
3 Dcc
2 DHT
) PGTTN
|2 PKDDVKH
£ PKTCN
) PKTTC
) QLbA
£ TCHC
&= TCTB
[2) Té trinh vat tw BKT 2023

Tu VB phong

Tén ther muc

(D TavBphong | Tham mdi thu muc

(-] BQLDA1

Thu myc cha: | Ta VB phong v
(] BQLDA2

*Tén thu muc: ‘BQLDA
() bcC
) DHT Huy bé Thém
() PGTTN Lo
) PKDDVKH g
) PKTCN =
) PKTTC ®
) QLDA ®
() TCHC 4
() TCTB @

@

() T& trinh vat tw BKT 2023
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Van ban 8én || Van band | Ti VB phong

By vAn pin oEN Vin ban dén (13041)
W dén chuyén liép .~ Ginnhén~ | Thaotdc v VB a8 chon~
VB gén ngl by [ Mghynhan  Danhddu 3 dec
W b chas duyél Bianh déu chira 306
0 5108
Log thea tic vu chir L Thém vao ti cia téi
Los meovaits > o T -

[Nhap i khea ..

Trich yéu
At e kE qua thigs hign theo ké hoach san xdt Kinh
anh tir 01.8 dén 3162023 cla B TCTE

tro hoi truong te chuc cac lop boi duong thi nang bac tho
2023

Lua chon thu muc [ Ligas ehon nhigu

# Tt VB phang

{3 PETTN
(3 PKDOVKH
3 PRTON
—E2APRTTC
3 aLDA
£ TCHE
g3 TCTR
-3 Tér trinh vat tw BKT 2025

oo | [ivacen |

[ Thiérm thu rmye

Trén Mobile

o
[=1

= 8 5]

Van ban dén Van ban di Van ban di cia phang

Van ban dén [EIN)

Xong O @ =
m . Bénh dsu d3 doc s
1272 KHTC o8
Bénh dau chua dec
Béocdo k hoach sdn

xudt kinh Thém vio ti cda thi 023 cda...

&8 Thém vio ti phang

' Trung tdm Boi dudng Nghiep vy Cip nudc 3148

Chon tu VB

v O TuVE phang

' 56TTED-DT-29/8 2435 03 BOLDAL
Ho tre hoi truong to chuc cac lop boi duong
thi nang bac the nam 2023 D BQLDAZ
O Tran Mgec Hoa - 3408
Thing/Biii Docc

5. Nhan vién bao cao hoan thanh
Trén DeskTop

» Click vao cong viéc dugc giao, Thém ghi chd, Ghi ndi dung kem file, cap nhat trang thai

Céng vige: Xir Iy VB dén: V& viéc Khai Gidng 2020
Dvan
1 _ _ Xir Iy VB dén: V& viéc Khai Gidng 2020
CONG VIEC Cong viéc toi xir ly chinh (0) [
B I Y5 == == oonun v | Systemfomt v 1
2 A Ngudi giao viéc =y iz = >
Tt ca cbng iéc i tham gia ¥ 0 IEviE Y = 0 &L RE O A
Céng viéc aé cap aén toi Ha Vigt Uyén Synh i I VB Gén: VA cho sinh vién di hoc =
By — L %X QO0v ST 5D ©6 i
Cong viéc xu 1y chinh (011 Céng viéc t6i phdi hgp thyc hién (0)
oW e Bol P Da dy théo van ban tra 16 dang trinh lanh dad|
xir
Céng viée glao (010 e e s oo
9w gizo (0} Cong viéc tai giao va quan Iy (0)
Cénayiéctheo ddi (0/0) TSRS
Cangwle | Gatan | b
B conevic Xir Iy VB dén: VIV ¢ho sinh vién di hoe (0)
THciclepwiciipampa | 0N Ovavioknemgucs | Dimmakur | Ticwinicr
Coing vibc 64 cip dba Kk (Tdn st ¢ Dangmuctiba %)
Céng wwhe xir I chioh (O17) Moiry bt cbu: 112020 Mon hodn thank 1442020 gy bt dlu Do cho Moy hodn taak
e ol e €) Hgwd giso whc: £ HAVHHUyba Syoh Owner: £ Ha Vil Updn Simh B
Wowbt s chi: 498 Ao Thu - —
ingwike 320 OD) Nownohi now 4 Ton kDG Nndin ghi chu: Chon... ~| Bécipdén: | I
lngudcmeo ot (00) AW NS A LA ARSNGB ST Dua vao bio cio: Ouandidung  Bua dudng ink tham chidu
Céngwdealti VB Phdng xi 1 chiai 7 IO TAO DAIMOC Giri théng bio téi: [poph ]
Clonhitila 8 cingw Phng phSi hom: P CONG TAC SINH VIEN, K QUAN TR KINH DOANM, K. CONG NGHE SINH HOC. K CONG NGHE THONG TiH .
W g ciag ke Théng bio nhgn: [Anéngbdo [JTinnndn [FJEmail  sMs
Chog vibc 181 dimhdbe >
5V ke 6218600 W3 Tai ligu kem:
Thdm chog i< o | Tk W o s o Ao e 8
Téew ende > T xem v b oy trdeh i
e eidnad ety T R Két qui xi Ij: 1 qua Xl 1y cOng VieC
ohichighndbu sao | [Johichiplnmrdn [1ndp @ | > p Nnat tién 60 cong viéc
hcasictindon Bl Limiote = C4p nhat tién dg: i
o cdo o bt nndu nguen Mauin kg Dé hoan thanh  ~|1100 %
| mimaent | Jomenisinabusae | Clonicrisiamin il | TR R
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Trén Mobile

< 0165-10/04/2023, Mifcd... [s] Q

€8ng tic sifa chila theo phigu bao Nam 2023 | Thing 4/20
< >
Trin Thanh Ludn

114 - 184

Boyin Elch @ & O
0165 - 10/04/2023, Mifc do vdi bat clia bon silo v8i hign thi

khéng chinh xdc. - TEHP

Q

Nguyén Thanh Nhan 10:23 AM
0165 - 10/04/2023, Miic do vdi bt ciia bon silo véi
hién thj khdng chinh xac. - TBHP

Anh Binh phéi hdp kira

< 0165-10/04/2023, Mitc do vBi bt ...

0165 - 10/04/2023, Mitc do véi bat cha ban silo vai hién th

S o

Paragraph v B I &£ v e

Tailiéu nay la két qua xi Iy céng viée

Chua bt dau
Bang thue hién
Da huy bo

Dang tam ding

Dang thuc hién

* & A Thing bio - 0 L
Nguyén Hong Lo a3 hM TRANHUNG | » THANHNHAN . o
LogiEerd 1-5trong 5 > » ap nha
SIS TTAT [ SVl AT W aTad TOAKMITIIAM

* Nhap ly do chua hoan thanh
> NEu ap dung théng ké danh gia x( ly VB, cac VB vudn gi chua HT bao cao dé xuét report.

Phdnphét | Xirij VB - phib il || Thcwkhice
(=] THONG TIN CHiNH Giithéng bdo
Nody nhin: 11042020 .

£ ada 1 Thémvao t ciats
séadn tbng 1

phow Thémvao t phong
56 0én theo s&: 1 o
Thémvao dydn

S8 higu: £218608T

58 vén ban: S6vBBEn 2020 .
Dom viban hanh: 86 Gido DucBio Tao
Ngby ban hanh: 081042020
Trich yéu: Vi ho sinhvién Gihoe

) Taingu kém: E]
Don vixir§ chinh:
Mgurdr (7 1 chinh: HA VigtUyén Synn

Do vinhin /phdi nop XL:

KY THUAT MOI TRUONG
Cénhin
tknoa, dathu, binthac, nnhuynh, navinh

Do vinhin /xemad biét  Nhém phbng ban
Cd ahdn:

Lanh dgo phy trach:
Han i lor:

o i Knéng o

Lubng van bén: VB dén > chanh van phong > Ianh 030 > chuyén vidn

L& Thi Van->Trén Tién Khoa->Ha Viét Uyén Synh

Donyi.
Nih6m phbag ban: P, CONG TAC SINHVIEN, K. QUAN TRI KINH DOANH, K. CONG NGHE SINH HOC, K. CON(

C#p nhat 1y do chura hoan thanh
86 Gido Dyc Dao Tgo

s21BG00T

i cho s v d g

Ke POTSV, BTBH

Kie P Do tao D¥. P CTSV. G Khoa, Che BM

|:> . 81 us bnvin v Smmmom v 2t G
XD BB = T 60 srBo Ave~
B L %xXQ0QO0OvAT D ©8
Dang chy 56 ligu P.LTSV 2
)
w
Cramis Clemar Qe
oo | vony
3
17

Il. Cong van di & noi bo

» TH1: Trinh ky quy trinh, ky s6 ban hanh qua van ban di va noi bé.
» TH2: VB ko ky s6, xin s6 hanh chinh duyét, khi day da chit ky dua van thu scan, ban hanh tu
van ban da duyét cap soé trugc dé.

Tucng tac & quy trinh, & céng van chu yéu dé tra ciru van ban

lll.  Van ban néi b6 phong

* Van ban di néi bo: (Van ban phong toi ban hanh)
phong luu & két hgp phéan phat dé gui phong khac. Phong khac co kha nang tao viéc

‘ Vin ban dén H Vin ban di H Vin ban ni bé H Vin ban ndi bd phéng ‘

VB dén chuwa doc O =

Danh ddu dddoc  Danh déu chua doc

O Ban hanh

29012 111

Danh déu dddoc  Danh déu chua doc

VB di chura doc

Bao céo VB di ndi bo

sédi

$6 hiéu Trich yéu

1/DBN- test

T khéa: (Nhap ir khoa

| |

] [ B oy o]

1-1trong 1 Dau| <Trwéc| |1

Don vi ban hanh

Noi nhan

P.Hanh Chinh Nhan
Sw

1-1trong 1 Piu| <Tuoc| [1 v]| Saw| cusi

P. Ké Hoach

([ZJDON VI NHAN / THEO DOI VAN BAN
[P. Hanh Chinh Nhan Sy

dung Itk w }

Don vitheo doi chinh

| Nowoitheo doichinn 2]

Nhan trong o’ quan:

Bonvi

Nném phong ban: Ban Quan Ly D An
Cé nhan

‘Tay chon tao VB dén [} Tur dong tao VB dén tir VB ndi bd nay (nam trong muc VB dén ndi b6)

Tay chon gii VB [7] Phong ban tham gia
Cho lanh 2o

[ cho chuyén vien

Don vi tham gia

[JChotanh gz
Cho van th

wiybs |[ mem | [ Duyet van ban nay

[4:Chon nhom phong ban  aChon ca nhan

Ca nhan tham gia
Cho canhan

Nhém quin Iy tham gia
Cho lanh 2o
[ Cho chuyén vien
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Trén Mobile

g @2 @ =

EN NGOC CANH - Truéng phé

B 4 & B8

TAVE phong Vinbandén  Vinbindi  Vinbinn THONG TIN VAN BAN ®
== V&n ban phong téi ban hanh [ Duyét gia chudt, bin phim dy phang
Théng tin chun v
Q | sia Tkhoa Q e e
Theo dai chinh ~
NG Phang Céng nghé Théng tin
662 234 Bdn vj theo déi chinh
Duyét gid mdy chil Wgudi theo dai chinh -
H Han xdi Iy
38 Phong Céng nghé Théng tin 30/8
661 233.30/8 1364 Tinh trang xif 1
Duygt gid chudt, ban phim dy phong Nguii saan thao -
30/s @ Phdng Céng nghé Théng tin s/ ©0nvisoan thio Phong Cang nghg Thang tin
2 1353 pdn vi nhin khic ~

Bién ban ban giao phang kiém tra kiém sodt
01 mdyin

< Chitiét VB phéng

. VénbénphbngkhéchNdénnéibG)

Viin ban Ban - Boi Vin ban phong khic ban hanh (77)

an bin dén | Vanband | Van ban Ban - Bl |I Tid V& phang || Biio cao || Danh myc || Quintr don vi || Guin

Trich yéu

Thém vs v Danhday 43 dege Bdadh dau chua doo
Tét 6 viin bdn m Ban hanh 56 higu
AR O % 8 AHHTTRERT
VE phong khac ban nénnl
(B RTEL S B THATI-BKT VIV i bia hip
VB phang téi ban hanh
Bl o wiin bdn
0O % 3018 I65UG-KD

@lay iy quyén cda éng NGUYEN NEOCT CANH - Trwémg phd Ban kinh doanh

Mgay edp nhit ~

1-20trong 77 Bdu| <Trugc| | 1 v || Sau=| Cudl

Mo nhan

Ban Té chire Hanh chinh, Ban K& Hogeh Vit
Tw, Ban Géng nghé Thang tin

Ban Té chire Hinh chinh, Ban Ké Hogeh Vit
Twr

Ban Té chivc Hanh chinh, Ban Kiém Tra, Ban
K todn Tai chinh, Ban Quin Ly Dy An, Ban
Kyt Thujt Céng Mghé, Ban ié Hoach Vat Te,
Bl Quan Ly Shi Thu, Bgi Quin Ly Mang
Nwdre Khu Yire 1, 961 Quan Ly Mang Nude
Khu Ve 2, Quén tr] hit thing, Ban Cong
nghé Thong tin

Xem thong tin van ban ndi bé phong
Ban Kibm Tra
AN STTEBKT

Viv cép trang thiét bj

Tao cong vige phdi hgp | Tacvu khac~

(I THONG TIN CHINH

Ngéy ban hanh: 3110872023
Bon vi ban hanh: Ban Kigm Tia
6 di téng hop: 662
56 di theo sb: 662
56 higu: AHETTRBKT
50 van ban 56 Ban KTra 2023
Noay kji: 310872023
| Nouwi ky: Nguyén Hing Phang

Trén Mobile

B @ 2 =

B
562

31/8
661

30/a
259

EN NGQC CANH - Trudng phé

< Chitiét VB phong

THONG TIN VAN BAN

Vv cap trang thiét b

®saa chép

-

TT 1113 TCHC KHVT,CNTT_0001.pdf

Thing tin chung ~
Theo déi chinh ~

Ban Kigm Tra

Ha Uyén Khanh

Ddn v| theo ddi chinh
Neudi theo dai chinh

Han xdl 1§

Tinh trang x(f Iy

L& Thi Cém Ta

Npuii soan thio

Mgudi soan thao L& Thi Cam Td

Banvi soan thio Ban Kiém Tra
Pan vinhin khdc ~
[INhém phéng ban

Ban T& chife Hanh chinh, Ban K& Hoach V&t Tu, Ban
Cang nghé Thang tin

2 Wgudi diing HoatTN, Kieu.NTT, Thanh VTP, ky.nd
Théng tin khic ~
¥ KIEM CHI BAO VA XU LY

CONG VIEC PHOI HGP

THANH VIEN CO QUYEN BIOC VAN BAN
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6. Hudng dan chung tra ciru vin ban Desktop
A. Quan ly danh sach cong van

V&n ban dén || Van ban di || Vin ban ngi bd || Van ban di ctia phong || Bdo cdo || Danh myc || Quan tridon vi || Quan tri
—
B van eAnpEN Van ban dén (988) [Nnp i knoa | >> [[juoaynhan | [[chondan ... J
Ngay nhin Yéu cau tra loi Han tra loi .
Loc theo vaitro > | B Génnhan~  Thao tac v6iVB a4 chon I — u| =Truoc | | Sau= | Cubi
v||Ten v || T ngay
Loc theo trang thai L O Ngaynhin  Ban hanh S6 dén Sé higu . , o . Xir Iy chinh/TT xie Iy
6 van ban Yéu chu xirly Han xik Iy
Loc theo 53 VB > . . =
O Hom nay 21112 1287/4108 . v v ||Tu
Tac vy khac v BTTEGS
Loai vin ban, Noi luru tri, Linh vye Bon vixt¢ Iy chinh, Ngwdi x I chinh : el
Tim kiém v&n ban 66/QD- Tran Qunh Hoa/P. TO CHUYC CAN
O 28/12 23112 12854107 - - - - N
HDGSNN [:1e] 05 hozn thanh
Don vi ban hanh Murc 66 i Iy, TT x@ Iy, TT duyét Pham Van Hing/P. QUAN LY KHOA
O 28/12 15/12 170/4106 1607/QB-DHQG z
Ta VB phong
Wpyan Nhin vin ban
Td VB dung chung O 28/12 2112 169/4105 1638/QD-DHQG -
Mau van ban 5 Nrie
. O 28112 2210 1279/4104 3BSNTVN - i ) — gL e ke Tran Thi Thanh Lich/P. VAT T
Quan tri m&u VB Kic ng tin & thic hién; PKHTC d& phéi hop THET Bl
e mit 2271/DHQG- Vv dé xudt tang s6 luvong NCS dugc huong din N L& Binh Minh TrifP. DAO TAO SAU
Bao céo xi¥ Iy VB 28/12 15112 1276/4103 Dai hoc Quéc gia TPHCM
U SBH Kic: BGH (d& blc) DH @8 biét va thurc hién; K KTYS 0 phéi hop. g DAIHOC
W xin ban giao 02 thiét bi con thiéutrong dot 1 ciia hep déng s6: 01/HD-DHQT-TA kY ngay A e . %
Ci TNHH Thy Phat
] 28112 2112 1275/4102 2112CVTA  16/11/2020 sau ngay 31/12/2020 ong ty Ihrongmpivaktel | Jren Thi Thanh Lich/E VATTL?
; i rién Cong nghé Trusdng An THET Bl
Kic: Thiy Khoa, PVTTB & h6 tro; PKHTC, K CNSH dé thong tin va phéi hop
1654/TB- an clia The trdng Hoang Minh Sen tai HGi nghi Gido duc Daihoc nam 2020 N
O 28/12 212 127414101 e i B0 Gido duc va Dao tao =
BGDET »/c), PETBH, PETSDH dé thiec hién; Cac don vi &é phdi hop
[Ch{_)n donvi... ‘V

Chon don vi ...
DANG UY

HOI DONG QUAN TRI
CONG DOAN

DOAN THANH NIEN

Hién thi Cong van dén don vi nao trén PM ban hanh.

Van ban 1-20trong 38 Bdu | =Trudc

| Sau=|

Tim kiém vin ban

T4 VB cla ti
Ta VB phang

Ta VB ding chung

trudng phong

Loc theo vai tro

T4t c3 van ban

VB t6 biit phé

VB tdi chuyén biit phé
VB t6i xi¥ If chinh
VN bin nhdn dé bigt
VB tdi tham gia x¥ Ij

VB tdi theo dai

Loc theo s6 VB

36vBBén 2014

Loc theo trang thai
Van ban chura doc
V&n ban chua tao HSCV

Van ban dang xi Iy

Van ban da x¥ I xong

: Loc theo trang thai cong van

i=1: Van ban da doc —: Van ban chua doc
&:Van ban khan ! : Van ban quan trong +': Van ban mat
B. Xem chi tiét mot cong van

D& duyét: 28/12/2020 02:41:00 PM bdi Nguyén Ngoc Bich Mai
Tao: 28/12/2020 02:41:09 PM béi Nguyén Ngoc Bich Mai
Cép nhét: 28/12/2020 02:41:09 PM béi Nguyén Ngoc Bich Mai
Bt phé: 28/12/2020 02:41:10 PM bSi HT Trdn Tién Khoa

duyét online nguci duyét la lanh dao
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: Loc cong van theo vai tro minh tham gia

cusi| . Chuyén trang khi nhiéu van ban

: Tat ca van ban nhan dugc theo s6 (c6 thé co nhiéu s6)

: Danh sach ta dugc phan loai theo ca nhan (tu cua tbi), phan loai theo
(td phong), phan loai theo van thu (ti dung chung) va tim kiém

: dugc tao, cap nhat, duyét, bdt phé bdi ai luvu y néu




Trich yéu: Quy dinh v& ché J8 nhuén bt trong Tinh vwe bao chi, xwat ban

- Tai ligu kem: 18-nd.signed.pdf (282.13 KB)

_|THANH VIEN €O QUYEN BOC VAN BAN
Bon vi Nhom pheng ban Thanh vién Phan phat Boc
DPANG UY WASUCO CB. Quan Iy Dy An £ Nguyén Thanh Tuidn 22/12/2020-5:12 PM
CONG TY P. Hanh Chinh Nhan St €2 L& Thi Kim Dung 23/12/2020-3:47 PM 25/12/2020-11°56 AM
- DANG Oy CB. Hanh Chinh Nhan S €7 Nguyén Thi Thuy Van 23/12/2020-3:47 PM
o ~ o ,\, . . g
cOng van nay da chuyén dén ai bd phan nao va ai da doc
Luéng vén ban: Vin thu (VB di c6 but phé caa linh dao) -> chuyén vién

HT Trin Tién Khoa—>Trin Qujnh Hoa
[ S
T rang :
[TITHONG TIN KHAC
INOI DUNG VAN BAN
[7)THANH VIEN CO QUYEN DOC VAN BAN
) ¥ KIEN CHi DAO VA XU LY

PGhiy kién

ST Ngudinhip Nhom phng ban Ngi dung Thoi diém Tinh trang xir 1y

1 HT Trén Tién Khoa BAN GIAM HIEU Kic: Thay Khoa, 28/12/2020 02:4110 PM. Chua xi
PTCCB 6é théng bao aén nhn s c6 ién quan.

2 Trén Quinh Hoa P.TOCHUCCANBO  -Emrién khai nhe. 2122020031631 PM Churaxirly

] CONG VIEC PHOI HOP XU LY

Nhém phéng ban Ngui tham gia Cang vige Trang thal Ngay bitddu-HanHT  Cipnhat

P. TO CHUC CAN BO Nguyén Thi M Linh Xi 1 VB dén: Vv cBng nhan dat iéu chudn chizc danh gido su, ph gido su nam 2020 P 28012 311222020 2812354 PHt

WBitphe- Phanpht  XPIVB- Sl  Xea  Tacwukhic Quaylai

Han xt ly va cdng viéc lién quan
Y ki€n chi dao ctia ban gidm déc va y kién x(r ly clia cac bo phan Ludng van ban
»  Khi may tinh cai phan mém doc pdf thi cdng van sé hién tryc ti€p khong can download vé

1288t

o Qe[ — + [uonstczoom v s A »

HOIDONG GIAO SUNHANUGC CONG HOA XA HOI CHU NGHIA VIET NAM
o De lp - Tur do - Hanh phiic

Ha Ngi, ngay R3 thdng/2 ndm 2020

QUYET PINH
At tiéu chuin chire danh gisio s, phé gido sw nim 2020

CHU TICH HOI DONG GIAO SUNHA NUGC

C. Tim kiém céng van
% Tim kiém nhanh
» Click module Céng van / tab Van Ban Pén - Di — Noi Bo

[Nnép tir knoa | >> |[Nggynhan |
Ngay nhan Yéu cdu tra 1oi Han tr loi
$6 van ban Yéu cau xir ly Han xtr Iy
Loai van ban, Noi luru tri¥, Linh vire Don vi xi¥ Iy chinh, Nguréi xir Iy chinh
- - - v w
Don vi ban hanh Mire @6 xir Iy, TT xir Iy, TT duyét
WDyan Nhin van ban

» Nhap ti khéa can tim vao: phan mém sé tim trong s6 hiéu — trich yéu
* Tim kiém nang cao

Tir khéa K Yéu cu tra 16 v
Ngay nhan - E Han tri l61 v

Loai vin bin v Yeuchuxirly -
$6 van ban v Hanxily v

Noi Iue trir ~ | X@lychinh v +

Linh vire v Micdo, Tl M v M
Don vi ban hanh v NhinVB v
Ngay ban hanh - 2 WDy an v
Ngay higu Iy - Tim kiem

Nguoi kyj, Chirc vy

j<ét qua tim kiém (988) Ngay nhan =
Gan nhan ‘Thao téc véi VB da chon 1-20trong 988 Dau| <Trwoc| |1 v u> | Cubi
(m} Ngaynhin  Ban hanh Sé dén $6 higu Trich yéu Don vi ban hanh/TT tra 1 Xir Iy chinh/TT xir Iy

asaskppy. VD20 €20 tinh Finh thuc hign hoat dgng u théu nam 2020 v B30 co tinh inh thuc 1én 04 g hoach va Bt TPHCH Tran Thi Thanh Lich/P. VAT TW

f idu qua mang nam 2020
o Hom nay ane amaon ST s mognan ‘ ‘ e o) IR
IQD- Vv céng nhan €u chuan chirc danh gido sw, pho gi ¥ ndm 2 - Trén Quynh Hoa/P. TO CHUYC CAN

[m} 2812 2312 1285/4107 o dng dn Gty chiiin Chio e gl i pho g U, ¥im 2020 Hai dong Giao su Nha nuéc a

HDGSNN ho: bao dén su lién quan BO Bk thanh

Vv tao diéu kié BUi Thi Linh dang ky he an hoc ky 2 2 a Viet é A

[m] 2812 2112 1277/4100 183QPT-HCQT /' ‘,n‘w,,m” L S L Quy Phat trién DHQG-HCM :aV‘E‘UVE” SWEBROIACDA
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7. Thao tac chung tra ctru van ban trén Mobile
> XEM VAN BAN

Trang chd Van ban dén A o [l vanbandén A & | vinbandén b <
€ Chitidtve dén s < chitiétve dén B = = || < chitiétvBdén @ = e
SRRy e = o o L P LUNG VIEL PHUI HUP XU LY
THONG TIN VAN BAN o] Han sl 19
an N %
2 THANH VIEN CO QUYEN DOC VAN B...
Gép  du thia bio cho két qué thii hién Tinh trang xirj -
Chfding trinh muc tiéu quéc gla xdy dung o Hoang Thi Binh Minh 11/108:54 AM
Vén ban dén T LOC THED BN W néng thisn méi trén dia bin thanh phé Viing Lénh dao phy trich ® TTN-P.K&Hoach Vat Ty 10:55AM
Thu, tinh BA Rja - Viing Tau 2 s
sanngp CHON - ! ¢ Phii hp xii o) o HuynhSon Thanh 11/108:54 AM
a032/5HH | TRUNG TAM NUGC SACH e . ®  TTN-P.TéChicHanh Chinh  11/1010:6 AM
Lot Taive & Nguidi ding namphbp, hiepnp
il CHIBG Xem dé bi o o NguyénPhic Higp 11/108:54AM
12288101 CONG DOAN ® TTN-P.KeHoach Vat Ty 12/102:49PM
: ~ VB tra I3 v
DOAN THANH HIEN o PhamBinh PhuongNam  11/108:54 AM
S8 HNAPTNT 1010 B vi 21 ehinh P. K Hoaeh VL Ty Théng tin khdc bl * ' TTN-PGD Kinh doanh 11/109:4 AM
J9BISHN-YPER» 10/10 2003 W N . . E iy A 3
Ngui (i 1§ chinh Hoang Thi Binh Mink ¥ KIEN CHI BAC VA XU L o4 o NguyénVinTri
Gopy oy thao bae cdo ket qua — R *® ' TTN-Gidm béc 11/108:39 AM
thuic hidn Chudng trinh muc tigu... ke o Tran Anh Tudn
- Tinh trang xdi Iy P Té Chiic Hanh Chinh o LéThuy Trdm Anh
Hodng Thi Binh Minh, . a 2 ” N .
© chuyin b i da phis TTN-P.T3 Chiic Hanh Chinh  10/10 8:38 AM
Epe— o~ Linh dao phy trich C huyén dfc nam chi dzo phong KH
S/SNN-KHTC - 7/ 250 s VT ke hign o L&ThiThanh Trang
3965/SHN-KHTC - 7110 2000 Phai hp xif 1y A ®  TTN-P.T6ChilcHanh Chinh  11/108:54 A
BE nghi ra sodt, dinh gid, udc ki 2 Nguii ding nampbp, hiepnp CONG VIEC PHOI HOP XU LY R .
qua thife hién k& hoach phat trié.. 0 Tran Anh Tuan
Nem dé bigt A THANH VIEN 06 QUYEN BOCVANE. .. D TIN-P.T6 Chdc Hanh Chinh  11/108:27 AM
Trin Aah Tui, <

> LOC & TiM KIEM VAN BAN & DUA VAO TU CUA TOI - DU AN TOI QUAN LY

= B Mg = = 2 ® 2 <€ Timvanbandén Tim
Wan ban dén Van ban di Van ban phon Vanbanen VanBandi Viin ban phon Ngay nhan
Van ban dén [ - Két qua tim kiém ) Chon.. -
B E E Sita 3965 - Q Titngdy
@ 50 NNGETHT 12/10 SENN&PTNT 710 :
ety ] g \ Dén ngay
A032/SMMN-NYTH - 11710 2031 3965/SNN-KHTC « 7/10 2000
Trién khai thyic hién win ban 53 D& nghi ra sodt, danh gid, udc két qua S8 vin ban
12298/UBND-VP ngay 04/10/2022 c... thyc hién ké hoach phét trién ngan...
Chon ... v
anh Chinh
568 NNEPTNT 16710 « < 1-1trong 1 5 5 | | Loaivanban Téc vu khic [}
39B3/SHN-VPEP » 10/10 2003 3 3
Chon... v B duyét
Gép y du thao bae céo két qua thuc
hién Chudng trinh mue tidu quéce gi... NGi W trit Thing bio Pop-up
Chon... - Thing bio SMS
S NNEPTNT 1 o Th&m wvao ti cia téi
JES/SHM-EHTE « 7710 2000 Linh vuc
D& nghi ra sodt, danh gid, udc két qua Chon.. . Thém vao th phing
L 1-18 trong 18 > » [ Thém vio dyf dn
L 2on vi ban hanh

IV. Xem bao cao tinh hinh xtr ly theo phong
> Click module Céng van / tab Bao cao / BAO CAO CHI TIET TINH HINH XU LY VAN BAN DEN
BAO CAO CHI TIET TINH HINH XU’ LY VAN BAN DEN (85)

Lap bao céo

Xut Excel C: Chua xi¥ Iy, X: Dang xi Iy, V: D& hoan thanh

) Tinh trang xir Iy )
sé - i N L . N Hanhoin Ngayhoan Séngdy Ly do chuahoan
" Séhieu  Ngaynhan Don viban hanh Trich yéu Phéng Chi dao 4
dén Trong Qua thanh thanh tré han thanh
han  han
Cty TNHH Gidy w @& nghi déu ndi nuére thai clia cong ty Giay
127 02042019/SMD 2604 ¥ Dona Standard vao hé théng nuoc thai KON | P.KINHDOANH | PKD: Kiém traxt Iy X 105 31

Dona Standard 0

wv phéi hop t8 chirc thuc tap phuong an chiva

124 326/KH s :2“{;‘3 Ca'g‘:;L Chay va CNCH c6 si tham gia cdanhidulyc | P. KY THUAT VP va HT. Phé hop thuc hién v 705 s
v Irong tai Cty TNHH On Semiconductor
Cty TNHH NoVa wv déng vach chira hang tranh mua & khu vuc - 2 Lam viéc cu thé dé tra 161 KH (lvu i
. e THUAT N r 4
12 9 Buidings VN nha xuéng cong ty Nova Buidings VN G theo tinh than hop déng d ky) i 1o o
i & Cty CP chan nudi s T i N oA Lién hé tra I&4 trén tinh than tao diéu v 1
- CP viét nam v iham giafuromg fmg ngey o ol kién cho khac hang thuc hién
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Xem théong ké ti 1é % hoan thanh theo phong

Click module Céng van / tab Bao cdo / THONG KE TINH HINH XU LY VAN BAN DEN

ITHONG KE TINH HINH XU LY VAN BAN DEN (86)

Ky béo cao: 1/5/2019 | [31/5/2019

Liiy ké: 01/01/2019
Bon vi: SONADEZI LONG BINH

Lap béo céo
Xudt Excel
VB ky truéc chua o o
Tinh trang xr Iy Tilé hoan thanh
hoan thanh
o VB nhian o = S e
STT. PHONG ongky G345 Cadén D4 hoan thanh Dang xir I Chura xir Iy o o
X i Phii hoan thanh  Hosnthanh dung
qui  hanky
N Trong  Qua . Trong  Qua . Trong  Qua N trong ky han
han nay Téng Téng Téng
han han han han han han

(0] 2 3 a1 42 5 6 7 8 9 10 1 12 13 14=TI(3+4.1+4.2-8-115=5/(3+4.2-8-11)

1 P. KINH DOANH 23 1 1 19 1 20 1 3 4 0 0 o 83 % 83%

2 P.KY THUAT 33 0 o 26 5 31 1 0 1 1 0 1 100 % 84%

3 BANTONG GIAM BOC 4 0 0 1 0 1 0 0 0 3 0 3 100 % 100 %

4 P.NHAN SU” 1 0 o 9 1 10 0 0 0 1 0 1 100 % 90 %
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.  QUY TRINH
1. Muc tiéu
- Thay thé viéc trinh gidy nhat la cac phong ban, cdng trudng xa cong ty. Béi véi cac quy
trinh dan gian khong can in gidy, v&i cac phiéu dé xuat lién quan dén ké toan thi xuat toan
b6 qua trinh x( ly 1anh dao ky va kep chung ho sa thanh toan, hdéa dan.
- Tin hoc hda cac quy trinh kh&i van phong. Quan ly bang phan mém s& minh bach dé quan
ly tranh that lac phiéu va danh gia dugc tinh hinh xtr ly cac phong.
2. Huéng dan véi ngudi xir ly trén Desktop
= Quan ly cac phiéu can xu ly:
e Khi ¢ phiéu yéu mdi can x( ly ta sé nhan biét qua: Trang chd, thong bao, tin
nhan, email. Khi c6 phan héi / ngudi duyét sé cé thdng béao.
o Trang thai phiéu [Trang thai]: tam dung / dang x( ly / tU chéi / da hoan thanh
¢ Trang thai giai doan t6i phu trach [Han HT]: chua hoan thanh / da hoan thanh
e Trang thai giai doan hién tai [Giai doan]: chua hoan thanh / da hoan thanh

Yéu cau t6i tham gia || Yéu cau t6i da givi || Tra ctru yéu cau || Quan tri
E QUY TRINH Yéu ciu chwa hoan thanh (18) Chon b6 phan ... v | | Chua hoan thanh v | Nhap tir khoa @
1-18 trong 18 Dau| <Truéc| Sau>| Cudi
GUT YEU CAU
e = o - Ngay aé
Tét ca yéu cau Ngwoi de xuat Tiéu de Giai doan Trang thai it Han HT
Xuat
= o
pduicatichiralxer o HSM_KHAC_3183 TEST EaCh 2 LY v Iy & ly
Quan tri = s 5 Akt Tiép nhan va xt Iy Chua xi ly 3/32:2PM » Chua x@ ly
YIC. gial doan (o1 da x& |y Cap nhat bdi Quan trj - 17/3 8:46 AM =P NI Ve
m ? Giri b&i Quan tri - 3/3 2:2 PM
o ® Dang x& ly
— — i EST-HSM_18 test B 71712022 2:39
e s hosg heeh Cap nhat bi Quan tri - 13/12/2022 10:39 AM VRiBeH WSS, PM chedl]
Giri béi Quan trj - 12/7/2022 1:46 PM
‘éu chu chwa xem ({1
s » Chua x Iy
e i Quan tri FREHSM. 23 el Dang xi ly ouz0ze » Chua xit Iy
éllcaulchiralaliphanthdl L Cap nhat bi Quan trj - 14/11/2022 1:13 PM VP BGH v 3:32PM
- Giri b&i Quan tri - 6/11/2022 3:32 PM
1. 6i chwa phan hoi [
a0 s ® Dang x& ly
S P Doan Van Thanh TTr_707_1458 Test update 02.11.2022 - 211112022
feulculieicoiphan kol Cap nhat bi Doan Van Thanh Phong - 6/11/2022 11:22  2OM Vi 4 Pang x Iy ® Dang xi Iy
R Phong BN Giri béi Doan Van Thanh Phong - 2/11/2022 5:46 PM
Yéu cau dang tam dun: - B

e DE khong bo sét 1anh dao can luu y:

o Nhirng phiéu chua xem in dam kém sé lugng

o Nhirng phiéu chua phan héi kém sé lugng

o Nhirng phiéu chua hoan thanh kem s6 lugng
* Luu y: can chuyén giai doan dé hoan thanh giai doan
» Khi hoan thanh giai doan: phiéu CHT -> Y.C giai doan t6i da xu ly

% Loc & tim kiém cac phiéu:
Chon b6 phén ... v | | Quy trinh - CHT v | | Cép nhét gan nha v | |Nhap tir khoa ... ||\ u

| Chon quy trinh ... v

Cap nhat gan nhat

Ngay dé xuét

GUi tdi sdm nhat \Tuinggyi‘ [Dén ngjzyi\
e e = Loai trinh ky
Tieu dé D@ xuit sém nhat | °:' il
= | Chon ... ]

D6 uu tién cao nhat 5
) ¢ Dang xu ly

D3 xem gan nhat
e Loc theo nai gUi phiéu: dan vi gui
e Loc theo quy trinh: ti ngoai dén ngay, loai trinh ky, quy trinh cu thé
e Loc theo tiéu dé & noi dung: Tu khoa tiéu dé noi dung, Ma phiéu
e Loc theo trang thai thai gian: cap nhat gan nhat, dé xuat s6m nhat, gui dén giai

doan t6i s6m nhat, dé uu tién cao nhat, Toi vira xem gan nhat.
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» Xt ly 1 phiéu:
- Click module quy trinh & menu ngang/ Yéu cau t6i tham gia xt ly
- Click vao yéu cau muén tuong tac (hoac click tur thong bao hoac trang chu)
Phan hoi ngugi gui

Yéu ciu t3i chwa phan hdi (2) | Chon bd phan ... v | [ Chua hoan thanh v | [Nhap tir khoa ... (@

e 1-2trong 2 Dau| <Trwéc| Sau>| Cudl

Ngaydé  Ngaycan  Ngay bat

Nowoi dé xuat Bo phan dé xuét Tiéu dé Quy trinh Trang thai e
Xua HT lau
hvb_4 thong b trinh 2312 11:15 2312 11:15
Quantri HONS - Marketting ~ © " \"ong bao quytrin Phat hanh van ban Chuaxit Iy
Cap nhat b&i Quan tri - 23/2 11:15 AM AM AM
= Ponviduyat (Chua xt Iy) Ngay nhan: 3/2/2023-10:04 AM Ngay bt diu: 3/2/2023-10:03 AM

Nguoixtr ly: 4 Lanh dao Nguwoi gri: -4 Quan tri

Quan tri test
3/2/2023-10:04 AM
@ Taitétca T
+ Chuyénxirty | XTirchoi [ o ph Xem
Khi x@ Iy xong giai doan nay, ngudi x(r Iy an tiép theo

1% Ban giam déc duyét

e Phan hoi kem file

dong note dang chon => [Ky] tra lai file da ky
Bam ky soé tryc ti€p cling trd vé man hinh phan hoéi kem file vira ky

Thuge quy trinh: Enat hanh vi ] «, Ba noan thanh yéu cau

Giai dogn:

Theu dé:

Nai dung: ) chen 1 ligu & hink dnh
B I Y& = = = = bomnvin ~  sans-serif v 12pt v

xD D@
By — L % xX Q0 0~ 1% 49 @&
|

S B o AvEy

0 WORDS POWERED BY TINY ¢
B27ai ligu da chon: |8 2022B0ThongTin.pdr )
BTa ligu kb Browse...| Nofiles sele  *&™

& Ngusi tham gia i I = chu [ Nguoi gui yéu ciu

Thong bée cho
ngueisi tham gia

Théng bao (I Tinmhan [ IEmal [ SMS

Quaylal o hdi

Chuyén xir ly

£l 1 Bom v duygt (Chua xi 1) ‘Hoay nhén: /212023-10:04 AM Ngay bt dAu: 3/2/2023-10:03 AM]

Nouirl xir ;4 Lanh dgo Ngwoi gi: £ Quan tr

Quint st - - &
H2/2023-10:04 AW n

Qe

T
Khi xir Iy xong giai doan nay, ngudi x Iy hn tiép theo
[l Ban gidm dbe duyét

e Chuyén xtr ly kem file € dong note dang chon => [Ky] chuyén file da ky cho
ngudi muon trinh ti€p theo

Chuyén nguoi xir Iy yéu ciu

Yéu chu: fest

Thuge quy trinh: >,

Giai dogn: Do vi duy
N xir Iy hign tai: anhdao Ngurdi theo dai hign tai:
I NeLr xir 1 mé: enutich w N theo 851 mét: w I
Théng bdo B Theng bao [JTinnhdn [JEmall [ SMS (cho ngudi mai
B I ¥ 5 Boan van ~  sans-serif v 1zpt ~
¥ BE@ =EviE~y E 2 6 ¢ L BHOC AVE
By — L % x Qe 0~ 1T 59D ®&

Kinh trinh

p

i Tai ligu da chon: ) 202280T hongTin_pat
Talvé

W3 Tai ligu kém: Browse.. Nofilessele  *em
xea

S —
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Chuyén giai doan sau

1511 Do v| duyit (Chura xir 1)

Ngay nhan: 3/2/2023-10-04 AM Ngay bit diu: 3/2/2025-10:03 AM
Woudl 0 iy Linh dao Nowsi g = Qudn i

Quan tri test [N :
H2/2023-10:04 AM
P Thitkca Taivé

+ Chuyiin ol Iy | XTifchd | o~ Phanhi  Xem

Fhi solr Iy xong gial doan néy, ngui xi 1§ hn fiép thea

I8 Ban gidm dbe duyét I

e Chuyén giai doan kém file [ ] dong note dang chon => [Ky] chuyén file da ky cho
ngudi giai doan sau

Chuyén giai dogn yéu ciu “test”

Thude quy trinh: Pheat hanh van bén
Giai doan trde: Born v duyet

Giai doan tigp theo; B gidm dic duydy
T liéu mau:

Nguéi xir Ij:* chutich

ELE]

Nguréi thea dai:

::3': ::ﬂ: Thingbéo C)Tmnhin C]Emed CISMS
Han HT:

Tidu gé: B¢ nghi >> Ban giam ddc duyét

N@l dung:

B I u

[l
Il
il
[l
)
]
&
g

& ~  sans-serif o 1Ipt
XMOBRE EvEy E2 60 FEHOC AvLy

By — L % Q00+ A1 g9 ®&

—

=3 Tai i8u 43 ehon:

4 Tai ligu kiem: Browse.. | No flles selec ™

.
Tu choi yéu cau
B Blerm | duydt {Chira 2 h)

Mouwdn ol i = Linh dao Mowtnadi: < Gudn i

Quén tri test
AAANFI-10.04 AW

G T ch) ) 2B ThongTin pal

+ Charysin i 1§ o~ Mhin hi

Khi %0 Iy xong gisi Joa6 niy, nguréi s 1y hiy bam nil sau dé chuyén giai dogn lidp
e Click tra Ii tU chéi & Néu ly do tu chéi
e Click tra 16i/ nhap ndi dung file dinh kem
e Chon hinh thirc thong bao & Click tra IGi
e Luu y khi tir chéi xem nhu dong yéu cau khéng cap nhat dugc nira
Tra vé giai doan trudc dé

I Chon gial doan dé quay lai

[3] Trinh ky Tredng don vi Shua ik 1) Nogy nhén: 182023423 PM Noay bét ddu: 1/2/2023.4:23 PM
[3] Kobm tra thé thirc van BN | o can it trang sha vieu e
[3] Trinh i&nh dao Phong H, ..

H: o Lanh a0

- nghi == [2] Gip 56 & Bong Diu -
AIDI2023.4:23 PA

B di & vl Sang gap

[3] Trinh Higu trwrdéng

[ Taitd ca | P Lich don tan chat kong congtrinh - 150 p (465.20 KE)

X Tir chiil

e Click Chon giai doan dé quay lai.
e Chon giai doan can quay lai
e Nhap ly do tra vé
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= Podng phiéu khi da hoan thanh
CQuaylal  Ingquytrinh  Inphifu yeucdu B pm trang chi

test Moay 8 xuSt: 3/2/2023-10:04 A Han HT quy dinh:  Ngdy c3n HT:  Ngdy HT:

M yéu edu phub_3 Logi trinh ky  Trang thai: , Bang el 1§ C4p nhat Lanh dac - 25/32023.9:11 PM
Ny 8 xudt Qudn i B4 wu tign: Thutng
Quy trinh: L3 DOANH NGHIEP TUF NHAN £ Trinh ki [ Phit hanh vin ban 5 feen vi duy@t 55 Ban gidm déc duydt 55an b phat nanh

= | Do vj duyét (B3 hoan thanh) Ngdy nhan: HH2023.10:04 AM Ngay bat dAu: SZ023.10:03 AM Noay HT: 2532023.8:11 PM
Mourii wit b 4 Linh dao Nowiri i Cudn b
Quén trj test -

F2r2023-10:04 AM
D T diea) o) 20czBoThongTinpdr

+ ChuyEnxily | XTirchd |~ Phan hbi 25/3r2023-9:11 PM - Linh dag

= 114 Ban giém dbc duyét (B3 hain thianh) Mody nhdn: 25/32023-9:11 PM Nairy bt dibu 253/2023-6 11 PM_ Nohy HT. 25032023-9:11 PM

e Trong man hinh tra I&i c6 [ «22¢hemarusiu |48 k&t hgp déng nhanh
3. Huéng dan véi ngudi xir ly trén Mobile

= Cach quan ly danh sach phiéu can giai quyét:
% Cac phiéu can xu ly:

e Khi ¢ phi€u yéu mdi ta sé nhan biét qua: Trang chu, théng bao, tin nhan, email.

Trang chu E L ] Trang chu fa o

= [= 2 W e
= YEU CAU s =
2théng ba STt g T
thong bao L& ThiCam T & KTra Hom qua
HBm qua « T8 trinh Gidm P6c Nam [>]
Nguyén Thi Thily Kieu
F ENK | Quytrinh: Kieu.NTT gii ban yéu V/v phan hdi phiéu
cau 'TTr nang cap PM - Thiy Kié.. g6i 332....ban kiem tra
L ®2993:10PM
5|
Trudng Th Ngoc Thanh
TT  Quy trinh: Yeu cau 'V THUC Nguyén Huynh Dung QLM... Hom qua
N HANH CHU KY' da dugc phan hb... HBm qua « T& trinh Gidm B¢ Nam [>]
®2993:4PM o
| GETIINER) B0 céo tinh hinh
L& Thi Cam Ti giam khai thac nuéc ngam- QLML2
Quy trinh: Tu.LTC gifi ban yéu cau
v 'V} phin hdi phiéu g 332....ba..
®29/92:58PM

BUi Thi Hong Hi€u D_QLGT  Hom qua

q L& Thi Cam T4 Hom qua « T trinh Gidm Pc Nam )
Quy trinh: Tu.LTC g ban yéu cau

")y phan hi phiéu géi 332....ba... (CEEETIEED Vv duyét mau

Trinh kj Bon vi-BGD_© Chuaxt Iy

Huynh Minh Lam QLMN_KV1  Hom qua
Hm qua + VB Trinh Gidm B&c Nam [>]

©29/92:58PM

Nguyén Huynh Dung QLM... Hom qua
HBm qua « T8 trinh Gidm D& Nam [>) AT V/v thuc hanh chil kv s6

e Khi c6 phan hoéi / nguai duyét sé c6 thong bao

e Tap trung vao menu:
o Nhiing yéu cau chua hoan thanh
o Nhitng phiéu chua xem: in dam kém sé luang
o Nhiing phiéu t6i chua phan héi kem s6 lugng

Yéu cau téi tham gia A O

Yéu cau chua hoan th... =z -

Nhap tif khéa > Q

7 Truong ThiNgoc ThanhB_KD  HOmqua
Hém qua + VB Trinh PGD Long L]

(EXZZETEY v/ THUC HANH CHO KY
Vin(hu Phat hanh @ Dangxirly

L& Thi CAm Tl & KTra Hom qua
Hém qua - T& trinh Gidm Déc Nam [>]
@ chua xem IR /v phan hii phidu gdi D

332....ban kiem tra
Trinh kj Dan vi-BGR © Chua xil
Le ThiCam T4 B KTra Ham qua
H3m qua - T8 trinh Giam D&c Nam )
V/v phan hoi phiéu géi

heo déi 332....ban kiem tra

o Trinh kj Bdn v -BGH_ © Chuia xily

L& Thi Cdm Td B_KTra HOm qua
Hém qua « Té trinh Gidm bc Nam [

< 1-13 trong 13 . »
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% Loc & tim kiém cac phiéu:

toi tham gia 0 Yéu cau toi tham gia A Yéu cau téi tham gia Yéu cau t6i tham gia
= E® L 2 m < Timyéucau Tim =] 8 A o & = B A &
Yiéu cau t5i tham gla Yiéu céiu tol dd gil s Yéu cau toi tham gia Yéu cau toi da g Yéu cau tdi tham gia Yéu cau toi da gufi
Don vi gl
Yéu cau chua hoan th... EE Chon .. . Tatcdyéucautditha.. B3 [ - Tatcayéucautditha... B (& -
i 4 SAPXEP A
[ Nhp tif khéa Quy trinh Nhap tif khda Nhap tir kha TLOCTHEO TRANGTHA
uy trini Y 3 a
v Ngay cép nhat Chon trang thai ...
.;'m('_, Nguyén Thi Thiy Kigu 8_KHT - Hém qua Chon... B Hoang Thi Ngi  Ngui deé xuat Hoang Thi Ngt Trong han
¥ Wom qua - T& trinh Gidm Béc Nam [+] 5/10-YeucauB . 5/10+Yéu cau B :
g - ] Ngay dé xuat Qué han
3 B TTr néng cdp PM - Thily Ngay dé xuat [ vc_srrrc_1 RGN [ vc_srrrc_1 9 3
Kigu - Ban KHVT S BJ phan de xudt e Chua hoan thanh
chon o
on M Tiéu dé Trong han
- Pham ThiNu { Quy trinh Pham Thi Nu Qi fidi
'I'I' Trudng Thi Ngoc ThanhB_xn - Hemqua TU ngay 5/10+ T3 trinh G 5/10 « TG trinh G N
X . i i Ngay bat dau P
Hém qua « VB Trinh PGH Long ? | i ) T Pa hoan thanh
[ERTEIEIIEY v/ THUT HANH CHO KY Dén ngay oo 12" 102N thanh . Trong han
)
Vil thur Pt inh % Bang xil Trang théi Qud han
Loai trinh ky No» Nguyén Thi Thiy Oanh B_KTTC 5/10 No) Nguyén Thi Thiy Oanh B_KTTC 5/10
L& Thi Cam T B k7o HEm qua 5/10+ T3 trinh Gidm BSc Nam [] 5/10 + T trinh Giam Dc Nam (]
Hbm quaz 16 ik Glairi 26¢ Ham @ chen... - GEXTIEED) TS trinh stia chila may GEZTIEED) T trinh sifa chita méy
) v/v phan hisi phigu gai vitinh vi tinh
332...ban kiem tra Trinh kj Ddn vi-BGD_@ bang xi/ly
“® 4 1-13trong 13 r o» « < 1-19trong 19 > » R« < 1-19trong 19 > »

e Loc theo nai gui phiéu:
e Loc theo quy trinh:
e Loc theo tiéu dé & ndi dung:
e Loc theo trang thai:
e Loc theo th(r ty sap xép:
Xur ly 1 phiéu:
- Click module quy trinh & menu ngang/ Yéu cau t6i tham gia xtt ly
- Click vao yéu cau muén tuong tac (hoac click tur thong bao hoac trang chu)

Yéu cau t6i tham gia A O Yéu cau A

Yéu cau chua hoan th... Eq .

£ T&trinh Gidm B&c Nam I

Nhép tif khéa v | Q
L& Thi Cam Tii 8_KTra Hém qua
= Trudng Thi Ngoc ThanhB KD Hém qua REEEER V/v phén hoi phiéu gdi
H&m qua » VB Trinh PGD Long @ 332..._ban kiem tra Xir Iy ko kém File

(EXZZISTEY /v THUC HANH CHU KY

Vin thu Phat hanh @ Pang xf Iy

A Trinh ky Pon vi - BGD

& ThiCa 1l HB n TR . = L Chuyé ¢
Le; Thi Can'.l Tl:.' B_K"I:ra : &m qua L& Thi C3m Td Hom | & Chuénxity
Hém qua = Td trinh Giam Bac Nam [»] : % Tirchdi

V/v phan hdi phiéu gdi 332.

QiR \//v phan hoi phiéu géi I:| Ive P 8 v DBngY

332....ban kiem tra tra ) Phin hii

phan hbi phiéu gdgi

Trinh ky Banvi- BB @ Chua x(ily

S+XUlY 45 Phan hoi
Xir Ly Kém File

Giaidoan | £

L& Thi Cam TO B_KTra Hém qua
Hém qua » Td trinh Giam Boc Nam [»]

IS /v phan hi phiéu géi

55 han ke Khi xUf ly xong giai doan nay, ngudi x(f ly

h&y bam nut sau dé chuyén giai doan tiép

Trinh kyj Bdnvi-BGD Q) Chuaxirly

theo
L& Thi CAm TU B_KTra Hém qua CHUYEN GIAI DOAN KE TIEP
H&m qua s T trinh Giam Péc Nam Q :
n thu Phat hanh
« < 1-13trong 13 > »

Théng tin khac trén Phiéu
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€ Tadtrinh Gidm Bdc Nam

Lé Thi Cam Th = ki

332, bankiem tra

. Trinh ky Bdn vj - BGD

BT /v phan hai phicu gdi

8.

Hiarm gua

4

Mguidii xif by

Mguéi thee dai
Mgudi g

Ngay nhdn

Mgy bat dau

(21 Quian tri B Nguyén Hing Phang

fLE ThiCam Ti
29/5/2022-2:58 FM

29[20TI-L5TPM

.
o L& ThiCam Ta

tra

phidn hi phidu gdi

=t Al Phan hii

Vv phan hai phigu g&i 332....ban kiem

Hirm qua, 2:58 PM

I Giai doan  §

Yéu cau

....ban kiem tra

Ngay cap nhat
Ngudi dé xudt
Mgy dié xudt
Han hoan thanh quy dink
Han hoan thanh

Ngay hoan thanh

h

[ M3 yéu cau TTr-GBNam_21 i
Trang thdi O Chuia xii 1y
B4 ulu tién Thuding
Quy trinh T trinh Gidm Bde Nam
Loal trinh ky
MNpudi cap nhat L& Thi Cdm Ti

20/0/2023-2:58 FM
L& Thi Cam Td

29/9/2022-2:58 PM

# Trinh led Ren i - RER

* Phan hoéi kém ky sé yéu cau ngudi gui
e Click ﬁ/ Ky s6 / nhap ndi dung hodc file dinh kém néu can

e Chon hinh thurc thong bao & Click tra IGi

£ T8 trinh Gizm Bdc Nam e

L& Thi Cam Ta o KT

TTr-GBHam_10

332...ban kiem tra

Ham qua

Vv phidn hii phigu gdi

# Trinh ky Bon vi - BGB Li

L& Thj Cam Td HEm qua, 2:54 PM
Viv phin hdi phigu gdi 332....ban kiem
tra

phan hai phigu gdi
BT eit e

[BPHIEL GUN T S0 90 TO LAM pdf

a+xiti | ®Phinhai] Biciaidogn 3

Khi wif Iy xong giai doan nay, ngudi af ly
hay bim ndt sau dé chuyén giai doan tidp
theo

Yéu cau

{ V/vphdnhb... © oo
@) P3hoan thanh yéu cu

9 0

Paragraph B I

LN

TU LAM.pdf

& Tii B kim
o Nguil gl yéu ciu, MUl thamgi... =

A Thimg ko -

< PHIEU GUI TU $6 90 TU LAM.pdf

103 — |+ @l 2] »

i NGHIEP CAP NUOC SINB HOAT
NONG THON THANI FIO 160 CHil MINTE
AN KIEM TRA

o Q

CONG HOA XA HO!CHD NGHIA VIET AV
D Lyp - Ty Do - Hanh Fiic

sb: 0 poEKT TR Chi Mk iy iy e 022

PHIEU GUY

T

Kb g - D0 Qi By G

[E s —T
1 ey e . e Kt 8 h 5 Cht i - Thd g ks o e b
e quin I ghi tha mgng + trpm theow thing tin 1w
1) Tadwgd . PoEL T b i gy 8 vl B Event)
i i - P g i ki Rig 5 s 3 DA (K., Tioh g, Cocke
3 cil O3 mn, T th, Nighy-por v )
T g bk s g gy

2) Tabwd . PHIEL THING TIN HOW BN THANH TOAN (I bin gidy vi vt
e Exocd)

o G0l P gt ki g B samg 0 DA ( K§ e, De. Tém. Dhs
‘i, Gk b D s, €5 s, Vi the. T cibmg. 5 i e, Ny thaeh i,
Nigin g Nghy online, N vidn s sk, N vidn g i)

Toari e b i - g gy

Trie. treng ki chke,

Nt i ¢
- Nwwin
Lo VT-BKT,
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= Chuyén giai doan kém ki’ s6

Yéu cau

<€ Tdtrinh Gidm B&c Nam e

Lé ThiCam T B_KTra

332....ban kiem tra

A Trinh ky Bdn vi - BGD {: I
L& Thi Cam Ta H&m qua, 2:58 PM
V/v phan héi phiéu géi 332....ban kiem
tra

phan hbi phiéu gai

Khi xU ly xong giai doan nay, ngudi xu ly
hédy bam nut sau dé chuyén giai doan tiép
theo

4 Phanhdi 5 Giai doan  §

dn thu Phat hanh

< test o

328 Giai doan trudc

Trinh ky Bon vi - BGD

Tailiéu miu
Mg =01 ()
Hoa.NTT e

Ngudi theo dii
il B

Han hodn thank

© & Paaguph B I &

Mél dung

BIMAU L XM.pdf| o

& Tai ligu kim Kem
Xoa

Chuyén xtr ly ngudi tiép theo kém ky sé

< Chuyénngudix... @ o

Ngugi theo dbi hién tai
Chon... e
Ngudi xdr by mdi
Chaon ... B
Ngudi theo déi mdi
Chon... ses
4 > Paragraph v B I #

Né&i dung

MAU 1_XN.pdf T

fem

& Tai lidu kém B

< Td&trinh Gidm Béc Nam S

L& Thi Cam T B_KTra Hém qua

EEIIED V/v phan hai phiu g

332...ban kiem tra

A Trinh ky Bdn vi - BGD 0 :

Lé Thi Cam Td Hém qua, 2:58 PM
V/v phan hdi phiéu géi 332....ban kiem
tra

phan hdi phiéu gdi

&*+XUly  *yPhan hoi

Khi xf ly xong giai doan nay, ngudi xu ly
hay badm nut sau d& chuyén giai doan tiép
theo

n thu Phat ha
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Tu chéi yéu cau

Yéu cau

Khi s 1y
hay bam
theo

Mguyén Huynh Dung oL . Ham oua

LTIl Cio céo tinh hinh giam

ZrNillj *aPhinhii  BiGiaidogn  E

A 0 Yéu cau * 0o

£ THtrinh Gidm Béc Nam e { Béocaotinh... a

Yéu il

khai thac nude ngam- QLML
Quy trinh Té trink Gidm Dac Nam
D i 2 B Giai doan Trinh ky Bdn vi - BGD
@ Nguyén Huynh D1+ Chuyin i Iy
Bio cdo tinh hin Tifchgi
"‘55“".‘1'-’“'”-2 v Dong§ € > Paragraph v B I #
Kink trinh lGnk da

* Phan hél
di titca

[Abao cao tinh hinh giam khai._. pdf

®eng ghal doan nay, ngud «i |y & TG ke

nit sau dé chuyén giai doan tiép

Bda cha tinh hinh gi & Hién thing bio
ngim- QLML2 i

@ Hién tidu dé

thid Phat hanh

2o Ngudi gl yéu ciu, Ngudi tham gi.., v

& Théng bio -

o Click trd I0i tu chéi & Néu ly do tur choi

e Click tra I8i/ nhap ndi dung file dinh kém

e Chon hinh thic théng bao & Click tra I5i

e Luu y khi tur chéi xem nhu déng yéu cau khong cap nhat dugce nita
Tra vé giai doan truéc d6

Poéng yéu cau & giai doan cuoi
o O GD cudi bén géc phai enable dé chinh. Hodc tra I5i & giai doan cugi

Yéu ca

£ T8 trinh Gidm Dac Nam

g Thi Cam TR
Wiv phan
:....ban kiem tra

@i hoan thanh

< V/vphinhs... © s

D4 hoan thanh yéu cau

=>

Huéng dan véi ngudi guri trén Desktop
Chuyén Word -> PDF dé ky s6
Dw thao gl zalo trudng phong xin chi dao, sira dén khi OK
M& Word: File — Export — Create PDF/XPS

Export

PO10CKS.doc [Compatibility Mode] - Wort

m Create PDF/XPS Document

mE=

Create a PDF/XPS Document

Preserves layout, formatting, fonts, and images

PA- Change File Type

Content can't be easily changed

Free viewers are available on the web
—,

mE=

Create PDF/
XPS
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= GUi yéu cau dé xuat

Yéu cau téi tham gia ‘ Yéu cau toi da g H Tra ciru yéu cau H Quan tri ‘

Chon quy trinh dé giri yéu ciu

GUT YEU CAU &5 Te Trinh Ban Giam Déc (0)
: .=} Te Trinh GB Pham Tuén Anh (0)
(=} To Trinh PGP Phan Thanh Durc (0)
Yéu cau chwa xem =) T& Trinh PGD Tran Cudng (0)
=) Te Trinh PGB V6 Hong Tuan (0)
: L=} Te Trinh GB thong qua PGP (0)
Yéu cau phong toi giri -z Van ban Trinh Ban Giam Déc (0)
l[Z] VB Trinh GB Pham Tuan Anh (0)
“[—] VB Trinh PGB Phan Thanh Btrc (0)
: .=} VB Trinh PGB Tran Cwéng (0)
“-[) VB Trinh PGB V& Héng Tudn (0)
l[Z) VB Trinh Thira Lénh (0)
5 Trinh Van ban Ban Giam Déc (0)
[ Trinh ky Van ban di (0)
“[3) Trinh ky Phuong An (0)
[ Trinh ky Bao céo (0)
{[Z) Trinh ky BBNT (0)
/=] Trinh ky Van ban ndi b khac (0)
=356 n6i b Phong aén Phong /Ban / Dl (0)

Yéu cau téi d3 gui

Yéu céu dang tam ding

[ T& Trinh Ban Giam Déc

[L)Van ban Trinh Ban Giam Béc

[ Trinh Van ban Ban Giam Déc
{356 noi b Phong dén Phong /8 -4

1.2 T6 Chirc Hanh Chinh

[L)Ké hoach V4t tw

[-)KY Thuat Gong Nghé

Ta cir hi€u 1 van ban trinh ky twong dwong véi 1 phiéu trén phan mém:
+ Van ban can diu hoic lay s8 cong ty nhw Vin ban di, ndi bdé hodc To Trinh sé& & nhém Ban Giam Déc
Pon vi -> Ban Gidam D4c -> Van thu (Dong Méc cho sé phat hanh)
+Van ban 13y s6 phong kiéu dé xuat cong viéc giira cadc phong sé &@ nhém Phong/Ban
Pon vi minh ky -> Don vi khac tiép ké
» Click module quy trinh & menu ngang/ GUi yéu cau
* Chon yéu cau can dé xuat
* Nhap tiéu dé, Ngugi xtr ly néu hé théng khéng mac dinh thi minh sé chon, ngugi theo doi
la ph6i hgp & giai doan nay. Tuyét doi ko chon nguai giai doan sau vao

Tiéu dé:* ‘Yéu cau vat tu’ ¢ong trinh Binh An ngay 17/06

Ngui xir Iy phongkythuat,anhcao

Nguwdi theo déi: \ | @
Théng bao: [ Tinthéng bao [ Tin nhén Email []SMS

Mgay can HT: 21/6/2019 D6 wu tién:

» Chon file PDF can trinh ky

» Click gui di

» Theo do6i danh sach phiéu da guri

» Click module quy trinh & menu ngang/ Yéu cau t6i da gui

b cho s ramg | vioehurah i | mci i i [ auinn | T

Yéu cau téi da gui (1) Chon quy trinh .. ~] [Nhap tif kna .. (@)

14 trong 1 D&u| <Trwéc | Sau=| Cudi

Yéu cau tai da giri
Veu ciuchuaxt  Trang théi can quan Yéuciu Giai doan Quy trinh Trang thai Noaydé xust NgavcinHT = Naay bét ddu
3m nhét

P. Kj thuét kiém tra

1.Yéu cdu vét tw cong trudng <=
15 triéu déng

Yéu cAu vat t cong rinh Binh An ngay 17/08
Cap nhat boi Cong trinh Binh An - 12:15 PM

o My et T i
€U cau dang xu Iy G¥i b&ri Cong trinh Binh An - 12:15

PM

Chura xi¥ j 12:15PM 216 12:15PM

€u cau toi chura xem

14trong 1 D&u| <Truéc | Sau=| Cubi

(u céu qua han Phiéu dang dén giai

L doan naa phong nao Tinh trang deadline
veu ciu da hoan tann M Coaidoh Shu tiach giai doan dang xif Ij
 ——— MQuytrinh Nhin vao day ma nhic

U chu 03 huj b Noay db xuét ho it Iy

eu caubi e cnéi Ngay can HT
_ [INguoi xr Iy / theo déi (Giai doan)
Ciratias Ngay bét dau (Giai doan)
Han HT (Giai doan)

Chon trudng dé
hién thi

* Phan hoi khi c6 phan héi can tra Igi
» Khi c6 yéu cau can phan hoi sé c6 thong bao hoac vao yéu cau toi chua xem
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phongkythuat: 1230 Pl

Quy trinh: Yéu cu 'Yéu cu vat twr cong trinh Binh An ngay 17/06' d& dworc tra o béi 'Phong Ki Thuat' Tiéu dé:

Tra & == Yéu cu vat tw cong trinh Binh An ngay 17/06 Nai dung: LFu tién vat tw A, dé 1am maéi trirdc nhé Xem chi
tiét »

Yéu ciu téi tham gia x& Iy ” Yéu ciu téi di gwvi ‘ Tra ciru yéu ciu || Quan tri

ﬂquv TRINH Yéu cau t6i chura xem (1)

Yéu cdu toi di giei

Yéu cAu chura xi Iy

Yéu ciu Giai doan Quy trinh Trang thai
. 2 P. K§ thuat kiém tra §
Yéu cau dang x( Iy Y%u t:él.! véf ?:u’ cf‘mg trinh Bij1h An ngay 17/06 Gl:l'iybé’i ééng trinh Binh An - 1.Yéu ciu vé: twr cong trrdong . Dang xiF Iy
R Cap nhat béi Phong K Thuat - 12:30 PM 8 <=15 triéu dong
Yéu cau téi chua xem 12:15 PM

Click vao yéu cau can phan héi / click Phan héi / Nhap théng tin bam tra IGi
=  Poéng phiéu khi budc cuoi

J Yéu cau toi tham gia xW Iy | Yéu cau t6i dd g || Tra clru yéu cau || Quan tri

T4t ca yéu cau t5i tham gia (1) [Chon b4 phan .. ] [chon quy trinh ... ~] [Nhép tirkhda (=]

£ : 1-1trong 1 Déu| <Truoc | Sau>| Cudi
Tt ca yéu ciu t6i tham gia
Yéu ciu toi chua xem Nauwoi dé xuit Yéuciu Giai doan Quy trinh Trangthal  Naaybitdiu Han HT

PO G & OLLWEREY 16/6 12:0 PM Cor i a an éu cdu va 6
Yeéu cautdi dang xir s Yeu chu vat tu céng trinh Binh An ngay 17/06 ZORMIConG i acikan), “fhYElCau Vet ticong . 1856

Congtrinh BinhAn - 624 Y& E N9 et hang trsong <= 15 triéu & Dangxily 12:40 P
= Cap nhat béi Phong Vat Tur - 12:40 PM 5
'Yéu cau tdi da hoan thanh G¥i bdi Phong Vat Tw - 12:40 PM dong
Aivannt PR ST

Khi ban nhan dugc yéu cau xac nhan hoac nghiém thu khi doé ban la ngugi xt ly giai doan
cuodi, néu ban khéng déng quy trinh cling dudc tinh la khdng hoan thanh

Nguoi xuir ly tra 16i yéu cau "Yéu cau vat tu cong trinh Binh An ngay 17/06"

Yéu cau: Yéu cAu vat tvr cdng trinh Binh An ngay 17/06

Thuge quy trinh: 1.Yéu cAu vt tir cong trrdng <= 15 triéu ddng

« ; D4 hoan thanh yéu cdu
Giai doan: Cdng trinh xac nhan hang
Tiéu dé: |Tré 16i >> Cong trinh xac nhan hang
Néi dung: (B3 Cheén tai liéu & hinh anh
B I U & = = = = Pboanvan v~ | System Font v 12pt v ¥ I_D IS vz v &= =
Q0 LR AvLEYyEY - L XX QOO0 A% D @60

Pa nhan da

4aQuaylai %Inquytrinh - In phiéu yéu cdu | « ;D4 hoan thanh yéu cau I

Yéu cau vat tu cong trinh Binh An ngay 17/06

M3 yéu cdu: VTCT.0-15_1 Trang thai: gPang xtr Iy Cap nhit: Phong Ky Thudt - 17/6/2019-12:30 PM

Thude quy trinh: 1.Yéu cAu vat tr cong trrdng <= 15 triéu ddng  Nguwéri dé xudt: Cong trinh Binh An - D& wu tién: Thurong

Giai doan cua quy trinh nay: =l ©Céng trinh xdc nhan hang (8h) & (Dang x( Iy)

Xem tit ca cac giai doan Day la giai doan chinh, ban cé thé la ngudi cap nhét trang théi yéu cau

& Nawei x 19: () Céng trinh Binh An Nouoi gl (yPhong Vat Tw

P Ky thuat kiém tra N N

P K& hoach céap nhat chi ph Efong Yot Tue
s e AR 17/6/2019-12:40 PM

P.QLVTTB xem xét

PVt twr chudn bi hang cén

Bé nghi >> Céng trinh xac nhan hang

Céng trinh xac nhin hang + Chuyénxily | WM Tamdiing | XTirchdi | « Bongy | o Phan hoi
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5. Huéng dan véi ngudi gui trén Mobile
. Gui yéu cau dé xuat

A B

Yéu cau toi da g

£ THthinhGidm bécNam @ |Gl

Mgt theo dibi

ol B

Mgay bét dau

10/10/2022 10:07

Chon quy trinh a Han hoan thanh

T& Trinh Ban Giam Doc
© ¢*  Paragraph «|' B I #
@Td trinh Giam Béc Naﬂ Ml dung

[ Té trinh PGB Long

[ Té trinh PGB Tuan =

[ T4 trinh PGB Tang Loai trink ky

Chon .. E]

Ngugi gtii khong c6 chiic nang dong y, tam diing

e M UD Teimb b Dam Sidm DA

Nguai gui thy giai doan thiét 1ap dugc phép chuyén xi ly, dong phi€u hoan thanh hodc chuyén giai doan.
Ngudi gtii phan héi cac giai doan va nhan thong bao
" Danh sach phiéu da gui — tham khao hudng dan ngudi xu ly
. Theo doi - Phan héi - Péng phiéu - tham khao hudng dan ngudi xtr ly
6. Tra clfu yéu cau ngudi dugc phan quyén quan ly quy trinh
=  Xem danh sach phiéu theo quy trinh / giai doan
e Click module quy trinh 8 menu ngang/ Tra cfu yéu cau
e Chon quy trinh bén trai phan mém liét ké danh sach bén phai

e Click vao giai doan néu muén xem phiéu nao dang & giai doan do
Au tol Au t6i da gl ‘Ihcl'myé«ciu Quin tri

&0 chu 1 tham gia xis 1 || v

H‘ e £101.Quy trinh mua hang (670) [Chon b phén ... | [Chon trang théi ... v [Nhap tr knéa @
2
1 Gui cép quan Iy 5 Déng § & Chuyén Cung img Bao gia [ Phy trach mua hang [ Guvi bao gia [ Tra Ioi vé Bao gia i Chuyén TGD duyét i Duyét [ Bao hang vé cho ngwdi dé xuét 8 Nghiém thu [ Bao da nhap kho [ Chuyén ching tir

1-30trong 670 DAu | <Truoc | Sau> | Cudi

Yéu ciu theo quy trinh

(m} Naudi dé xust B6 phan dé xuit Yéu cdu Giai doan Quy trinh Trang thai Naay bt ddu Han HT
(SINHAMAY CU CHI(20) [ Nguyén Thi Kim Yén e 123 G cép quan Iy 01.Quy trinh mua hang ) Chuaxtrly 25
{01.NHAN SU* HANH CHINH (12 ror < = g
{502, CUNG (NG (1767) [ Nouyén Thanh Hing BTC 4 Bén st phé iy ;’;"g ¥4&Chuyén Cung (mg B20 4 o tinh mua hang «) D hoan thanh 1811112014
(201.Quy trinh mua hang (1
- 305 QUAN LY HE THONG (94) | ) Nauwén Thanh Hing 81C 4 Bac dan sk 6210+6008 01.Quy trinh mua hang ) D3 hoan thanh 1711172014
[ 204, NHA MAY (228) = R ax Qi

= Tim kiém théng ké
e Click module quy trinh & menu ngang/ Tra cltu yéu cau
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e Click nat Tim kiém
e Nhép tiéu chi can tim rdi click hién thi

Tim kiém

|Nhép tr khoa

Ngwiri dé xuat: D& xuat tir ngay: Pé xuat dén ngay:

| | [o1/06/2019 |

Quy trinh: B phén dé xuat: Trang thai yéu cau:

| 01.Quy trinh mua hang ~| | v&n Phong ~| [chen ... ~

Cac ¢t hién thi trong bang két qua tim kiém:

sSTT ] Ngay can HT Giai doan
Yéu céu Nguéi @& xudt []Ngay bat dau
[~] Tinh trang [ ]B& phan dé xuét [JHan HT
Ngay dé xuét Quy trinh Néi dung yéu ciu
Hién thi |
K&t qua tim kiém (47)

Banin  XutraExcel = XuitraWord 1-30trong 47 Déau| <Trwéc | Sau> | Cudi
STT | Yeu ciu Tinh trang Ngay €é xuit | Nguei a8 xust | Quy trinh Giai doan

123 . Nguydn Thi Kim ) . Lo
1 Chua xtr ly 2/5/2019 Yén 01.Quy trinh mua hang GU¥i cap quan Iy

F-QTCU-19-01a
PORTAL OFFICE 8 PHIEU BE XUAT NHU CAU
‘ VAN PHONG DIEN TU
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IV. QUAN LY CONG VIEC
1. Muc tiéu:

o Giao viéc bdo cdo liiu trit h6 so theo thai gian thuc thay vi dgi giao ban mdi bdo cdo.

o Xu ly vdan ban theo chi dao but phé tu céng vdn dén. Cong cu quan ly truc quan tranh
bo x6t cung hé théng nhac viéc.

o Du dn dé mé phdng cdc céng viéc trong diém riéng hodc chung muc tiéu cua cdc
phong dugc chia sé cho cdc lanh dao thay vi phai bdo cdo tung lanh dao rat mat thoi
gian.

» Cong viéc:
o Nhu 1 group zalo c6 deadline & luu trit dugc tai liéu trao déi ngudi cam key la

ngudi giao viéc/ngudi tao cong viéc (owner).
XU ly chinh (chiu théng ké xtr ly ding han hay khong) dugc cap nhat tién do.
Tham gia: ngudi hé trg thuc hién
Ngudi theo doi: (CC) Ianh dao
Viéc trao déi tuy theo tinh thai vu deadline ngan han, dai han. Xong déng cong viéc
lai AU lieu duoc luu trir.
» Duan:

o Quan ly du an: trudng ban, lanh dao ban cé toan quyén trong du an.

o Ngudi phéi hgp: dugc quyén truy cap du an thay téng quan cac cong viéc lién quan,

add viéc lién quan dén minh vao nhém cong viéc

o Ngudi theo déi: thay tat ca, co thé y kién thudng la Lanh dao cong ty
¢ Ngudi giao viéc & ngudi tao cong viéc (owner):

> Xem ndi dung trao d6i trén céng viéc nay

> Sua, xo0a céng viéc. (Iuu y khi cdng viéc trong du an bi chét tién dé ho khéng thé
diéu chinh, ngugi diéu chinh khi dé la ngugi quan ly dy an)
Chuyén céng viéc vao dy an
Cap nhat trang thai & tién dé % cong viéc
Cho y kién hoac bao cao trong qua trinh xtr ly cong viéc
Duyét gia han cong viéc
e Ngugi xtr ly chinh:

> Xem ndi dung trao d6i trén céng viéc nay

» Cap nhat trang thai & tién do6 % cong viéc (luva chon cua ngudi giao)
»  Cdp nhdt thanh vién tham gia (lua chon cua ngudi giao)
>
>

0O O O O

YV VYV

Cho y kién hoac bao cao trong qua trinh xtr ly cong viéc
Chuyén tiép cong viéc giao cap dudi
¢ Ngugai tham gia phéi hgp thuc hién:
> Xem ndi dung trao d6i trén céng viéc nay
» Choy kién hodc bao cao trong qua trinh x{t ly cong viéc
> Chuyén tiép cong viéc giao cap dudi
¢ Ngugai theo doi:
> Xem ndi dung trao d6i trén céng viéc nay
» Cdp nhat trang thdi & tién dé % cong viéc (lua chon cua ngudi giao)
» Cdp nhat thanh vién tham gia (lua chon cda ngudi giao)
» Cho y kién hodc bdo cdo trong qud trinh xu' ly céng viéc
> Chuyén ti€p cong viéc giao cap dudi
2. Thao tac 6 module cong viéc
% Cac thao tac trén 1 cong viéc:
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= Giao viéc cho cap dudi
Chulrc nang nay dung cho ngudi quan ly giao viéc cho nhan vién, hodc mét thanh vién dugc
uy quyén khdi tao cong viéc theo yéu cau cla cap quan ly.

Thém cdng viéc

G Mgt giae vide LanhDao 1 Chor Mgubltham gia |7 Ngui thea o8

ITRORA L1k B chml {.: I"“:T,:r bl sungthiah vign &) Guydn thay a8 frang théi e

Tiu 4 K& hogch san xudt thang 4 ndm 2016

Mgy bt &l sazme 2 Henkéttnie:  graizois | B
B v tidn: Binh thuéng - Trang théi:  chua bit d5u -
Thing biac nhan: 4 Tinthdng bdo 1“1 Tinnhdn |Email 1 sms

Mhdc 3&n han: Gl tin nhén bda cing vwéc B8n han tneec 1 ingay)

Tiry chaon: | Mhdm cang iéc, phong ban tham gia e hign ] Thude mét duy &n dang idn kha

Wi dung cing vie:

o aA-H-

n Tir 0
Bura vio lich cing tac: Dura vao lion cong ticoldathl [ Duz vio lch odng 1c cla nndmng nguin 1én quan

» Click vao Cong viéc & Menu
» Click vao Thém cong viéc méi & Menu bén trai
> Nhap cac théng tin theo mau
o Ngugai xtr ly chinh Nguai tham gia, phoi hgp thuc hién, Ngudi theo doi

Tiéu dé - NGi dung cong viéc - Tai liéu kem theo
Ngay bat dau — Ngay két thic - D6 uu tién
Trang thai: Trang thai cGa cong viéc: Chua bat dau, Pang thuyc hién, tam ding...
Nhac bdo nhan - Nhac CV dén han
Pua vao Lich ca nhan: cia minh & ngudi lién quan

» Click vao Gui di dé thuc hién.
= Sira CV/ Xé6a CV/ Bé sung thanh vién

T6 chifc thi tuy&n nhan sy mdi gidi (0)

O O O O O

Quaylai  Dwavao lich cing tic Danhdiu d3xily | TAcvu khic Chuabdtddu « _% ‘Cap nhat
(Tién dé: »Chura bat dau 0% ) Sira Cap nhét bdi Administrator lic 28/9/2015-2:08 PM
BAtddu: 20/9/2015 Han kétthic: 15(10/2015 Bitdauth  Xéa 191f15:1194',«:-
Ngueévi giao viec: Nguyn Trrbng H3i Owner: Administratq ~ Thanhvién

Nguwii x(F Iy chinh: ENguyén Thi Minh Tuyén Chigm quyen
Ngueivi tham gia: EAPhan Thi Hing Mhung
Ngur&i theo ddi: BAPhan Quéc Anh

Noi dung cong viéc:

Xuétra Excel
Chuyén tiép cong vigc

S o A Chuyén du dn
Chuan bitai liéu, phong thi phang van de to chike thituyen n

Danh sach cong viéc chuyén tiép toi:

Ghi ni dung Congviéc1-0trong 0 Esu| =Trrdc) S

Hguwei dang i dung trao ddi cong viéc
Ghi ndi dung

congvigc1-0trong 0 BAu| =Trudc| Sau=| Cudi

-] Ghi chi quvén: Ban 12 Ngudi Giae Viéc- Ban cé toan quyén

Stra thong tin ciia cong viéc

Chi c6 ngudi giao viéc va ngudi owner mai c6 quyén thay déi théng tin clia cdng viéc
> Click vao Céng viéc & Menu/ Chon céng viéc can thay déi

> Click Tac vu khac / Stra

> Nhéap thong tin can thay déi / Luu dé hoan thanh

Thay déi thanh vién tham gia
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> Click vao €Céng viéc & Menu / Chon cong viéc can thay déi
> Click vao nGt Thanh vién / Nhap thong tin thanh vién can thay doi
> Click nit Cap nhat dé hoan thanh

Cap nhat ngudi tham gia cong viéc "Té chic thi tuy&n nhan sy’ méi gigi"

€ Oviner: admin [&3Chon
£ Nguii giao viéc LanhDao (@ Chon

tuyenntm [@Chon

€ Ngudi xiz I chinh: YRR - . -
V! Quyen ba sung thanh vién V] Quyen thay doi trang thai

@hgudi tham gia, phéi
Ao T NhungPTH [@chon
Anh Chon
€ Nguii theo ddi . = — 5 = =
(7] Quyén ghi ndi dung congvide [] Quydnthay ddi trang thai

Quay lai Cap nhat

- Xéa mot cong viéc
Ban chi dugc quyén xda cdng viéc khi c6 vai tro la ngudi giao viéc va ngudi khdi tao ra
cdng viéc (Owner)
> Click vao €Céng viéc & Menu / Chon cong viéc can thay déi
» Click Tac vu khac / Click vao nut Thanh vién
> Nhéap thong tin thanh vién can thay doi / Cap nhat dé hoan thanh

= Ghi - Stra chi dao CV/ Panh gia tién do

- Ghi ndi dung chi dao

Click vao €Cong viéc & Menu

Chon cong viéc can bao cao két qua

Click vao Ghi noi dung

Nhéap dir liéu theo mau

o Tiéu dé: Thong tin y kién vé cong viéc dang tham gia

o NOoi dung: Chi tiét y kién cong viéc dang tham gia

o bDua vao bao cado: Bua vao muc bao cao cdng viéc ngay (néu st dung)

o Nhan tin cho: GUi thdng bao cho nhitng nguai tham gia biét c6 két qua cdng viéc
vlira dugc cap nhat

o File dinh kém: File tai liéu kém theo bdo cdo néu cé.

> Click nat Cap nhat dé hoan thanh

A\ 4

YV V

6ng vigc: Lap bio céo so sanh trsde & sau sis dyng VSS
Jricu aé-: L8p bao céo so sanh trudc & sau sif dung VSS
ot ounc; B 7 US===8s
Binhdang > Boanvan v Phang ¥ Kich thwGephang
¥ & & = = = = e R oo~
B — L x X QO O-® & a9 =
p T 0
Jowavaobao cao:  [71Bwa ndi dung nay vao bio cio congviec cliathi []Bua ca dudng ink tham chisu
hanhpnn, YenNTX, hanhpoh, quipv, LaniDao
Jgnin tin cno:
[Wchon [IGH tin nhdn
g File tai i Chira chon tap tin.
Quaylai | Caprhat

- Stra ndi dung chi dao da ghi

N&i dung trac d5i
Kiem tra phan mem b N
Trinh I&nh dao Stra
Bura vao CRM
) Reportws pdf (182.94 KB Bura vao lich edng viéc
W 82.94 KB
G email

- Panh gia tién do6 va trang thai
» Click vao €Cong viéc & Menu
» Chon cong viéc can cap nhat tién dé
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> Dai véi cdng viéc nhan dau tién chuyén tir chua bat dau sang dang thuc hién
[Bangthwcrién . THN% Capnhat | ra; click cap nhat

» Sau khi thuc hién cong viéc bén ngoai thi cho y kién, bao cao vao cong viéc. Tuy theo
kinh nghiém thuc té ta cap nhat bao nhiéu %

> Khi cdng viéc da hoan thanh ta chuyén trang thai ti dang thuc hién sang da hoan
thanh
|E)§ hoanthanh - RIUMN% Cap nhat |

= Duyét gia han CV

Yéu ciu xin gia han xir ly cdng viéc

Cong viéc:
Trang thai:
Ngay bat dau:

Han HT hién tai:

* Ly do tré han:

Théng bao téi nguei

“Han HT méi @& xudt:

Kiem tra phan mem
% 90%
13/11/2018
18/11/2018

22/11/2018

b &5 aliion gon

wice. phyt Sinh

‘LanhDao w

xir Iy: »
[ Tinthang bao [ ]Tinnhdn []Email []SMS

Huy bé Xda Thém [¥1Bwa vao ghi chii cong viéc
Céng viéc || Banh gia || Glahan || Dy an Méu dw an || Miu céng viée || Quan tri
Yéu ciu xin gia han xir ly céng viéc (3)
. 13tro
Ngurori yéu ciu
i . Han hoan thanh méi
Tét ca yéu cautoi g Ngay giri Géng vigc Trang thai  Ngay bit diu - Han HT — Tinh trang
i Péxuit  Duocduyet
Yeéu cButoi gl ché Iy
oo Kiemtra phan mem 3 chueae
e S0P (o e e i, W 90%  1311- A 18/112018 2211112018 Chov xir 1y
nhan
Yéu cAu toi givi da bi tir chéi
Nguréi xi¥ Iy
Tét ca yéu cdu
. N . > N m [
» Click vao Gia han & Menu / Yéu cau chg t6i xt ly
. N N N ~ o
» Click vao céng viéc muoén gia han
~ ~r an se
» Chon Pa chap nhan / Luu trang thai
Che

Yéu cau xin gia han xir ly céng viéc

Céng vige: Kiem tra phan mem
Ngay bit diu 131112018
Han HT hién tai: 18/11/2018
Han HT méi dé xuit: 2211112018

Ly do tré han: Do c6 nhiéu cong viéc phat sinh

Han HT méi dwoc duyét

Y kién:

Chd xU7 ly ~| Luutrang thai | [/]Dua vao ghi cha cong

Chés it Iy

Quaylsi | x6a sita

DA tir chdi

< Quan ly danh sach cong viéc:
- Kiém tra tién dé cac cdng viéc da giao hodc xtr ly chinh

Trangchii  Tintbe  Lich co quan Tin nhin Lichcéng viéc ~ Céngviéc | Quy trinh Congvan™  Diéndin Tailiéu Théngké Danhba Khic
(CONG VIEC Cong viéc toi xir ly chinh (0) Xem CV-  An CV 6 hoan thanh & Hily b6~
D Nguoi giao vic Céng viec Dy én Trang thai  BAtdauHankétthic  Cap nhat
o Administrator MINHHICAN 0% 0145- 41552015 17012015
Céng visctham gia (0)
= o Phan ThiHdngN... DANH SACH CANHAN TAP THE XUAT SAC THANG 102014 ¥ 0% 10M1- 415112014 2011112014
Géng vige giao (0)
Nouyén Trubng Hai Training FSAT cho HPC u 59- 4,28/22014 26102014
Géng vigctheo ddi (1)
Nouyén Trubng Hal - Phintich "Mt cng vidc ciatodn bd vt HPC" ¢ S30%  27R- 42802014 13HOR014
Céng vige i 1 VB
PhanThiHAngN... 21, Tim ta idu Training cich xung hd cho nhan vién, cach nghe Gién thoai, 3 11 mall (XD k& hoach t.. 003 ¥ 50% 475 43182014 13102014
Cong vige chura xir Iy
Y €ong viéc toi tham gia (0)
Tétca cong vige
Ngudi i § chinh Céng vide D én Trang théi  BAtaduHankétthic  Cap nhat
Théng ké cong visc S N R
MUG TIEU CONG VIEC SAU HOINGHIIBCC 2014 S0% 269 431122014 13112014
Cap nhittién @b congviéc e -
Pham Nguyén Hb...  Thiéti4p quy finh trén VS 0012013 v 20% 49 415102013 BIER014
Thém cong viec o s = 7 =
Pham Nouyén H3... Thiét 3p cécni dung can thu thap 0012 99- 41492013 912018
Ui Pham Nouyén Hb_. Lap b3o cdo 50 Sdnh tude & sau 5T aung VSS 00120 13D%-. L10%  2610- 431102013 11102013
Ui chon Pham Nouyén H3_..  Thiét ké néi dung form ko sét 001-2013DA- 140- 451002013 502013
» B4o céothea nguti ding S,
Cong viéc toi giao va quan ly (0)
» Bio ciothea donvi e om0 vic . s o oo i
Ngui i § chinh Cang vise D in Trang thai  BAtdduHankétthic  Cap nhat
cay ay an - cong vige 3
b i Adminisrator Hoe 30 tao iy ban S10%  45M0- 4802015 926 AN
DO REONET G Nguyén ThiMlinh . Té chirc thi tuyén nhén sy mbi giGi £2009- 4151102015 28912015
{2 DU AN NHA MAY (0) Nguyén Thi Minh Té chirc 1§ kj niém 15 nam thanh Ip congty ¢ 119 - £,30/9/2015  28/9/2015
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» Click vao €Cong viéc & Menu
> Danh sach hién thi la tat ca cong viéc téi c6 tham gia.

> Mac dinh &n nhiing c6ng viéc hoan thanh & hly bo 1a nhitng céng viéc ton clia minh

- Xem cong viéc thuoc du an tu cay du an

céng vigc

Dw an, cdng viéc tdi tham gia

Thém cong viee

Dy an || Mdu dyan

B-{=]NVCT_2021 - Nhiém vu léinh dao cong ty giao 2021
Giam Bée Hira Trong Nghi (4)
Nhigm vy 1 Phong T6 Chirc Hanh Chint
@Nh\ém vy 2 Phong T6 Chirc Hanh @
Phé Giam Dac Lam Tc Duy (0)
Ph6 Giam Bée Nguyén Cong Minh (0)

Tt ca cong viéc 16i tham gia

Céng viéc dé cip dén toi

Céng viée xiv If chinh (212)
Cong viée phdi hop (0/0)

Gong viéc giao (0/0)

Cong viec theo dGi (0/0)

Cang viee xi¥ 1 VB

Céng viéc téi danh ddu >
Tac vu khdc >
Bdo cao theongudiding

Cay dy an - cong viée

) Nhiém vy Cong ty (1)

i) Nhigm vy Dang Uy (0)
23 K& hoach - Chuong trinh Cong
) Nhiém vu phéng ban (0)

- Tra clfu cong viéc

Menu trai - Tac vu khac / tim kiém. Hoac man hinh search bén phai

Tim kiém cong viéc

Tét c cong viéc -

Dy an; w

Pham vi tim kiém:
Nhém cong viéc: Chen ... ¥

Tar khoa: |[Tiéu g v

+

Administrator w

Nguoi giao viéc:

Nguroi tham gia:

Ngay thire hign: Twngay | [Pénngay |

INhap tir khoa >> |

Pham vi tim kiém

[Tiéu dé & m3 v

‘Té'tcé nhdém céng viéc ...

Nguoi giao vige

L w

Ngwoi tham gia

Trang thai: Chua hoan thanh v \Administrator w
Céghichiginnhin:  |Chon.. v| Nguwdithyc hign: W T
Sép xé Ngay cép nhat N = A >
Tim kiém
P [Chuta hoan thanh ~]
Ket qua tim kiem (996)
s | e 1-30trong 996 DAu| <Twoc | Sau> | Cudi [Chon nhén ghi chii cbng vidc .. |
o P N N — Ngw&i thwe hién
Ngubigiaovige  Ngudi xir Iy chinh Céng viee Trangthii  Ngaybitdiu-Han HT  Capnhat
Mr.NguyénTiénDec  Mr.PhamMinhHai  CHUYENMONBVE2 DIRe2 _ CHECKLIST E2 _ KIEM TRA TINH TRANG NHA MAY E2 > Tinh trang co' s& ha tang v 0% 9/12-10122030  10:49 AM l:l w
Mr. Nguyén Tién Disc  Mr. Pham Minh H3i GE2 DIRe2_BAO VE E2 _KIEM TRA CAN TIN TAI E2 > HSE , Checklist can tin “ 15% 118 - 1/8/2030 10:41 AW Thir ty sap xep
Mr. Nguyén Tién ©érc  Mr. Pham Minh Hai ION.BVE2 BAO VE E2 _ CONG TAC HSE TAI E2 > An toan lao ddng , Strc khoé , Mdi trromg  30% 6/8 - 31/12/2030 10:39 AM ‘ Ngay cap nhat o ‘

- Xem chi tiét mét cong viéc

Lap bao cao so sanh tru'dc & sau st dung VSS (2)

Dw dn: Du An Céng Ty > E-Ways project thang qua ap dung VSS >= Tang hiéu suft hoat a0ng & tiét kiém chi phi

Quaylai  Duavaolichcngtic  Danh ddudixily | Tdcw khic Bang thuc hién

% Capnhat
©38p nhit béi YenNTK lic 11/10/2012-11:58 AM

89415 (17880%) -

(Tién @4: yBang thuc hién 10% 1)
Bat ddu: 261012013 Han két thic: 31/10/2013  Bat dau thic t& 11/10/2013-11:40 AW Ngay hoan thanh:
Nouoi giao viéc: Pham Mouyén Héng Hanh  Owner; Pham Nguyén Héng Hanh

Ngu&i k(1§ chinh: E3Nguyén Thi Kim Yén (2)Pham Nouyén Hng Hanh B4Phan Van Qui
Nguai tham gia: £3Nguyén Truang Hai

]

NGi dung cong viéc

Danh séch cng Viec chuyén tiép toi

Ghindi dung Congvigc1-2trong2 Bau| <Trudc| Sau=| Cudi
Nguoi dang i dung trao doi cong viec
Lép bao cio so sénh truréc & sau sir dung VSS (1110/2013-11:57 AM) v
Dear Chi Hanh Tra loi
Em g&i chi bing nhap phiéu khde sét tnrée va sau kni si dung VSS, chi xem va b8 sung thém cha hoén chinh ban khdo st nhu @3 phan cang nhé (file
Nguyén ThiKim Yén dinh kem).
tran trang
0 File dinh kém: [Ekhao s&tves sk (8 Bytes)
" Lap bao c40 SO SANN trLré'C & Sau Stk dyng VSS (1140/2013-11:40 AM) v
Nguyén Trrgng Hai n ) T N
Chiing ta chudn bi13m 1 bao céo vé VSS nhé. Mol nguii ¢6 ging 16 chivc hop vao tudn sau nne Traloi
~+ == dung Céngviéc1-2trong2 Bau| <Trudc| Sau=| Cudi
o

» Click vao €Céng viéc & Menu /Chon Vai tro dugdc phan cong doi véi cong viéc can xem

» Click vao Tiéu dé céng viéc can xem & man hinh gilta
> Click vao link sau Dy an dé dén dy an dang tham gia
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Biéu tugng =} nhan biét ngudi tham gia d& ma cdng viéc, bidu tuong ® |4 ngudi tham
gia chua md& cong viéc dé xem

Khi ban dua chudt dén biéu tugng £ sé hién thi cho ban thdy ngudi dé da md cong
viéc vao thdi gian nao

» Khi c6 mot cap nhat mdi thi trang thai thu dugc cap nhat lai tu dau.

Xem bao cao thong ké lam cg s danh gia cuéi nam

>

J céng viéc H Dw an H M&u dy én H Quan tri \

E CONG VIEC

LAP BAO CAO CHI TIET CONG VIEC THEO NGU'QI DUNG

[ ]W OMcongvieccannan
Nguoi tham gia: ]
@thmyc hién: T ngay Pén nééz I
Trang th: ‘Ch(_)n V‘ ‘Chon tinh trang ... ‘/l
Chon ...
Ngdy cdp nhgt - E Hién danh sach cong viéc

Ngu@i giao viéc:
Thém céng viée

-]

@ Chon ngudi diing — Moxzilla Firefox

W |[xir 1y chinh

T4t ca cong viéc t6i tham gia o

Céng viéc dé cap dén toi

O & vpdt.szb.com.vn/modules/prms/FindUsers.aspx?showview=08&optio ***

Céng viéc xir Iy chinh (0/0)

Nhém céng viéc: v

Chon ngwoi diing Chon Portal dé &n hién ~

# Ngui diing

=[] 8 SONADEZI LONG BiNH (62)

[ chi hién thi Portal ciia t6

Céng viéc phéi hop (0/1) sip xép:

Céing viéc giao (0/3)

(3 Nhémcdatsi | 3 Truéng phong

Céing viéc theo dsi (0/0)

Céing viéc xir I VB 0 A
6ng vigc x f [ 53 HOI PONG QUAN TRI (0)

Céng viéc téi danh dau ® [ 2 BAN TONG GIAM BOC (3)
Tac wu khac > B [ 2 THY KY CONG TY (0)
A A

Bao cao theo ngudi dung & [ 2 BAN QUAN TRITONG HOP (4)

Béo céo chi tiét B[] 12 BAN KIEM SOAT (1)

B[] D JAN PHONG (9)

Bao c&o chi tiét phong ban

HA TH| THU THOY thuyha Chénh VP
Bao céo théng ke PHAM THI BICH THOY thuypham Phé Chanh VP 0
Bao céo ghi chi cdng viec TRAN THI XUYEN xuyentran Van Thu 0

BAO CAO CONG VIEC (32)
Ngwéi tham gia: TRAN THI XUYEN
GHUA HOAN THANH
DAHOAN THANH B 53 hoan thanh 32 (100%
CHUA BAT DAU DANG THUC HIEN B Chua bét dau 0 (0%)
@ ©ang thuc hién 0 (0%)
W 95 hiy bd 0 (0%)
Trong han Qua han Trong han Qua han Trong han Qua han % Hoan thanh % HT dung han B ang kam ding 0 (0%)
0 @ ® @ ® ® ey 51(204+6%6)
(2+4+5+6)
[ 0 ) ) 25 7 100 % 8%
Ngui giao viée Ngudi xi¢ Iy chinh Céng viée Dy én Nhém phéng ban Trangthsi  Ngaybétddu-HanHT  Cipnhat
. " . ’ 5 - " . VAN PHONG
HA THI THU THOY TRAN THIXUYEN X 1§ VB dién: Thur cam on vé viéc tai tro' hoe béng Sonadezi IR 9 1111-12/11/2020  11/11/2020
VAN PHONG
HA THI THU THOY TRAN THI XUYEN X Iy VB d@én: vw chi déng thirc hién cac bién phap cap bach @& tng phé thién tai P.KY THUAT, P. KINH [¥] 1111 - 121172020 11/11/2020
DOANH, P NHAN SU
VO TIEN HUNG TRAN THI XUYEN X 1§ VB dén: w kéu goi ting ho dBng bao Mién Trung CONG DOAN 0 26110-2/11/2020  29/10/2020
z < ; X 1§ VB dén: w gioi thigu ban khau trang y té tao ngudn thu cho quj nhan dao Hoi chi thap dd s
HA TH) THU THOY TRAN TH] XUYEN i VAN PHONG 0 21/10-23/10/2020  29/10/2020
R 5 : X1y VB dén: w thong tin béi b6 QB 81/2008/QD, 33/2011/QE cla UBND tinh vé viéc xép hang P
HA THI THU THOY TRAN THI XUYEN ;i e VAN PHONG (9] 6/10-7M0/2020  6/10/2020
KCN trén dia ban tinh ON
BAO CAO CONG VIEC (157)
Nguwéi tham gia: PHAM THI BICH THUY
CHUA HOAN THANH
S LDANIEANG B 53 hodn thirh 148 (4.2
CHUABAT DAU PANG THUC HIEN B chuabit daus (3.18%)
O ©ang thyc hién 2 (1.27%
B 55 hiyy bd 2 (1.27%)
Trong han Qua han Treng han Qua han Trong han Qua han % Hoan thanh % HT ding han B ©ang tam dimg 0.(0%)
1 2) 3 4 5) 6) o8 51 (2+4+5+6)
o @ ® @ ®) ® el ( )
] 5 () 2 109 39 95% 70%
Ngéi giao viée Ngui xiz Iy chinh Céng viée Dyan Nhém phéng ban Trangthsi  Ngay bitdiu-Han HT  Cipnhat
. = PHAM THI BICH THUY, . N— —
HA THI THU THOY i i Ban hanh huong dén lieu triv hd so MT « 0% o 1/1- A 3132020 171212020
HA THI THU THOY
X 2 PHAM TH| BICH THOY, én ra sod ach dang ky va kié i & an phong pham va vat ré
R H | THOY, - Thue hign ra soat danh séch déng kj va kiém tra tih trang st dung Van phong phém va vatré a S s
HA THI THU THUY mau héng cia cac Phong/Ban méi thang nham cung cép cho ph hop
i . PHAMTHIBICHTHOY, _ . . T
HA THI THU THOY i i Théng k&, bao c4o 56 lrong va chi phi ca nam MT O 4 11-31/12/2000 171212020
HA THI THU THOY
HA THI THU THOY PHAM THI BIGH THUY  Fwd: X I VB dén: w phong chdng dich va thure hign cac quy dinh phap luat lao dong O 24/11-27/11/2020  10112/2020
HA THI THU THUY PHAM THI BICH THUY X Iy VB @én: v h& tro’ Hoi trurdrg t5 chirc hop giao ban doanh nghiép nam 2020 VAN PHONG (&) 19/11 - 15/12/2020  10/12/2020
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3. Huéng dan déi véi ngudi quan ly du an

= Thém méi du an

Click vao €Cong viéc ¢ Menu ngang

Click vao Dy an

Click Thém méi du an & menu bén trai

Nhap cac théng tin theo mau

o Nhomdu an - M3 du an - Tén du an

Ngay bat dau - Ngay két thac theo ké hoach (hgp déng)

D6 uu tién - Trang thai: Chua bat dau, dang thuc hién

Ghi chl: hudng dan du an — kém file dinh kém lién quan IGc bat dau du an
Ngugi quan ly: Trudng phong phu trach / Giam doc phu trachNgudi tham gia:
Trudng phong tham gia

o Ngudi theo déi: Lanh dao theo doi

o Batché do thong bao & nhac dén han

> _Click Luu d€ hoan thanh
Nhém du an: M3 dup an:

Tén di an:
Ngay bat dau: 8/6/2019 Han hoan thanh: 9/6/2019
D6 vu tién: Binh thudng ¥ Trang thai: Chua bt dau -

Chi ddu tu: [ |

YV V VYV

o O O O

Dia diém: [ |

Dién tich xdy dung: [ |

B I Y S
XMBEBR EviEYy 82 60 &% o Avev By
— L %X QOe0v MM HD ©&

=  Doanvan v System Font v 12pt v

M6 ta dy an

0 WORDS POWERED BY TINY

2 Tai igu kem: Browse... | No files selected. Upload
[LanhDao | @
€ Nguwai quan ly: Quyén cap nhat cong viéc thude DA [ Quyén cap nhat thanh vién céng viéc thusc DA
Quyén thém ghi cha céng viéc thudc DA [£]Quyén chuyén cong viéc sang DA khéc
€ Nguwai phdi hop: ‘ ‘ 1]
w
€7 Ngui theo di: ‘ . ———— . T ‘ "
Quyén xem cdéng viéc thudc DA Quyen thém ghi chi céng viéc thuéc DA
Théng bao nhan: [ Tinthéng bao [ITinnhdn [JEmail []SMS
Nhac dén han: [ G tin nhén bao n trwé«: (ngay)
Tin théng bao
[ Tin nhén phit ~
] Email phit
WETS phit_~
o s e d - b ~ S
% Cac thao tac trong 1 du an bat ky:
CAC CONG VIEC TRIEN KHAI HANG TUAN (64) Dang thyc hign | PI% _cap nhat
Thém dy in Quaylai Skra X6a Thanhvién Chiémquyén Indwan Biéudd Gantt [ JKnhoacong viéc thudc dan  Tac wi khac = Nhap tén nhém dé thém| Them
Them O an 0 u Tién dé: ¢ Dang thue hién (20%) Xudt Word
B Ngay bt déu: 25/312019 Han hoan thanh : 31/12/2019 Ngay hoan thanh: Nhém cong viec
Tétcadyan - N "
Nowoi quan 1j: £ Quén tri 5 Nguyén Viét Hing 8 Secretary to CEO Tile % cong viéc

Du &n c6 cong viéc 16i gén ddu sao

Nguoi phéi hop: & Huynh Minh Birc 3 Phan Héng Anh 5 Nguyén Tudn Anh 5 Pham Phuong Thao 5 Duong Hoa

im Hevu Tri 4 V Duy Khanh B Nguyén Quang Trung & Pham
Nguyén Vinh Ninh

» Dy n i danh ddu

Bidu chinh cong viec phy th.
Tim kiém

|-[pn ngay

Ngui tham gia | 0 [chon vai tro ... o] 55 Kiéuhien|  Vanbin& tailulénquan | Titca ... -]

Phan quyén
(= 01. Biolla Kinh Doanh (5)

INhom di én

% (2 Céng ty BSB (5) Import cng viéc Thém cong viec

[ Tung s&n phém Si¥a Dira Coco ra thi truong VO DUY KHANH ) Pahoanthanh  100% 01101-3011/2019
C3p nht tién o admin - 27/2/2019-11

[ Sang loc cing c6 nhan s Vi Duy Khanh «Pangthuchien  20% 18/02- & 30/2/2019
Cip nhit thanh vién Secretary to CEO - 3/4/2019-11:41 AM

[3 Hoan thanh hé théng B Vi Duy Khanh Nguyén Viét Hing «Dangthuchien  80% 18/02- & 201472019
Cap nhat tién do sec 7/5/2019-1:21 PM

[5B40 c4o hiéu qué kinh doanh sau chirong trinh LE Hoi Sk cda AEON MALL (i 08/04 Gén 15/04)  Nguyén Tién Diing Nguyén Viét Hing ) Pahoanthanh  100% 16104-23/4/2019
Cap nhat tién @@ dung.nguyen - 19/412019-: )

[3B40 céo chét luong hoat ddng ddi ngl ban hang va higu qua kinh doanh sau Churong trinh hi tre Vid Duy Khanh Trdn Thi Mong Thudng ) Pahoanthanh  100% 29105-1077/2019
NVBH mé Giém tich Iy Nauvén Viét Hing
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* Thay d6i théng tin du an
» Click vao €Cong viéc & Menu ngang / Du an
> Click dy &n can thay déi théng tin / Stra
> Nhap cac thdng tin can thay déi theo mau
> Click ndt Luu dé hoan thanh
= Cap nhat thanh vién tham gia du an
» Click vao €Cong viéc 8 Menu ngang / Du an
> Click du an can thay d&i / Thanh vién
> Chon danh sach thanh vién can thay déi / Luu dé hoan thanh

Cap nhat ngudi tham gia du an

Dy &n: Bao céo hang ngay P.KD

Thanh vién tham gia | o) st ngwoi tham gia xi Iy cong viéc thudc d &n nay
X Iy eng viee
Phan quyén truy cap

Phan quyén xem tai liu va van ban lién quan Phan quyén quan tri tai liéu va van ban lién quan
TL &VB cia i an

Opheng quanty: | | @
D Pheng phéi hom: | | @
D Phong theo dsi: | | @
[LanhDao | @
€2 Ngwoi quan Iy: Quyén cap nhat céng viéc thudc DA ] Quyén cap nhat thanh vien cang viec thusc DA

Quyén thém ghi chii céng vige thuse DA [Z] Quyén chuyén céng viec sang DA khac

€2 Nouoi phéi hop:  |Phudp, ChiefHN, SaleHN, ChiefHCM, SaleHCM | w

[ThukyGD, thuky | @
Quyén xem céng viéc thudc DA [ Quyén thém ghi chi cdng viéc thusc DA

€ Nguoi theo dsi:

Quaylai | C3pnhat

= Thém nhém cong viéc trong du an
Nhom cdng viéc trong du an ho trg viéc t6 chiic cac cong viéc trong dy an theo nhiéu
nhém khac nhau nham kiém soat dé dang cac cong viéc thudc du an.
» Click vao €Cong viéc 8 Menu ngang / Du an
» Click dy an can thém nhém cong viéc
> Cach 1: G6 tén nhodm vao Thém nhém réi Luu

Cangvige | Dy an | Miu dy in | Giri Bdo c40 CV | Xem Bio cio CV | Quén tr

@ Quayvd 5Sha X Xoa FThannvien @, Chismquyén [ NhemCyY G TT18 % Cv Thém nhom: Luu
5 Tim kiém khach hang khu vie H6 Chi Minh va Ha Nbi Cép nhét ngay: 8/2/2011 : 205 PM Ngwdi tao : Téng Gidm déc
(Trang théi: » Chura bat ddu: 0% )

Ngay bét dau: 8/0/2011 Han két thuc ® 30/9/2011 Ngay hoan thanh

Quan ly du an: Tdng Giam déc Quyén truy cap: Chanh Van Phang

» Cach 2: Click vao Nhém CV, Thém nhém méi

h | Tin nhan | Lich cényg viee Céng vidée | Quytrinh | Céng vin Thu diéntlr | SMS  Didn din  Tailiéu CRM  Théngké »

Céng vidge | Dy an | M3u dw in | Givi Bao cdo CV | Xem Bio cdo CV | Quan tri

Quan ly nhdm cdng viéc Thr tw nhém 425 Thém Nhém méi

53 D an: Tim kiém khéch hang khuwire HS Chi Minh va Ha Nai
Thanh Phd HS Chi kinh (4)
Thil d6 Ha N6 [0}

» Thuoc nhém nao, tén nhém

> Click ndt Luu dé hoan thanh
= Sua x6a tén nhom cong viéc trong du an

» Click vao €Cong viéc & Menu ngang / Du an

> Click dy an gém nhém cong viéc can déi tén

> Click vao Nhém CV can dai tén

> Nhéap tén nhom cong viéc can thay déi / Luu dé hoan thanh
= Thém mdi mot cong viéc hay import nhiéu céng viéc trong du an:
Phai c6 quyén quan ly du an mdi thuc hién dugc chlic nang na

Cong viec Nguroi tham gia Trang thai %  NgayBD-Han HT

(= 01. Biolla Kinh Doanh (5) Import céng viéc Thém cong viéc

[5 Tung s&n phém Si¥a Dira Coco ra thi triéng VU DUY KHANH « D& hoan thanh 100% 01/01-30/1/2019
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>

Click vao €Cong viéc & Menu ngang / Du an
Click vao dy an can thém mdi cong viéc
Click Thém c6éng viéc trong nhom cong viéc ban can tao

Nhap cac théng tin theo mau nhu giao viéc / Giri di d€ hoan thanh
Click Import céng viéc dé thém nhiéu céng viéc

Thém nhiéu céng viéc

Dw an: CAC CONG VIEC TRIEN KHAI HANG TUAN

Chon nhém dé thém cong viée toi (] Gap tén giai doan vao 1&n ¢ong vise File mdu | Browse... Import
Céng vige Giao viée X Iy chinh Phéi hop Theo déi Ngay BD - Han HT Trangthsi  %HT  Danhgia  HS  []
e[| I | ] cesad s #®l ]E40
[Ti8u d& c8ng vied [ | I [ I | I | [Chua bée déu ~| [}
[Tiéu dé cbng vied | I [ | [ I [ | I | [chua batdau~] oI+ | O
[Tiéu dé cbng vied | I [ | I [ | I | [chuabirdau~] o =[] O
[Tiéu dé cong viéd | | [ | | | [ | I | [chuabatdau ] [0 iz | o
[Tiéu dé cong viéd | | [ | | | [ | I | [onapéedau~fo 2[ | |
[Tiéu dé cong viéd | | [ || | [ | I | [chiabatdau ] [o_is| | o
[Tiéu d@ cong viéd | i I [ i | I | [chua bét dau ~| O
[Tiéu d& cong vied | I [ || | [ | I | [chuabstdau~ o I+ -] O
[Tiéu dé céng vied | | [ | | | [ | I | [chuabéedau~ o I+ | a
| |

[Tiéu d& g vied | ] [ || | |

e o ]| =

Hily bo

Thém cong viec

Néu khdng chon Ngui dénh gia, mac dinh hé théng s& gan Ngudi giao viéc I Ngudi danh gia

» Tacon cach thu 2 la import tu file excel

A B c D E F G H

1 |Tiéu dé céng viéc Giao viée Xit Iy chinh Phéihgp Theo doi BiitdAu  Han két th Trang thai

2 Pio tao 350 tién si mét niim vAn con khiém tén tranthanhhai hanh229  tonggiamdoc 2/6/2017  2/8/2017 Chua bt dau
Xe tiii 120 viio diim déng mimg quéc khanh

3 & Phip, 80 ngudi chét hanh229 tranthanhhai Pted-Nhi hanh229  tonggiamdoc.Ptgd-Quar 3/6/2017  3/8/2017 Dang thye hign

4 XAy dyng bin mé t cdng viée gin véi ké hchanh229 tonggiamd:tranthanhhai Pted-NhiN 4/6/2017  4/8/2017 Dang thyc hién

|
\

o w

1 I K
%HT Ngi dung cong viéc Ngwoi dinHS
0 hanh229
10 tranthanhhs

L

Cén dénh gia
2 Khong

3Co
Co

4. Quan ly cong viéc trén Mobile
Quan ly danh sach cong viéc
» Xem cac cong viéc c6 cap nhat méi

CONG VIEC + Thém

Tran Thanh Ludn 9:52 AM
HOm nay - 20/4 @ 0%
0167 - 12/04/2023, Ups clia hé théng
SCADA khdng luu dién - TBHP

& XLC: Tran Duy Hung, Nguyén Thanh Nhan, Tran Quéc
Toan « Phéi hdp: Huynh Trong Vinh, Tran Trong Tuan, Do...

0 %

Tran Thanh Ludn 9:51 AM
HAm nay - 20/4 0%

0168 - 20/04/2023, Thiét bi do dd duc
sau loc 5,6,7,12 bi sai léch nhiéu so véi thuc...

& XLC: Tran Duy Hing, Nguyén Thanh Nhin, Pham B3 Thiy
+ Phéi hdp: Huynh Trong Vinh, Boan Phudc Binh, Phan Th...

0 %

QO Téitham gia

QO Décap déntsi
O xttly chinh
QO Phsihdp

O Téigiao

O Theo ddi
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11 220

HOom qua, 11:13 AM
@ 0%

Em quan ly may méc
Quén, Nguyén Van Phugng «
anh Tho « Theo doi: Tran...

o *

8/41:45PM
@0%

btocopy cho NMN Tén

Quén, Nguyén Van Phudng,
e Vinh. V6 Thanh Tho« Th. ..




= g @

Do
i

Cong viéc Dy an
Céng vidc tdi tham gia ) @E
"~

B Nhiptitkhda Chua hoan thinh

. . Chua bit diu
Tran Thanh Luin

11/11/2022 - 14/4 Dang thic hign

(O @R Trangt DA hoan thinh

thiét bj cho NMN Tal - s hily b

& XLC: Triin Duy Hing, Dang tam difng
Fhdi heip: Huynh Trong i
Qud han

Chua doc o

TrinThanh Ludn < ¥

(&0 D) Trang bi mdy photocopy cho NMN Tan
Hiép

S %00 Trén Dury Hitng, Téng Lam Quén, Mguyén Vin Phudng,
i Thanh Thg « Th

L&VEn Scn+ Phai hap: Huynh Trang Winh,
» Tra cifu cong viéc

= 9 ® 2 @ £ Timcéngviéc

Céng viéc D an
Pham vi tim kigém

Kétquatim kiém [E) Tigu d& *

- E] E] Pham vi céng viéc

Tran Thanh Ludn 24 9:52 AM Céng viée 18] tham gia "
14/6/2021 - 21/6/2021 @ (2/4/2023-9:52 AM) -
() 0257 - 14/06/2021, Tin higu chat lugng D n
nuide tai bé chifa 6A2 truyén vé phong Scada. .,
Chon ... A

S ¥LC: Tran Duy Hiing, Mguy#n Thanh Nhan, Tean Quac Todn «
Phéi hgp: Huynh Trong Vinh, Bodn Phuds Binh, Phan Thé Ba..,
Nhém cong vigc

o *
Chon ... =
Trn Thanh Ludn 183 #:32 PM
(2032 - 19/8/2022 (18/3/2023-0:32 PM) A
1979420 O e 2 L Ngwdi giao viec
0356~ 09/09/2022, Can xe dién ti khng
I e ox \ o Chon ... v | e
truyén tin higu l&n may tinh phong Scada. Pé. .. i
8 %10 Tefin i Hitne Nevwdn Think Mhin Mowén Vin —
Ngu'di tham gia
&« < 1-12 trong 12 > o» B 8
~ on Ae . -
» Loc cong viéc toi tham gia theo du an
= MM o
= = ' & B Chon dy an e
£ LI DAl YLus A
Cong viée D dn
2 b o Co iéc ve Ky thudt - 53 at-Dua
Céng vige tdi tham gia [) @z - kb ko e Lt
sy e thuding xuyén - dinh ky
. i B > CIVide thufing xuyén - dinh ki
Trin Thanh Ludn HEm qua, 11:13 AM > [0 Cong tac ngoi ké hoach
11112022 - 14/4 L It
Duf an - Cong viéc theo ké hoach
IEMEED Trang bi phdn mém quan 1y mady méc : BV ’
thiét bi cho NMN Tan Hig
: i > CNEm 209
& ¥LC: Tran Duy Hing, Téng Lim Quén, Nguyén Van Phugng »
Phdi hdp: Huimh Trong Winh, V& Thanh Tho « Theo dai: Trin... > [JMam 2021
0 *
> OINam 2022
Tran Thanh Ludn £/4 1:45 PM
11/11/2022 - 20/4 @0 > [ MEm 2022-2025
Trang bi mdy photocopy cho NMN Tan
Higp Mam 2023
£ XLC: Trdn Duy HOng, Téng Lim Quin, Nguydn viln Phugng,
LiE WHn Sein « Phai hiso: Husnh Treng Vinh, V8 Thanh Tho « Th.. EECéc DA SCCN va BTXD nam 2023 i
bl

= Giao viéc
» Tao cong viéc
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& Thém cdng viéc

= B ® 2 @

Congviee  Duan

NguiEri s |

Céng viéc toi tham gia VANPHUONG

B Nhaptikhda A Cp nhtthanh vién

Tran Thanh Ludn HEm qua, 11:13 AM Mgudi phai hap

11/11/2022 - 14/4 L i)

Chon .,

B [TRERDD Trang bi phan mém quan bf may méc
thiét bi cho NMM Tan Higp

MgL&i theo dai

ZXLEC: Tran Duy Hiing, Téng Lam Quan, Nguyén Van Phugng « Chon ..
Phiii hap: Hujnh Trang Vinh, Vi Thanh The « Theo ddi: Trin. .
o % P Thém ghi chi cdng viée, Cip nhit thanh vién
Tran Thanh Ludn 8/4 1:45 PM Ny glao vige
11/2022 - 20/ o
11/11/2022 - 20/4 @05 VANPHUONG
(BB Trang bi may photocopy cho NMN Tan

Higp Tiéu dé
& ¥LC: Trin Duy Hing, Téng Lam Quén, Nguyén Viin Phudng, Wang cip phin mém viin phéng dién t

R e Sl R o e st 2 =hanh Tha « Th..

Cap nhat noi dung cong viéc

¢ Cdpnhat cdng viéc

W&l dung cong viéc
q ¢

Paragraph v| B

Tac viy khdc °

Sifa
Xbha Han x(f Iy
Thanh vién 11/4/2023

Thanh vién (Truéing phang) Ngay hoan thanh
Chiém quyén

Kuat Excel Ngay bit ddu béo cio

» Ngugi tiép nhan xur ly
» Ghi n6i dung bao cao
< 0165-10/04/2023,Miicd... [s] . Q -

Cong tac sifa chifa theo phigu bao N&m 2023 [ Théng 4/200
<

18/4/2023

< 0165 - 10/04/2023, Miic do vBi bat ...

< Thém céng viéc Xong
Han =i Iy

13/4/2023

Méi dung ciing vige
6 o

Paragraph » B T £ we) e

Théng bdo nhén
& Théngbdo
D5 u tidn

Binh thuding

2 0165 - 10/04/ 2023, Mde do véi bit cha ban silo vbi hién th
Trén Thanh Ludn 10:23 AM
1174 - 18f4 Pow (_} (_) Paragraph i B j— £ Fie et

Boyin @ELch @ & O

0165 - 10/04/2023, Mifc do vdi bt ctia bon silo vdi hign thi
khing chinh xac. - TRHP

s« Nhip tit khéa ghi chi Q

Mguyén Thanh Nhan 10:23 AM
0165 - 10/04/2023, Mifc do v5i bt clia bon silo vai
hié&n thij khéng chinh xac. - TEHP

Anh Binh phéi hdp ktra

* = A Théng bio
Meziyén HonE L 3¢ 103 4M < TRANHUNG | = THANHNHAN
« < 1-5trong 5 > »
LIRIE | TR w RO

> B6 sung cap nhat thanh vién néu dugc cap quyén
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< 0165-10/04/2023, Mic dovdi ...

(" Weusi xir 1§ chinh

- TRAMHUNG = THANHNHAN - HHHUNG ] B

A C3p nhit thanh vién -

("Ngusi phi hap

= TROMGVINH « TRONGTUAN @
LI PHUOCEINH < HONGLOC

Téc v khac e

DUYKHANG MYHOA ]

; ] Npudi theo doi
Stfa

Xda

# Thiém ghi chi céng vigc, Cip nhét thanh vién A4

Thanh vién (Truding phang) Ngudi giao viec
L w THANHLUAM -
Chigm quyén
Owner

Xuat Excel

Chua bat dau

Blang thuc hién

B3 hoan thanh

B3 hiy bo +

Bang tam dimg |
Dang thuc hign [3
0 %

= Cap Trudng bo phan tham gia
> Chuyén tiép cong viéc

Téc vu khdc e

Thanh vién (Trddng phong)

Chiém guyén
Xuat Excel

Chuyén tiép cing vié

Tao yéu ciu
L]

> B& sung thanh vién (truéng phong)

» Cap nhat tién doé néu dugc cap quyén

€ Thém céng viéc Kong
Mpudi theo dai

Chon ... e

P Thém ghi chi céng viéc, Cip nhit thanh vién -
MEUdi glao vide

VANPHUONG s ffae

Tiéu dé

Fuwd: 0165} 10042023, Mic do vai hat cia bon sila vai h

Han xdi Iy
13/4/2023 18/4/2023

Moi dung cong viéc
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< Chon ngudi diing
Ho va tén Tai khoan Chire danh "
E [ %8 MmN THO UG

[ O pdng by

B [ & san Glam afic

F [ & Ban Té chirs Hanh chinh

[ [ ) Ban Ké toanTal chinh

Tac vy khac El @ 0 Ban K§ thudt Cong nghé
Sifa 2 [ ¥ Kiéu Lé Thanh Ting thanhtung Truding ban
[] ¥ Bui Quang Anh quanganh Phiéx Ban

¥ Digp Qude Phuang Khai phucngkhal Mhan vién

g
(=1
A B

Thanh vién (Trudng phang) l

% Mguyén Churong Thign chuongliien Hhan vign

[ € rguyEn Hu Anh Tudn anntuan Hhan vien

[ €7 Nguyn Thanh Wi thanhvu Hhén vién
v
& >

= Tao nhém cong viéc va cong viéc du an
» Tao du an (dang lam)
» Tra cttu du an theo nhom du an

Két qua tim kiém B < Timdyan

o (] 3 Y R

Pham vi tim kiém

#5 Nguyén Vin Phugng 1:28 PM Tiéude &m3

1/1-31/12 R

Chng tic sifa chila theo phiu bio Nam 2023 Pham vidd 4n

& ¥LC: Mguyén W3n Phugng « Phai hap: Nguyén Ha Anh Tudn, Pham Bi

Dy an tai tham gia

Thily, Nguy&n Chi Diing, Ha Mgac Hung, Nguyén LE Thudn, Nguyén P...

Chen nhém du én

"~ By Mguyén Vin Phudng 1:24PM Ngudi tham gia
D) Viéc thuding xuyén - dinh kj 7/11/2022 - 1 8/11/2022 [+ ] h
Chon...

==

Cc DA mua vat tu phu tling ndm 2023

[ Céng tac ngodi ké hoach = . R 5 B o
B8 XLC: Trin Thanh Lugn, Nguyeén Vin Phudng Phsi hap: Nguyén H3

p . = . Anh Tudn, Pham Ba Thiy, Nguyén Chi Ddng, HB Ngoc Hung, Nguyén ...
) D dn - Cong viéc theo ké hoach

v &€ < 1-3trong3 > %

> Tao nhém cong viéc trong du an & Tao cong viéc trong du an

{ Cdngticsilachilatheo phiéu... (10| + © -

Ngay thyc hién

Cang tac siia chifa theo phigu bio Nam 2023

w+  Chon trang thai ... 2=
A Thing 1/2023 ( xs_'l@
Tran Thanh Ludn Impart céng vidc

Thém nhém cong viéc

Mhém géc ...
2, ¥LC: Triin Duy Hing, Nguyén Thanh Nhan, Trin Qusc Toan, Pham

hang2I2023| Khie Thinh - Phéi hap: Huynh Trong Vinh, Dedn Phudce Bink, Phan T...

D THANHLUAN « 6/2 « Cip nhit tign dd
20 %0

» Cap nhat trang thai du an

Thém cang vide

0018 - 17/01/2023, CB dén hdm l§ng5,6. . . _
xuyén. D& nghi ki€m tra sifa chiia.- PXDH

Chua bat ddu

Bang thic hién

D3 hiy bo
Bang tam diing

Dang thyc hién E]
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V. LICH CONGTY
1. Muc tiéu
- Trudng phong hodc ngudi dugc phan quyén clia phong dang ky nhiing lich sy kién quan
trong & nhém lich cong ty, chon phong hop & xe 6 t6 néu can. Phong Hanh Chinh sé duyét
va bé tri cho tuan sau.
- Lich bdo vang hoac co viéc dot xuat, cong tac ra ngoai cac phong. Nhan vién dang trudng
phong la ngudi duyét

CONG TY CO PHAN CAP NUOC THU BUC Trang chii Quéntri ~ Déng xudt

== Trangchi Lichco quan céngviéc Tintrcndibd Vanbandéndi D& xuat- Trinh ky Xin nghi phép Tailiéu  Tinnhdn Danh ba user

Eumcoqum LICH CONG TAC

S kién toi tham gia Thémswkién | Taychonin~  Tac vukhéc

LICH CONG TAC (&) (#) Thang 1212020 sl i Thing 12 ~|[2020 ~| (@]

LICH BAO VANG Ngay thang

6 Chuan bj Thanh phan tham gia Dia diém Cha tri

P.KE HOACH Thithai |, LCT80AM-12:0 PM Cs doan K

28112 9| Tai nguyén: Hoi Truong Lau 3
Chiéu

Hoi Trwong Lau 3
P.KE TOAN
P.QUANLY DU’ AN Thé ba

29/12
St kién ché duyét ndi dung Chidu

Sang

St kign ché duyét tai Hom nay | sang
nguyén 3012

Chiéu
Bio cdo si kién thing
Thirnam | s4
Bio cdo sir kién ngay i =

o Chidu

Thi'sdu  Sang
01/01

Chiéu

2. Xem lich cong ty
» O Trang chy, thé hién cac su kién dién ra trong ngay hdm nay va ngay mai.
> Click vao muc Lich c¢éng ty & Menu nam ngang, mudn xem thong tin cia nhém nao thi
click vao nhém can xem
> DE xem chi tiét clia sy kién nao thi click vao su kién dé cda bai viét do
> Thong tin hién thi & lich cong ty bao gom cac théng tin:
o Ngay dién ra sy kién, Thai gian dién ra sy kién, Ai la ngugi chu tri.
o Thanh phan tham gia gém nhiing ai, Dia diém dién ra & dau.
o SU dung tai nguyén gi (may chiéu, phong hop)
3. Xem theo ngay(1), tuan(7), thang(31), thang 4m(26,5), bay ngay ké tiép(7+)
> Click vao cac biéu tugng s6 () () (&) (F) (#)dé xem lich theo ngay hién tai, theo
tuan cé ngay hién tai, theo thang, theo thang kéem ngayam, bay ngay ké tiép.
> Click () (2] gélat qua, 1at lai theo ché& dé dang chon
4. Chap nhan hoac tir choi khi dugc guri thong bao dén su kién

Quaylai  Chipnhin  Tirchdi = Tacwukhic

Ap dung

> Khi nhan dugc théng bao Pop-up thi click xem dé vao chi tiét su kién do
» Hoac vao Lich cong ty & Menu ngang vao nhom lich thong bao do réi vao su kién
dugc thong bao
> Click Chap nhan néu dong y dén su kién, Ré chudt vao Tir chéi nhap ly do réi Ap dun
5. Pang ky su kién lich cong ty c6 st dung tai nguyén
Luu y nhitng sy kién quan trong phong / lién quan nhiéu phong ban phai dang & lich cong
ty / lién quan dén déi tac bén ngoai / Dao tao / Lich cong tac lanh dao.
» Click Lich cong ty / Thém su kién
» Nhap céc thdng tin theo form theo trinh ty sau:
o Neéu can tai nguyén thi phong hop / xe nao
o Chon ngay gi& dé phan mém check xe phong hop d6 c¢é ai st dung khéng
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A on S~ Ae . e a ~ s
o Nhap tiéu dé / noi dung chi tiét cudc hop (néu cod)
. T \ ~ A ~ .
o Copy %5/ dia diém phong hop hoac xe can chuan bi
e <, . N - .
o Chon ngudi mai tham gia hop /=5 thanh phan tham gia
o n " Ve A e 7,0 0 L A kd
o Su kién quan trong hay khong? Co6 can gidi han xem chi tiét bién ban hop?
Ghi sw kién
I Nhém swr kién: LICH HCMIU Swkién quantrong  []Hdy bé
Tiéu dé: ‘Hop giao ban dau tudn ‘ Hién néi dung
BErIEET e @ Chon ngudi diing - Morilla Firefox - o X
Thoi gian: [J Chura xac dinh [] Chua biét thoi diém két thic
© & https;//iuofficehcmiu.eduvn/modules/prms/FindUsers +* =
sitciu: [08 ~[[o0 -] wetmie: P ?
Nai dung: Phang chdng Covid Chon ngwéi dang  Chen Portal & dnhién~ [ Chi hién thi Portal cda t6i
3 Nhém quan ly (3 Nhém cda téi
12 Tredng phong
%
7 Chu tri: [Thay knoa | E [] £ CAC PHONG BAN (122)
[PrHONG HOP v = @] £ P TO CHUC CAN BO (8)
- PM check trung, khi re chuot vao sé biet phong hop . 2 5
Tai nguyén: Phong Hop 5 .i 4i dane kv =l (W] (2 P HANH CHINH TONG HOP (11)
P Hop02-607  [[]P. Hop 02-706 €7 L& Hing Pha Ihphu Trudng phe
Dia diém: [P Hop 02-607 R - €2 Nguyén Van Nhan nvnhan Phé Truén
Chudn bi: \Téi ligu, tra nuée \ (= €% Le Thivan Itvan Pho Truén
‘tqhoa,nlqhoa,lhphu,nvnhan,ltvan ‘@ E -3 [ €2 Hoaing Minh Dirc hmduc Nhan vien
Giri thong bao téi: Khi déing st kién va trirére khi su kign bét dau
| [] Gi&i han xem chi tiét I(‘hi tham gia mé&i xem chi tiét sy kién [] €% Nguyén Ngoc Bich Mai nnbmai Chuyén vié
Tran Quynh Hoa, Nguyén Thi Quynh Hoa, L& Hong Phu, Nguyén [ €2 Boan van Thanh Phong  dviphong Chuyén vié ,
Van Nhan, Lé Thi Van z "
€% Thanh phan tham gia:
Bong  Cap nhat
ey
Théng bao nhan: | [£] Théng bao [] Tin nhan Email []SMS

o Ngudi thu ky biét tinh hinh tham gia/ tir chéi
o Dinh kém tai liéu lién quan xem trudc cudc hop
o Dang ky su kién lap néu muén

[#] Théng bao 10|| phat ~
Nhic st kién truée khi [ Tin nhén 10| phit ~
dién ra: [ Email | 10|/ phat ~
[ sms W‘ phit ~
Giri bao cao tinh hinh |Itvan w
tham gia s kién toi: Khi ngwéi tham gia déng v hay tir chéi tham gia sw kién

[An chi tiét sw kién l3p]

Sur kién khéng lap: () Xay ra vao thi diém dwoc chira & trén
Xay ra thudng ky: @ Su kién nay dién ra (lap)
e e Sw kién hang thang: () Sw kién nay dién ra vao ngay hang thang.
Ngay bét du l3p:
Ngay két thic 13p:

=3 Tai ligu kem: Browse... No files selected.
Xoa @ VSS_Ké hoach tai chinh_R8_Chi tiéu giao.xlsx (26 6KB)

Huy b | Xda ! Cap nhit & Xda | Cap nhat |

o Cap nhat dé luu (Luu y su kién chua duyét ban cé thé sira dugc)
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6. Xem lich cong

= 8 a &

LICH CG QUAN

Hém nay (10/10) @

HOAT DONG KHAC 8:00 AM Chao c3
dau tuan

LICH LANH DAO 8:05 AM L&y phiéu tin
nhiém nhan su tai cac don vi
& PGS.TS L& Vi Nam

LICH LANH DAO 9:00 AM Dy L& cong bd
Quyét dinh bé nhiém lai Hiéu trudng va
Khai giang nam hoc 2022-2023 ciia
Trudng Dai hoc An Giang

& PGS.TS Hoang Céng Gia Khanh

LICH LANH DAO 2:00 PM Hop ra soat
cong tac chuan bi té chifc Hai thao
khoa hoc "Bao vé va phat trién bén
vifng riing ngap man: Chinh séch, Phap
luat va thuc tién”

& PGS.TS. L& Vii Nam

(O Lich cd quan

Lich Ban Gidm Dac

Lich Ban Té'chut Hanh...

Lich Ban Ky'thudt I QLDA- Ban KHVT

Lich Ban K& Toan - T:

Lich Ban K&hoach-Vat QLDA- Ban KHVT.

Lich Ban Quah Ly Du an hai ké hoach sé:

Lich Phan xudng Bao t... "

A-ting 2)

huyy { Ban TCHC)
Lich Phén xudng Bieu ... Phéng ndm 2023
[Kudn Thdi Thugng)

Lich Tram bodm Héa Phi

Lich co quan N

£ Chi tigt sy kign @ 5 -

THENG TIN SIS KIEN @

Chae off dau tuan.
Mham lich LICH COMG TAC
MNgay thuc hign

Thif hai, L0L0/Z022 vio lic T:30 AM

Bia digm

Chi tri

Thanh phan tham gia

CB-CMY Xi nghiép

Chudn bi

kign
Tru s¢ 27 Hilu Mghi : Ban K& haach Yat b phy
trich; Biém Giao dich Cip nudc 55 1 - Tan
Liém : Ban Ki#m tra phuo trich; Biém Giao dich
Cap nude 56 2 - Quach Bidu - DO QLML KV2Z
phu trich
Danh sach théng bao
" MpuyEn Hing Son|B3 Trin Nguyén Chuong
EIPham Thanh Mghia &3 Trang Ngoc Phucng
EA Mguyén Hoang £ Hugnh Trung Higu (2 B....
Xem thém

BAO CAO WA BIEN BAN HOP

trén Mobile

= | Thio $

2022 & Q

Tu@n 42 (10/10 - 16/10)

T2 8:05AM Lay phiéu tin nhiém nhén su
tai cacdon vi
& PGSTS L& Vil Nam
a2 T8 cong tac theo ké hoach

9:00 AM DU Lé cdng bé Quyét dinh
bé nhiém lai Hiéu trudng va Khai

giang ndm hoc 2022-2023 clia [:]
Trudng Dai hoc An Giang

Q Trudng BH An Giang, TP. Long Xuyén,
tinh An Giang

& PGS.TS Hoang Cong Gia Khanh

2:00 PM Hop ra sodt cong tac chuan
bi t8 chifc H8i thao khoa hoc "Bao vé
va phat trién bén viing riing ngap
man: Chinh sach, Phap luit va thuc

tién

« [ LICH LANH DAO TRUGNG @

< Lichcd quan

@ Quan trong, Duyét

Hop Giao Ban;

Ngay thuc hién
13/4/2023

© chua biét thi digm ket thic

Tac vu khéc Batdau

08 & B 00

Banin

Ban In kha AS

Chirtri

Tizy chan In
Xuat ra Word

Huat ra Excel Mha may nudc Tan Higp

-

8. Chap nhan hoac tir chéi khi dugc gui thong bao dén su kién trén Mobile

Lich co quan

TU chéi tham gia su kién

Bén céngtic
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VI.

LICH CONG VIEC
> Mai thanh vién tu 1én ké hoach cdng viéc ciia minh sé 1am trong ngay, trong tuadn nham
quan ly thai gian hiéu qua
»  GUi lich cong viéc dén cac thanh vién co lién quan.
» Phan quyén chia sé lich gilra cac thanh vién trong phong néu muén.
1. Xem lich céng viéc theo Ngay (1), Tuan (7), Thang (30)
Trang cht Su kién cuia téi hién thi cong viéc sé thuc hién hém nay & ngay mai

Trangchi  Tintéc  Lich co quan Tin nhén Lichcongviéc ~ Céngviéc  Quy trinh Céngvan Diéndan Tailiéu Théngké Danhba  Khic
MLICH CONG VIEC Nguy&n Thj Kim Y&n [C]Hién thi cac sy kign tir chéii

Lich cia ts &5 Thém s kign Sin trang nay @] XuatraWord [ Xudt ra Excel
ich cia tai

Lich Phang Thang 412016 Théng4 ~ 2016 =

+ Nang cao chat legrng dich vy

Xoa nhanh st kién i hai ‘
= TE;;‘:' > Nang cao chat lwong dich vu
Dura nhanh sw¥ kién + Dao ta0 nhan vién méi
Thang 4/2016 Th ba » Néng cao chét lvong dich vu
2 13 14 5 e 7 len 05/04 » Nang cao chat legrng dich vy
1.7 i » Nang cao chit Iwong dich vu
2|5|6|7]|8|9]10 Thit tuf

> + Nang cao chat legrng dich vy
1112|1314 (15|16 17 bl

18|19 |20|21(22|23| 24
25 (26|27 (28|29 |30

» Bl cong tac An Giang

+ Trién khai phan mém VPDT
Hom nay »B&o céo tinh hinh tai chinh
07104 » Nang cao chit lwong dich vu
» Néng cao chat weng dich vu
+ Nang cao chat legrng dich vy
Thi sdu + Nang cao chat lrong dich vu
08/04 > Dao ta0 nhan vién méi

Mac dinh hé théng khéng hién thi cac su kién ma ta da tir chéi, muén xem nhiing su kién
da tu chéi stick vao lua chon Hién thi cac su kién tir chéi
» Click vao Lich cong viéc & trén Menu.

| m—

> Chon céc biéu tugng nhu hinh dudi day dé xem E 7 136
2. Xem chi tiét 1 su kién trong lich cong tac
> DE xem thdng tin chi tiét cla su kién nao thi Click vao su kién d6
» Bao thu md |a da xem roi, ré chudt ta sé biét thai gian mé
> N&u chap nhan [#Mguyén Thi Kim Yén | hodc t chéi |@ Nguyén Thikim Yér & chudt vao ta sé biét
dugc ly do tU chéi

Bdo cao tinh hinh tai chinh

Cap nhat: This b, 5/4/2018-2:38 P B3i YenNTK

Ngay thwee hién: Thirnam, 7i4/2016

Ngurési tham gia: 54 Administrator , i Nguyén Thi Kim Yén
Hoi dung sw kién:

Tai nguyén sir dung:

Quay lai Tirchdi | Chépnhén Xéa | Sira Huy
3. Xem lich phong néu cé phan quyén chia sé
ﬁucﬂcﬁmwk P. HCNS Hién thi sur kién thuéc lich co quan  [] Hién thi cong viéc .. dén han] [ Hién thi s kién tir ch

Lich cta toi Thémswkién  Tac vu khac

(@] (%] Thang 172021 E@ Thang 1t ~|[2005 v| (@

X6a nhanh sy kign

Hom nay Thir bay
Dura nhanh sy kién LICH PHONG
ThiétIap Phong Nhan S
Quintr Thai Thanh Trung Céng viéc: trungthai: € ) Tén di ngan hang ACB Tan Thuin Céng viéc: trungthai: £ Lam QDBN CT Phiic Dat

» Céng viéc: trungthai: € ) Lam QDBN CT Hitech nha xwéng 1, nha xuéng 3
&) Thang 112021 %) =

— —| | Nguyén Thi Kim
T2 T3 T4 T5 T6 T7 CN||thay

12 ° || Nguyén Thi Truong | ,Cong viéc: trungthai &5 Lam QBBN CT Hitech nha xuréng 1, nh xudng 3 Céng viéc: trungthai: £y Lam QDBN CT Phic Dat
4 5 6 7 8 9 10

1) 12| 13 14| 15 16| 17
18] 19 20| 21| 22| 23 24

25 26| 27| 28| 29| 30 31

Phan Ngoc Tan Céng

«) Tén dingan hang ACB Tan Thuan Céng viéc: hieutong: £ Tén di ngan hang Vietin
ngpham: &) Tén di ngan hang Vietcom
» Céng viéc: laivo: k) Tan di Majectic
Céng vigc: thaoanh: &5 Tén di Cuc thué TPHCM
Hoang Quéc Thang
Nguyén Thi My Hién
Quan tri

Trin Quéc Huy

Lam Thanh Thanh
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4. T chéi hoac chap nhan 1 su kién dudc gui béi ngudi quan ly
Ngudi nhan cé thé chon TU chéi hodc Chap nhan théng tin ma minh nhan dugc
» Click vao Lich céng viéc & trén Menu/ Chon sy kién cé tén user ngudi gui
> Click Chap nhan hoic click Tir chéi nhap ly do réi click Ap Dung
5. Thém maéi 1 su kién trong lich cong viéc
» Click vao Lich cong viéc 3 Menu ngang / Thém su kién
> Nhap cac théng tin theo mau:
» Ngudi tham gia: Chi c6 trudng phong BGD dugc chon
> GUi tin nhan Popup, GUi mail /Su kién lap theo ngay, theo tuan, theo thang
> Click Cap nhat dé hoan thanh
. Thay déi néi dung théng tin cua 1 su kién
> Click vao Lich lam viéc & trén Menu
> Click vao Su kién ban muén thay d6i / Stra
> Nhéap cac thong tin can thay dél /Cap nhat dé thuc hién
. Xéa ndi dung thong tin caa 1 su kién
> Click vao Lich lam viéc & trén Menu
» Click vao Su kién ban mudn xda / Xda dé thuc hién
. Thém su kién lich cong viéc Trén Mobile

= Théng04/2023 « g o i
© 5

[+

~

o)

Thang 4/2023
Ngdy thuc hién
Tuan 14 (2773 - 2/4)
- : Thi gian

Tuan 15 (3/4 - 9/4) [[Chufa xdc dinh K&t thiic chuia biét
Tudn 16 (10/4 - 16/4) Bt

08
Tuan 17 (17/4 - 23/4) Két thii

09

Tuzn 18 (24/4 - 30/4)

Dia diém

¥ Mguyeén Vin Phudng

9. Xem va tra cttu lich cong viéc trén Mobile

= {Tha’ngoa/lolz v

Théng 10/2022
A
Tuan 40 (26/9 - 2/10)°
T3 2:0PM-4:0PMHopChibol
27 )
Hai nghj T6 Cong doan Ban TCHC

Tuan 41 (3/10 - 9/10)
T4 2:0 PM Tap hudnVan phong dién tir Xi
5 nghiép.
T5 8:0 AM - 9:0 AM ndp béo cdo
6

| Tuiin 42 (10/10 - 15[1|o):

Tun 43 (17/10-23/10), /"
v
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VII. TAILIEU LUU TRU
1. Muc tiéu
Chuan héa thu vién s ctia doanh nghiép, giip nhan vién céng ty héi nhap nhanh, nam bat
dugc quy trinh hoat dong cla cong ty.
Tai liéu thudng chia theo cau trdc nhu sau va phan quyén tuy theo déi tugng dugc phép:
» Tailiéu bén ngoai:
o Van ban phéap luat:
o Tailiéu lién quan dén nganh nghé
> Tailiéu ndi bo:
o Thu vién cong ty:
* B&o cao cong ty: KPI, Dai hoi c6 déng, KPI, Bao céo tai chinh, ...
= Quy trinh bi€éu m3u cac phong ban
= Tai liéu héi nhap: s6 tay nhan vién, so d6 té che, ...
* Quy dinh chinh sach:
» Tailiéu phap ly cong ty: Gidy BKKD, Profile cong ty
» Tailiéu chat lugng phong ban
» Tailiéu quan ly tri thic
o Tailiéu phong ban:
» Cac tai liéu chung & quan trong da hoan thanh cua phong
2. Tai lieu méi dudc cap nhat
Trang chu sé hién cac tai liéu mdi cap nhat thudc cac thu muc ban dugc phan quyén xem
Ban c6 thé click ngéi sao dé danh dau xem sau, sé vao menu trai tai liéu danh dau cau tai liéu

' TAI LIEU
Tai liéu Cap nhat Xem Taivé
%] QDKT.01- @D PHAN CONG VA TINH LUONG CONG NHAT.pdf (173.30 KB) 3112/2020  Xem Taivé
£ QB.NS-11 - QUY BINH SU DUNG PHAN MEM PORTAL pdf (7.94 MB) 2212/2020 Xem Taivé
ﬁ 1- QB - Su dung con dau phong ban-cong trinh.pdf (2.10 MB) 221122020 Xem Taivé
u!l_] 13-BMCT13- Cam ket cua nhan vien van hanh - phu cau.doc (1.77 MB) 22112/2020 Xem Taivé
= LUAT XAY DUNG (226 MB) 3/9/2020  Xem Taivé
%) LUAT LAC DONG (4.99 MB) 3/9/2020  Xem Taivé
) LUAT KIEN TRUC (1.13 MB) 3/9/2020  Xem Taivé
e e = =
Tai liéu Xem Tai vé
Tai liéu che duyét m QDKT.01- QD PHAN CONG VA TINH LUONG CONG NHAT pdf Xem Taivé
Tai liéu che ra sot ) QD .NS-11 - QUY DINH SU DUNG PHAN MEM PORTAL pdf Xem Taivé
Quan tri 8 - QD - Su dung con dau phong ban-cong trinh pdf Xem Taivé
i o ) 13-BMCT13- Cam ket cua nhan vien van hanh - phu cau.doc Xem Taivé
b5 PHU'OC THANH CONSTRUCTION (681)
- THU VIEN PHAP LUAT (97) ) LUAT XAY DUNG Xem Taivé
-3 QUY TRINH - BIEU MAU (563)
E-£3 THU VIEN PTCONS (7) ) LUAT LAC DONG Xem Taivé
B3 TAI LIEU PHONG BAN (14) N . 3ivé
) TAI LIEU KHOI CONG TRINH (0) ) LUAT KIEN TRUC Xem Taivé

3. Tim kiém tai liéu
Ban chi dudc tim cac nhdém ho sa tai liéu dugc phan quyén xem
» Click vao H6 sa Tai liéu & Menu ngang
> Nhép tén tai liéu can tim kiém [Nnép o knsa | > |
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Tir khéa:
Nhém tai ligu:

Nhém tra ciru:

Ngay ban hanh:

Ngay hiéu lre. v
Ngay hét hiéu lyc

Tinh trang higu lyc:

Két qua tim kiém (0)

Nguoi da doc

S6 hiéu Tailiu
Nhom tai liu

[JNhom tra ctru

Ngay ban hanh

[INgay hiéu luc

[JNgay hét higu luc

[JTinh trang hiéu luc

[] Soan thao/Phéi hop/Theo ddi
[JPon vi nhap

[JPon viyéu céu

Cép nhat

Cap nhit:
Dung lwgng:
Don vinhap:
Don vi yéu cau:
Novi lueu trif:
Ngudi soan thio:

Phéi hop/Theo déi:

¢ didoc

Tim kiém

Nhém tai ligu

1-0trong 0 DAu | <Truse | Saus |

Taivé Cap nhat

1-0trong 0 DAu | <Truse | Saus |

4. Tai mot tai liéu trén moét nhom
Ban chi dugc xem cac nhdém ho sa tai liéu dugc phan quyén xem
» Click vao H6 so Tai liéu 3 Menu ngang
» Chon nhém tai liéu can xem

> Click Tai file vé & file ban can xem

> Click Open hoac Save dé md file hoac luu trit file vao may ca nhan cda ban

5. Tai thu muc zip

Chlc nang nay giup ban nén toan bé mét thu muc trén hé théng thanh moét file ZIP dé tién

luu trir.
>
>
>
>

Click vao H6 sa Tai liéu & Menu ngang
Chon thu muc ban can ZIP
Click Zip & Download nhém dé hoan thanh
Click vao file ZIP dé tai vé may tinh clia ban

6. Tao mot thu muc chia sé véi phong ban khac
Chuic ndng nay chi danh cho trudng phong cé quyén phan quyén thu muc phong ban
minh. Chiric nang nay ciing gilp truédng phong han ché quyén moét s6 thu muc cho mét sé
nhan vién cu thé nao

(O Duyét trworc khi dang

Copy c&c Phan Quyén clia nhém cha vao nhém nay

Thém Nhom tai liéu mdi
*Thudc nhom: HANH CHINH NHAN su
*Tieu aé Chia s& véi K& Toarl
nhom:
Ghi chu:
Duyét tai liéu: ® Khéng can duyét
Phan quyén:
Gié«[ han [ Gigi han quyén Download
quyén:

Huy bé | Xda nhom nay

cap nhat

» Thém mot nhém mdi dat tén la Chia sé ké toan

Vi mac dinh sé copy phan quyén nhém tai liéu HCNS nén ta chinh phan quyén. Vi du chi
cho trudng phong HC & trudng phong KT thay

> Ta nhap vao thu muc Chia sé ké toan / Tac vu khac / Stra nhém

) BAN GIAM BOC

[INhém €3 Ngu&i dang

Tai ligu
Xem Capnhat Duyét
{7 P. HCNS-Lanh dao W
)P HCNS W
i Administrators
W

Nhom tai ligu

Download Tao nhém econ Phan quyén

W
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> Click LLaNhem @ Ngusi ding|

[INhém €7 Ngwdi dung
Tai liéu Nhém tai ligu
Xem Capnhit Duyét Download Taonhémcon Phan quyén
)P HCNS-Lanh dao w e w v w v

42 P. KE TOAN-Lénh dao L v

» Tudng tu ta tao cac nhom con cua Chia sé ké toan
7. Xem va tra ctru Tai liéu trén Mobile

Van ban néibs [o]
= B o &2

Vin ban ngi bd phang &,

Tai lidu @

@

;, Quyeat dinh

Mham; 0, Tai liduw: 0

"= Quy dijnh - Tiéu chudn - Binh milic

0= Yéu Cau.docx Mham: 0, Tai lidgu: 0
Tép tin: 1 ” & it o =
i "= Ludt-Thing tu-Nghj dinh-Hudng dan
l--_‘ Login_banner.jpg Mhdm: 0, Tai ligw: 0
I_I A .
Tép tin: 1 - E
~= Chat Wigng nuide
o= WIFlLdocx Mham: 0, Tai ligu: 0
Tép tin: 1
~=a. Tailiu cdp nuidc an toan
m " yiu cau.pdf Mhdm: 0, Tai liguw: 0
Tép tin: 1
“=a Hudng din PortalOffice
gm MU 1-XN.pdf Nham: 0, Tal ligu: 5
Tép tin: 2
- QB-UY-QUVEN-GIAM-BOCI0SE. pdi - /C.1XC B Hanh crand
\_ 3 EE g Q ) i n Mhdm: 2, Tai lidw: 0

ié Tai liéu ~
éu A O - £
= B 4o & =
= B o &
< Chitiét tai lieu
Tai liéu
‘ B THONG TIN

@ | Huéng dan PortalOffice
PO8Standard-QuanLy.doc

) || B Nnapiitkhoa Q [ PO8Standard-QuanLy.doc
! Pf)&-»VanThudnnvi‘doc Chung ~
Tép tin:1 Nhom Hu6ng dén PortalOffice
@= P?Sstandard-QuanLyldoc S6 hiéu
Teptin:1 Dbon vinhap Quan tri hé théng
@ POB%tandard—ChuyenWen.doc Dan viyéu cau
Tép tin: 1 Ngay ban hanh
i PO8Standard-BanGiamDoc.doc Ngay hiéu luc
Tép tin:1 Ngay hét higu luc
HL MucTieuGiaiPhap.pptx Tinh trang hiéu luc Con hiéu luc
Téptin: 1 Luu trit A

Thdihan Vinh vién
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VIlIl. DANH BA CONG TY
1. Gidi thiéu
DéE tién cho viéc tra cltu thdng tin cac thanh vién trong cdng ty thay vi cac anh chi in ra t& gidy
A4 chira thong tin, email, dién thoai ndi bo hoac luu thdng tin vao dién thoai di dong.
Théng tin dugc méi tai khoan cap nhét trén tai khoan cia minh phan mém sé téng hgp tai
day

Trangchd | Tintc | Lichcoquan | Lich tiinguyén — Céngvan Céngviéc  Kétquabaocdng  San xudt vén hanh Quy ché néi bé Daotaondibd  TailigulSO Thediéntk  Tinnhin~ | Danhba
Danh ba di¢n thogi VAN PHONG (8) Ten ~ Tim

&8 Hién thi toan bd noui ding - | Pia chi: . Dié o . [&]Xem hinh &nh Indanhsach @)Xudtra Word
.~ Dia chi: . Dién thogi: .Fax:

7

&} @THAC MO (67) STT. Hova tén Tai khoan Nhém phéng ban ChiFc danh Dién thoai - Di déng Email
aree NGUYEN,THANH P 0 Buvan pnan phatby VAN PHONG Chanh Van Phang 13874-0919104077 phatbv@tmhpp.com.vn
-E2PTGE. BINH VAN SON (1)
L2PTGE.LEMINHTUAN (1)| 2  Pham Nhu Nhat nhatpn VAN PHONG Pho Chanh VP 13914-0919086279 nhaton@tmhpp.com.vn

BAN KIEM SOAT (1) > = :
o ! 3 Ngd Thanh Danh danhnt VAN PHONG Té Pho T8 QTVP 13914 danhnt@mhpp.com.vn
L3P DUAN (3)
£3P. TAICHINH KE TOAN (8). 4 Bli Thi Hoai Minh minhbth VAN PHONG VAN Thir 13803 minhbth@tmhpp com vn
-E2P. TO CHUC LACDONG (5 i = z £ e
= i 5 ! 5 Bao Phic Hiép hiepdp VAN PHONG Chuyeén Vién 13914 hiepdp@tmhpp.comn
L2 VAN PHONG (8)
P K¥ THUAT (12) & L&CodngVén vanie VAN PHONG Chuyén Vién 13879 vanlc@tmhpp.com.vn
P.KE HOACH VAT TU (5) 7 z 5

Rk 3 S 7 PhamThiHuyénTrang  trangpth VAN PHONG Chuyén Vién 13916 trangpth@tmhpp.com.vn
PHAN XUGNG VAN HANH
£ TTDV & SCCB (14) 8 Pham Thi Hing hangpt VAN PHONG Chuyén Vién 13914 hangpt@tmhpp comwn
-E2BAN ISO (0)
{2CHIBO BANG (0)
{3)BCH PHONG CHONGLE |

-3 CONG DOAN (0)
i.-{DOAN THANH NIEN (0)

2. Xem danh ba cong ty

» Click vao menu Danh ba

» Click dau (+) Tén dan vi sé xuat hién cac phong ban

» Click Phong ban c6 ngudi can tim kiém

» Click Xem hinh anh dén xem hinh dai dién
3. Tim kiém thong tin

» Click vao menu Danh ba

» Bén goc phai man hinh gé Tén hoac so6 dién thoai (khi chon Tat ca)
4. Xem hinh anh

>  Click n4t Xem hinh Anh & géc phai bén trén dé chuyén déi tir ché do danh sach hay hinh anh

&8 Hién thi toan bd nguedi ding

2 HFIC (116)

HETV (2)

L {)Ban TGD (4) a - =
CIBKS (1) L ety !
{2 PKHNCPT (8) :
) P.Thdm Binh (10) -

{(3PTin dung (15)
-{3PALVUT (8)
{PPautr (11)

= B KNV oy

ay

L& Ngoc Thay Trang Lam Hoai Anh L& Van Bac Nguyén Héng Van
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IX. TIN NHAN
1. Gidi thiéu
» Truyén thdng ndi bd gilra cac thanh vién trong cdng ty véi nhau
> Lién két v8i cdc module khac d€ nhac viéc
» Giam tai hé thong Email bén ngoai. Vi la ni bé nén dung lugng dinh kém cao han, 1
file link dén 500 ngudi chi khéng copy thanh 500 file nhu email
2. Soan thao tin nhan ndi bé

Soan tin [AAHién thi BCt

Browse...  No files selected.

[T quan tron u tin nay vao Thira i []éu cAu gii tin bao da dot tin

> Click vao Tin nhan & Menu ngang
> Click vao Soan tin & Menu bén trai
> Nhap théng tin theo mau.
o GuUi t&i: Chon trong danh sach ngudi sé nhan tin.
» Ngudi dung: Chon ngudi dung theo danh sach phong ban
* Nhém quan ly: Chon nhém quyén da tao san.
* Nhom cla téi: La nhitng nhém ban da thiét 1ap trudc do.
o Guikem CC, BCC:
o Tiéu dé, N6i dung, Binh kem
o Day la tin quan trong, Yéu cau gui tin bao da doc tin:
> Click vao Guri tin di dé hoan thanh.
Luu y: Tai cAc phan: Gui t8i, GUi kém CC, gui an BCC ta cé thé chon theo Ngu'&i duing,
chon theo Nhém quan ly hay chon theo Nhém caia t6i (nhdm nay do minh tao ra va né
nam trong Nhom ca nhan hay Danh ba cla t6i).
3. Huéng dan nhan, danh dau sao va quan trong
> Click vao Tin nhan néi bd & Trang chd
> Click vao muc Tin nhan & Menu nam ngang
» Click Tac vu khac va Quan ly nhan
> Click Thém dé thém nhan phéan loai theo nhu cau ca nhan

Danh sach nhan o Thém
Tén nhan Stra
&2 Tin Nhan Bao Céo g

o Gan Nhan / Bo Gan Nhan:
* Gan Nhan:

Xba | GAnnhdn~v = Tacvukhac

Ban GiAMBéc . =
; girt Tiéu a&
Phong CNTT

" Cong vigc: Ngo Thanh Cén vira cap nhat ndi dung cong viéc 'bao cdo tudn 27"
Ap dung

<! admin Lich co quan: admin glri ban sw Kién "Chuan bi tai liéu gap khach hang'

admin Lich co quan: admin gi¥i ban s kién 'Hop dau tudn®

Thigp dign tir- Ban ¢6 thiép mirng tr
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» Bo Gan Nhan : Click vao tiéu dé dé vao chi tiét 1 tin nhan click vao nhan

mudn bd hodc bé stick réi 4p dung

abc
Ngwrovi giFi: Administrator
Ngwi nhan: admin
Mgy gk Thir ba 12013 - 10:54 AM
Tuy chon: 3 At o3 H Gl tip || Ga tin nay HGL'M mail tin nay
Tiéu gé:

File dinh kém:

Thanks for reading

Do Duc Minh

Vietham Software Solutions - V22

51 Dinh Tien Hoang P Da Kao Q1

Mobile: 01667 356 835

Email: minhdd@vss com.wn

Website: http:#idieuhanhtructuyen.com - http:ivss com.vn|

o Danh Dau Quan Trong / Bé Panh Dau:

* Panh dau quan trong: chon thu can danh daul_Thw auan trong]
* Bo6 Panh dau: tuong tu ta click |

£i4nh déu 13 khéng quan trong |

o Danh Dau Sao: chon thu can danh dau

= Panh dau sao: I'\nr Thw gan dau saol

= B6 DPanh dau: tuong tu ta click

4. Tim kiém
> Click vao Tin nhan & Menu ngang
> Click vao Tac vu khac
» Click vao Tim kiém & Menu bén trai

> Tai day ta c6 thé tim theo cac tiéu chi ¢ san clia chuong trinh nhu:

Tim kiém
Nhap ttr khoa . | | Tieu de v|
|l\gu-i>i glFi | Wl |H6p thu dén V| |Chon nhén ... V|

|Tllr ngay | |Dén ngay | Tim kiém

O

A\

hay tim Tat ca.

Tim trong: Cé thé tim theo tiéu d&, theo néi dung hay la tim tat ca tuy theo muc dich
tim kiém.
Hop thu: Tuong tu nhu trén cé thé tim theo Hop thu dén, HOp thu gui, Hop thu da xoa

Thgi gian trong: Tim theo moét khoang thdi gian nhu (trong hom nay, trong tuan hay
trong thang).

Ngugi gifi/nhan: Tim theo tén ngudi gui hodc ngudGi nhan

Click vao Tim kiém dé thuc hién.
Ta cling c6 thé tim kiém & méi hop thu

|T|éud’é |V| |I\-hé|:n tir khoa . | @] Tim néng cad
Tim theo tir khoa i i
Nou gi trong 1 Dau| <Trudc | Sau=| Cubdl
MNgurdi nhan Ngay
= 28112
NGi dung
Tat ca trong 1 Déu| <Trnréc | Sau=| Cud
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5. Soan thao tin nhan ndi bd Mobile

£ Chon nguéi ding

= B 4 &2 i
Hap thu dén 6 H.
Slia we  Nhip tl khda Q
Biii Thanh Chéau 510 3:% PM
bao cao FO

MAUBAD ., docx

0 *

Linh daa 29/12/20219-48 AW

Test tin nhin web - app
Test tin nhiin web - app

0 *

Linh dao 26/12/2021 2:48 FM

Test thing bda tin nhin tirweb -
michile
Test théing bdo tin nhin i web - m...

o *

o £ 1-3 trong 3 ¥ »

£ Soantin G:;ﬁ
Gili tdi ... B
Gui kém CC ...
Gui an BCC ..
Tiéu da
€ *  Paragraph v B I #

@ Tin quan trong
@D Luu tin néy vio Tha d& adi
O ¥iu cau gl tin bdo di doc tin

6. Tim kiém - Xem tin va tra I6i Mobile

Tin nhan A O Tin nhan

= B 4o & &

Hop thu dén & -

Sita Ehép it khéa
@ Bui Thanh Chau 5/103:9 PM
bdo cdo FO
MAU BAO ... .docx
0o ¥
Lanh dao 29/12/2021 9:48 AM
Test tin nhan web - app
Test tin nhdn web - app
0o x
Ldnh dao 28/12/2021 2:49 PM

Test théng bao tin nhan tif web -
mobile
Test théng bao tin nhan t web-m...

0 *

B»

1-3trong3

aj

Tacwy khic

il xoa

* Giii mail
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He vl tiin

® [ #8 pAnaG Oy
B[] % NGHIER RONG THON
B[] &2 Ban Giam Dz

T |
Thi khodr

B[] K2 Ban k& Tadn Thl Ghinh

B[] man Td Chire Harh Chinh

&[] 2 Ban Kirh Doanh

B[] Ban ME Hoach Wi Ty

B[] 2 Ban kg Thugt Cong Mghé

B[] 3 Ban Kigm Tra

&[] 2 Ban Quén Ly 0 An

B [=] 3 B6i Qudn Ly Ghi Thy

B[] 5 o Qusbn Ly Mang Miste Khu Yige 1
B[] 2 B Quin Ly Mang Mt Kho Ve 2
B[] quén i kit thing

D? Cuin i

admin

Tin nhan

< Soantin

< Chau BT

Re: bado cdo FO

B IN#

6 o

_

- Tin G ——

Mgurii guri; Bl Thanh Chiau (Chaw BT)
Lide: Wed, 05 October 2022 03:09 PM
G tdi: admin:Phuong TH

Tiéu dé: béo cao FO

Paragraph e

& Tailigu kem
@ Tinquan trong
@D L tin néy vio Thy da gli
) Weu cu gui tin bdo da doc tin



X. XEMTINTUC

1.

2.

3.

4.

Muc tiéu

> Thay thé cach truyén théng ndi bo bang cach email sau nay c6 thé dé dang tra clu lai

cac théng tin cl gitp nhan vién mai héi nhap dé dang

> T6 chiic trang bao dién t tin tlc ndi bd cdng ty v8i nhitng nhém tin lién quan dén tuy

vao vi tri moi thanh vién

> Thong bao, Tin Gy quyén, Truc Quan Ly, Tin Vang ..v..v..

Xem tin ti'c mai

Thong tin khi da dugc duyét thi tat ca déu cé quyén xem. Nguai sif dung xem thong tin

nhu xem bao dién ti. Nhirng ngi nén luu y khi xem:

» O 'trang chi dong chif do chay marqueen & muc tin tdc sy kién. Day la nai dang nhiing

tin quan trong va dang chu y

g KPis - TMHPC ién ca (114) ! S

~

Taitiéu Cipanit  TEIIR  Kichthudc

) 00 banhann o5 Homka  Taifle vt s7ke

> Click vao module Tin tirc & Menu nam ngang dé vao trang chu tin tic. Day la nhiing

tin tdc khac pha| Vao trUC tlep module de xem

Tangchi | Tintée Tinnhin- | Liehcoquan~ Lichcongviée | Congviée | Quy

01. THONG TIN CHUNG HPC

Lich Thirc don tudn ciia VSS (16/11/2015)
Trang chil tin tic

oLTHONGTINCHUNGHPG | | |,

011 THONG BIEP BAN Y o 14 Hr Trung (16/1172015)
TeDHPC .
01/1.THONG DIEP BAN TGD-HPC
0211, THONG BIEP T
BTGBV THONG DIEP THANG 7.2014 TU BAN TGD-HPC (14/812014) !
AT > THONG BIEP THANG 062014 TU BAN
NGAY » THONG DIEP BAN TONG GiAM BOC T
> THONG BIEP BAN TONG GiiM BOC THANG

04,840 CAO DOANH THU

e 02/1. THONG DIEP TU’ BTGD-VTI

e e THONG BIEP THANG 07.2014: TREN DA TANG TOC (VTI) (22/872014)

» THONG BIEP THANG 6.2014 TU BAN
> THONG BIEP BAN TONG GIAN BOC T
08. LICH PHAN CA- R&D » THONG BIEP BAN TONG GIAM DOCT!

07. LICH PHAN CA-NHA MAY

BTy 03. HOP SAN XUAT HANG NGAY
00, THONG TIN CHAT LUONG :

1. THONG TIN NHAN SU

10, THONG TIN AN TOAN

in phong phém | Kn

& | Chon nhém tin

H =

Dithu 27.11 - 569 trigu; Ly ké D.thu T41 - 17,515 t7; Chi tiéu Dthu
T 1815 (28/1112014)t

(@7mi2014)t

Dthu ngay 26.11: 958,1 tribu, iy ké Dthu T 11: 16,94 t K& hoach
DThu T11: 18 8 (2711112014) ¢

Noung may ngay 25.11.2014 (26/112014)t

Dithu 25.41 - 743 trigu; Ly ké D.thu T4 - 15,987 t5; Chi tiéu D.thu
T 1815 (2611112014)t

Lily k8 Dithu T.41 -15,273 1 Chi tiéu D.thu T:11

Xem chi tiét 1 tin

> Click vao tiéu dé tin ti'c mudn xem
> Click vao file dinh kém dé download vé may

| Xem tin dén naay: 4/5/2016

Tra ctru tin tirc cii

» O man hinh trang chu tin tlc bén géc phai
» Chon nhom tin va nhap tU khéa muén tra tin

Trang chii Administrator ~ Bang

Vin phong phdm | Khac ~

Chon nhém tin .. B Q

| CAC TIN CHAY TREN TRANG CHU
Lich Thic don tuan ciia VSS (16/1112015) !
Lich Thue don tuén cia TCN (16/11/2015) !

Ha Nai budc d& téng sai phép cong trinh 8B L& Triee (710/2015)
UBND TP Ha Ndi ngay 6-10 a3 y&u ciu chii d4u tw céng trinh 8B Lé
Truc khdn trrong tu pha d& phdn céng trinh xdy dung sai phép, né
khéng s& cufing ché
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> Cé bao nhiéu tin md&i trong nhém cha & con clia nhém tin d6, néu bén ngoai chua hién
thi du thi vao chi tiét nhém con bang cach “xem theo nhém tin”

xem | la cdng cu loc tin hién thi




5. Xem va tra ctru tin tirc trén Mobile

Van ban ndibd [o]

Wan ban ndibi phang [0

CONGVIEC

Gidy Oy guyén Gidm Déc Xi nghiép Cap
nudc Sinh hoat Méng thin Tp.HCM

229 Gidly dy guyEn

THONG BAO CHAO Cd BAU TUAN
18/8 THONG BAD

Hudng dan cai AppMabile
2/8 THONG BAD

TAI LIEU MG

G ONLINE

Tin tic ndi bo

= B o 2
Tin tiic Y
ot khaa
Gidy oy quyén Giam Bac Xi nghiép Cap
nuide Sinh hoat Néng thén Tp.HCM
209 Gidy Oy quyin
LT 1-1 treng 1 > ¥

O TINTU!

O LCHT

O QUYET BINH

<

Chi tiét tin tdc

Gidy Gy quyén Thid ndam, 22/9
Giay uy quyén Giam Ddc Xi nghiép Cap nudc
Sinh hoat N6ng thon Tp.HCM

TONG CONG TY CAPNUOC SATGON  CONG HEW XA HOTCHO NGHTA VET NaM
THANH VIEN i lip Ty da— Hynh phise
Xi NGHTEP CAP N I AT e e,
NONG THON THANH PHO O CHIE MINE
SdES/Q-CNNT-TCHE T 8 Chl Mink nglyHdthing 8 i 2022

GIAY DY QUYEN

Thye hign Thong B-TCT-VP agghy 20 thing 9 ndm 2022 ciia

c tham du 1161 thin chuyén db “chia sé kinh

p Cip murds Sinh hogt
nghiém trong céng tic

y jidim abc Xi nghigp thay 1i diéu
hanh, gidl quyét mgi o it Sinh hoat Néng thitn trong
i gian (@ tham dy HGi thae.

'n Hodi Nam

T 2483GUQCNNTTCHCd. pdf (523 KB)
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Xl.

VAN PHONG PHAM

a. Nhan vién dé xuat van phong phong
e Chon menu Vin Phong Pham & menu ngang hay trong muc khéac
e Click Tab Phiéu tir phong ban / Chon phéng ban can yéu cau
e Clickddu “ > dé thém hosc bd
e K&t hgp Ctr + F dé tim tén cho nhanh
e Click vao VPP can dé xuat

e Nhap s6 lugng

e N&u la Truwdng Phong dé xuat truc tiép thi check Duyét phiéu nay dé duyét ludn

e Click Lwu

Phiéu tiv phong ban || Danh muc VPP || Quén tri

v VAN PHONG PHAM

Danh sach phiéu dé xuét

Phigu 62 xudt < Thém phiéu a8 xudt VPP
Phidy ab bt chr duydt Ngay gl B3 phan gl Ngroi d& nghi Trudng BP duyét Bimua
0 Thitu, 2504120181100 AN HR Nouyén Thi Thanh Thiy ~ — Chor duyét —
Phiu d& xuat Van phong pham
L
Nguil aé nghi: B& phan giri: Phu trich bo phan: Ngay givi: e e
Trinh Trung Kién Phong Taichinh-K&toan v [l Duyét phiéu nay Thik nam, 23/6/2011 == BAM KIN - BAM L6 - GO KIM
STT Tén mat hang bon vi :‘:ZIN“D) Soleong  Ghichi Kim bm 10 Plus
1 & [B&mkims6 10PS-10E b 0 10 Kim bam 10 SDI
2 D b3 0 20 Kim b&m 3 SDI
3 Y > 0 5 Kim bdm 3 Plus
4 < |Bang keo Simili > 0 12 Kim bam 3B
5 & |Bang B&n Nghé x 0 17 Kim bdm Kw - Tri0 23/8 loai 1
6 @ [Baotuting (12x18) x 0 5 Kim bam KW - Tri0 23/10 loai 1
7 & |[Biaacco gidymau X Céi 0 12 Kim bam KW - Tri0 23113 loai 1
8 @ [Bia acconhua A4 X céi 0 2 Kim bam KW - Tri0 23/15 loai 1

Bonvi

hép
hép
hép
hép
hép
hép
hép
hép
hép

Bon gid(VND)

2.800
2.800
9.000
11.000
8.000
12.000
13.000
15.000
18.000

Trén Mobile

b. Trudng phong duyét phiéu dé xuat VPP
e Chon menu Van Phong Pham & menu ngang hay trong muc khéc
e Click Tab Phiéu tir phong ban
e Chon phong ban can duyét

e Chinh sira sé lvong
e Click Trudng BP duyét

Phiéu dé xuat van phong pham

Ngay giri: ThiF sau, 9/3(2018-8:13 Al
Bon vi glri: VAN PHONG

STT  Vin phong pham

q Gidy in Double A4

2 Gidy phota Plus A70

3 Note trinh kj nhigu mau deli
4 | Biatrinh kj socxanh

5 | Dobimsd 10

Quaylsi | X6a | Capnhat | Trwéng BP duyét

Bon vi

Gram

Gram

Phu trach bd phdn

TRAN THIXUYEN (5 duyst, Thir say, 5/412018-9:46 AM)
Trudng BP duyét theo duh mifc Quan tri duyét

& n phidunay E)xudtra word

« $0
Sé

i;’q“g mn:yél msp Ghi chi
duyét
5 5
15 15
5 5
10 10
2 2

Nguevi 4 nghi

TRAN THIXUYEN

Quan tri bé duyét |

Trén Mobile

c. Ngudi kiém soat VPP duyét dinh mirc
e Chon menu Van Phong Pham & menu ngang hay trong muc khéc
e Click Tab Phiéu tlir phong ban
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e Chon phong ban can duyét
e Chinh sira sé lvong
e Click Quan tri duyét

Phiéu dé xuat van phdng pham

Ngay g Thir sau, 9/3/2018-8:13 AW
Bon vi giFi: VAN PHONG

STT  Van phéng phdm

1 GidyinDouble A4

2 Gidy photo Plus A70

3 Note trinh kj nhidu mau deli
4  Biatdinh kj socxanh

5 Ddbimsé1o

Bon vi

Gram

Gram

Phu trach b phan

TRAN THI XUYEN (D3 duy8t, Thir sau, B/4/2018-0:46 AM)

Quayli | Xda | Capnhdt | TrwdngBPduyét | Trudng BP duyét theo dinh mitc | Trwdng BP bo duyet { Quan triduy@t | Quan tribs duyét

sé
Iwong

&pin phiéunzy E)xudtraword

56 2
I

lwong ‘:'T;':P Ghi chii

TPduygt
s b ]
1
5
o
:
Nawéi dé nghi
TRAN THIXUYEN

d. Quan ly VPP cap nhat gia méi
° im &
e Click Tab Danh muc VPP
e Chon VPP can cip nhat gid click Stra
e Nhap gid va ngay ap dung
[ )

Cép nhéat Van Phong Pham

Hhom VPP; |DS VPP

Tén VPP |G\a",r in Double A4
Do vi tinh: i du: C4l, Chide)
Gia tién:

Chua chon tap tin.

Anh minh hoa:
Chon tap tin...

200)
Quay lai Xda Cap nhat |
Bang gia VPP
[id vee (vue) | [ngdy ép dung Thém |
Gia VPP (VND) Ngay ap dung Xoa

e. Quan ly VPP xuat bao cao

[ )

e Click Tab Phiéu tir phong ban

e Chon bdo cdo mudn xuat

e Hai bdo cdo dau chi can trudng phong duyét
[ ]

B4o cdo cudi phai can ngudi quan tri VPP duyét sb lwong

Chon menu Van Phong Pham & menu ngang hay trong muc khéc

Chon menu Van Phong Phim & menu ngang hay trong muc khac

Phan mém sé& cip nhat toan bd céc phiéu cd lién quan dén VPP nay tir ngay dp dung gid mdi

LAP BANG KE VPP THEO PHONG BAN

Rt R phe A ekt e Ky bao céo: (17312022 | [30/3/2022
" Don vi: | SONADEZI LONGBINH v |

Phiéu phong cho duyét

ST Tao bao cao
Phiéu dé xuat da duyét

. . Xuat Excel

Tét ca phiéu quan trj VPP
Phiéu quan trj VPP cho duyét TONG CONG

S _ MAT HANG VT .
Phiéu quan tri VPP da duyét So N

Pongia T.Tien
Iwgng
Bang ké VPP
Bang ké VPP toan don vi Bang keo gidy 2.4P Cudn 3 7,150 21,450
Bang ke doc VPP theo phong Baing keo trong Ion Cuén 1 10450 10,450
ban
Bang ke ngang tng hap VPP Bang keo xanh 3 phan Cuon 2 10,500 21,000
theo phong ban
Béang keo xanh 5 phan Cuén 3 12,500 37,500

1

Pangky Thucté

1

BAN QUAN TR| TONG HOP

T.TIEN

7,150

VAN PHONG
Pangky Thwcté T.TIEN
2 2 14,300

Bang ky

P. NHAN SY’

Thue té

1

T.TIEN

10,450
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